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PART | - THE SCHEDULE

SECTI ON B - SUPPLI ES OR SERVI CES AND PRI CES/ COSTS

B.1 LEVEL OF EFFORT- - COST- REI MBURSEMENT TERM CONTRACT ( EPAAR 1552.211- 73)
(APR 1984) DEVI ATI ON

(a) The Contractor shall performall work and provide all required reports
within the | evel of effort specified bel ow

The Government will order for Region 10, 25,000 LCE |abor hours, and for
Regi on 8 30,000 LCE | abor hours for the base period which represents the
Government's best estimate of the level of effort required to fulfill these
requirenents.

(b) Direct |abor includes personnel such as engineers, scientists,
draftsmen, technicians, statisticians, and progranmers and not support
personnel such as conpany nanagenment, typists, and key punch operators even
t hough such support personnel are normally treated as direct |abor by the
Contractor. The level of effort specified in paragraph (a) includes
Contractor, subcontractor, and consultant |abor hours.

(c) If the Contractor provides |ess than 90 percent of the level of effort
specified for the base period or any optional period ordered, an equitable
downward adj ustnent of the fixed fee, if any, for that period will be made.
The Government may require the Contractor to provide additional effort up to
110 percent of the level of effort for any period until the estimated cost for
that period has been reached. However, this additional effort shall not

result in any increase in the fixed fee, if any. |If this is a
cost-plus-incentive-fee (CPIF) contract, the term"fee" in this paragraph
means "base fee and incentive fee." If this is a cost-plus-award-fee (CPAF)

contract, the term"fee" in this paragraph nmeans "base fee and award fee."

(d) If the level of effort specified to be ordered during a given base or
option period is not ordered during that period, that |level of effort nmay not
be accumul ated and ordered during a subsequent peri od.

(e) These terns and conditions do not supersede the requirenents of either
the "Limtation of Cost" or "Limtation of Funds" clauses.

B.2  WORK ASSI GNMENTS ( EPAAR 1552.211-74) (APR 1984) ALTERNATE | (MAY 1994)
DEVI ATI ON

FOR WORK ASSI GNMVENTS | SSUED ON A COST- REI MBURSEMENT TERM FORM BASI S

(a) The Contractor shall performwork under this contract as specified in
witten work assignnents issued by the Contracting O ficer.

(b) Each work assignment will include (1) a nunerical designation, (2) the

estimate of required | abor hours, (3) the period of performance and schedul e
of deliverables, and (4) the description of the work.
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(c) The Contractor shall acknow edge recei pt of each work assignment by
returning to the Contracting O ficer a signed copy of the work assi gnment
within 5 cal endar days after its receipt. The Contractor shall begin work
i medi ately upon receipt of a work assignnent.

Wthin _30_cal endar days after receipt of a work assignment, the Contractor
shall subnmit _2 copy(ies) of a work plan to the Project Officer and _1_ copy
to the Contracting Officer. The work plan shall include a detailed technica
and staffing plan and a detailed cost estinmate.

Wthin _45 cal endar days after project officer receipt of the initial work
plan, the Contracting Officer will provide witten approval or di sapproval of
the final work plan to the Contractor

If the Contractor has not received approval on a work plan within _45_
cal endar days after its subm ssion, the Contractor shall stop work on that
wor k assignnent. Also, if the Contracting Oficer di sapproves a work plan
the Contractor shall stop work until the problem causing the disapproval is
resolved. 1In either case, the Contractor shall resune work only when the
Contracting Officer finally approves the work plan

(d) This clause does not change the requirements of the "Level of Effort"
cl ause, nor the notification requirenments of either the "Linitation of Cost"
or "Limtation of Funds" clauses.

(e) Work assignnents shall not allow for any change to the terns or
conditions of the contract. Where any |anguage in the work assignment may
suggest a change to the terns or conditions, the Contractor shall imrediately
notify the Contracting Oficer.

(f) Wthin 10 days of receipt of the work assignment or sinilar tasking
docunent, the Contractor shall provide a conflict of interest certification

Before submitting the conflict of interest certification, the contractor
shall search its records accurmul ated, at a mninmum over the past three years
i mediately prior to the receipt of the work assignment or sinmilar tasking
docunent. In the CO certification, the Contractor must certify to the best
of the Contractor's know edge and belief, that all actual or potentia
organi zational conflicts of interest have been reported to the Contracting
Oficer or that to the best of the Contractor's know edge and belief, no
actual or potential organizational conflicts of interest exist. |In addition,
the Contractor must certify that its personnel who performwork under this
wor k assignnent or relating to this work assignnent have been infornmed of
their obligation to report personal and organizational conflicts of interest
to the Contractor. The certification shall also include a statenment that the
Contractor recognizes its continuing obligation to identify and report any
actual or potential conflicts of interest arising during performance of this
wor k assignnent or other work related to this site.

B.3 WORK ASSI GNMVENTS ( COVPLETI ON FORM SEGVENT- COST TYPE)

NOTE: THI S CLAUSE ONLY APPLI ES TO WORK ASSI GNMENTS | SSUED ON A COST- TYPE BASI S
UNDER THE COMPLETI ON CEIl LI NG

21 Page B-2 of 9



RCC REG ON 8 & 10 PR- HQ- 99- 16978

(a) The contractor shall performwork under this segnent of the contract as
specified in witten work assignnents issued by the Contracting Oficer and
desi gnated as "Conpl etion Form' work assignnents. The Conpl etion Form work
assignment will describe the scope of work by stating a definite goal or
target and specifying an end product or products. In the event that work
cannot be conpleted within the estimted cost of the work assignment, the
Government may require nore effort within the original scope of the work
assi gnment without increase in any fees, provided the Government increases the
estimted cost for the work assignment.

(b) Each work assignment will include (1) a nunerical designation, (2) the
peri od of performance and schedul e of deliverables and end products, (3) the
scope of work for the work assignment, (4) expenditure linmt, and (5) the nane
and phone nunber for the assigned Wrk Assignment Manager (WAM).

(c) The Contractor shall acknow edge recei pt of each work assignment issued
under this segnment by returning a signed copy of the work assignment to the
Contracting Officer within five (5) cal endar days after its receipt. EPA may
utilize electronic systems to transnmit formal documents (e.g., work
assignments) to the contractor. |If these electronic systens are utilized on
of ficial contract docunents, the contractor agrees to recogni ze these
el ectronic signatures as official signatures on these docunments for both EPA
and/ or contractor representatives.

(d) The Contractor may start work, as specified in the work assignment form
i medi ately upon receipt of the work assignment while concurrently preparing a
detail ed work plan for performance of work under the work assignnent, and may
work up to the expenditure limt in the work assignment. The work plan shal
i nclude a detail ed description of the technical work to be perforned (by task)
and a conprehensive, independent cost breakdown, in accordance with the
el ements specified in FAR 15.408, Table 15-2, by elenent of cost, by task, and
totals. The workplan shall be submitted thirty (30) cal endar days after the
scopi ng nmeeting in the nunber of copies and to the recipients designated in
the work assignment or by technical direction

(e) At atime and place specified by the Contracting Officer, the parties
will negotiate the cost and fees for the work assignment in accordance with
the established fee structure. Upon successful conpletion of negotiations,
the Contracting Officer will provide witten confirmation of the estimted
cost and fees for the work assignnent. |If the contractor has not received
approval of a workplan within 75 cal endar days of the scoping neeting, the
contractor shall stop all work on that work assignment and notify the
Contracting Officer, Project O ficer, and Wrk Assignment Manager of that fact
in witing. Subsequent to this notice, no work shall be perforned wi thout the
witten authorization of the Contracting O ficer.

(f) I'n the event that the Contracting O ficer formally di sapproves the work
plan, all work under that work assignment shall imrediately cease until the
probl em causi ng the di sapproval is resolved and witten approval to proceed is
received fromthe Contracting O ficer.

(g) Al effort perforned under work assignnents issued on a cost-type basis
under the Conpletion Form segnment of the contract shall be reported separately
fromthe Term Form segnent of the contract and from work assignments issued on
a fixed-price basis under the Conpletion Form segnent of the contract. The
contractor shall not exceed the expenditure limts and estinmted cost for a
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wor k assignnent without the express witten approval of the Contracting
Oficer. The CGovernment shall not reinmburse the contractor for costs incurred
in excess of the expenditure linit and the Contractor is not obligated to
continue performance of a work assignment or otherwi se to incur costs in
excess of the expenditure linmt unless and until the Contracting O ficer shal
have notified the Contractor in witing that such expenditure linmit has been

i ncreased and shall have specified in such notice a revised anount.

(h) Work assignnents shall not allow for any change to the terns or
conditions of the contract. Where any |anguage in the work assignment may
suggest a change to the terns or conditions, the contractor shall imrediately
notify the Contracting O ficer.

(i) Wthin 10 cal endar days of receipt of the work assignnent or simlar
t aski ng docunment, the Contractor shall provide a conflict of interest
certification. Were work assignnents or sinilar tasking docunents are issued
under this contract for work on or directly related to a site, the Contractor
is only required to provide a conflict of interest certification for the first
wor k assignnent issued for that site. For all subsequent work on that site
under this contract, the Contractor has a continuing obligation to search and
report any actual or potential conflicts of interest, but no additiona
conflict of interest certifications are required.

(j) Before submitting the conflict of interest (CA) certification, the
contractor shall search its records accumul ated, at a m nimum over the past
three years imediately prior to the receipt of the work assignnent or simlar
taski ng docunent. In the CO certification, the Contractor nust certify to
the best of the Contractor's know edge and belief, that all actual or
potential organizational conflicts of interest have been reported to the
Contracting Officer or that to the best of the Contractor's know edge and
belief, no actual or potential organizational conflicts of interest exist. In
addition, the Contractor nust certify that its personnel who perform work
under this work assignment or relating to this work assignment have been
i nformed of their obligation to report personal and organizational conflicts
of interest to the Contractor. The certification shall also include a
statenment that the Contractor recognizes its continuing obligation to identify
and report any actual or potential conflicts of interest arising during
performance of this work assignnent or other work related to this site.

B. 4 WORK ASSI GNMVENTS ( COMPLETI ON FORM: FI XED PRI CE)

THI'S CLAUSE |'S ONLY APPLI CABLE TO WORK ASSI GNMENTS | SSUED ON A FI XED PRI CE
BASI S UNDER THE COWVPLETI ON FORM SEGVENT OF THI S CONTRACT.

(a) The Contractor and the Contracting O ficer may nutually agree that
the Contractor shall performcertain work assignnents (WAs) under this
contract on a Fixed Price Incentive Firm Target basis or a Firm Fi xed Price
basis, if appropriate . Collectively, these two types of fixed price WAs are
referred to as FPWA. These FPWAs shall be charged to the contract as a
Conpl eti on Form WA

(b) Each such FPWA will be negotiated between the Contractor and the

Contracting Officer. Each FPWA shall include a total price inclusive of any
amount for profit (fixed price incentive firmtarget basis work assignnents
will include the ceiling price and target cost and profit as required in FAR
52.216-16 included in each FPWA) . Each FPWA shall contain specific
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performance measures and a delivery schedule. Prices, performance neasures,
and delivery schedul es may be specified at the task |evel

(c) Each fixed price incentive firmtarget type of FPWA shall contain a
target cost, a target profit, a ceiling price (but not a profit ceiling or
floor), and a profit adjustnent fornula. These elenments are all negotiated at
the outset of the WA. The price ceiling is the maxi numthat may be paid to the
contractor, except for any adjustnent under other contract clauses and the
final price is subject to the price ceiling. Wen the contractor conpletes
performance of this type of FPWA, the parties negotiate the final cost, and
the final price is established by applying the profit adjustment formula. \Wen
the final negotiated cost is less than the target cost, application of the
formula results in a final profit greater than the target profit; conversely,
when final negotiated cost is nore than target cost, application of the
formula results in a final profit less than the target profit, or even a net
loss. If the final negotiated cost exceeds the price ceiling, the contractor
shal | absorb the difference as a loss. The threshold and incentive val ues
required for insertion into FAR clause 52.216-16 Al't |, |NCENTIVE PRI CE
REVI SION - FIRM TARGET, incorporated into this contract in Section |, will be
stipulated in each individual incentive firmtarget type of FPWA

(d) The Contractor shall not be required to report actual costs by
i ndi vidual cost elements during the performance of FPWA's or in invoices
submitted therefore. Invoices may only specify the fixed price for firmfixed
price FPWA's or the target price (target cost plus target profit) for a fixed
price incentive firmtarget FPWA (or each separately priced task). The
i nvoi ci ng schedul e shall be detailed within each FPWA and no progress paynents
will be allowed. Contractors shall submt invoices upon the conpletion of the
FPWA or upon the conpletion of separately priced tasks. The Contractor shal
satisfactorily performall of the work required under the FPWA within the
total fixed price of the firmfixed price FPWA and within the paraneters
defined within FAR 52.216-16 included in each FPWA for fixed price incentive
firm FPWAs. Perfornmance which does not neet the acceptance criteria specified
in each FPWA or separately priced task will result in no paynent to the
Contractor for the entire FPWA or separately priced task unless and until the
Contractor perforns any necessary rework required to neet the origina
acceptance criteria at no change to the firmfixed price or ceiling price for
firmfixed price FPWA's and fixed price incentive firmtarget FPWA' s
respectively. When the defects in services cannot be corrected by
reperformance, the Government may (1) require the Contractor to take necessary
action to ensure that future performance confornms to contract requirements and
(2) reduce the work assignnent price to reflect the reduced val ue of the
servi ces.

(e) Section | clauses that are applicable to FPWA are so indicated in
Section |. \erever terminology refers to “contract” in FAR clause 52.216-16
Al't |, INCENTIVE PRICE REVISION - FIRM TARGET it shall be construed to mean
“Fi xed Price Incentive Firm Target Work Assignnment”as appropriate.

(f) Work assignnents issued hereunder shall conmply with the foll ow ng:

(1) As nutually agreed by work assignment, the contractor shal
perform work under the fixed price portion of the conpletion
segnment of the contract as specified in witten work assignnents
i ssued by the Contracting Oficer and designated as "Fixed Price
Conpl etion Form' work assignnents. The Fixed Price Conpletion

21 Page B-5 of 9



21

RCC REG ON 8 & 10 PR- HQ- 99- 16978

Form wor k assignment will describe the scope of work by specifying
an end product or products. Wrk assignments issued under this
segment will require the contractor to conplete and deliver the
speci fied end product(s) within the negotiated price.

(2) Each work assignment will include (1) a numerica
designation, (2) the period of performance and schedul e of
del i verabl es and end products, (3) the scope of work for the work
assignment, (4) expenditure limt, and (5) the name and phone
nunber for the assigned Wrk Assignment Manager (WAM). The
contractor shall not exceed the expenditure limts and estinmated
cost for a work assignnent without the express witten approval of
the Contracting Officer. The Government shall not reinburse the
contractor for costs incurred in excess of the expenditure limt
and the Contractor is not obligated to continue performnce of a
wor k assignnent or otherwi se to incur costs in excess of the
expenditure limt unless and until the Contracting O ficer shal
have notified the Contractor in witing that such expenditure
limt has been increased and shall have specified in such notice a
revi sed amount. Once a fixed price for a work assignment is
established, there will be no expenditure limt applicable to that
wor k assi gnnent .

(3) The Contractor shall acknow edge recei pt of each work
assi gnment issued under this segment by returning a signed copy of
the work assignment to the Contracting Officer within five (5)
cal endar days after it's receipt. EPA may utilize electronic
systens to transmt formal docunents (e.g., work assignments) to
the contractor. |If these electronic systens are utilized on
of ficial contract docunents, the contractor agrees to recognize
these el ectronic signatures as official signatures on these
docunents for both EPA and/or contractor representatives.

(4) The Contractor may start work, as specified in the work
assignment form inmrediately upon receipt of the work assignnment
whil e concurrently preparing a detailed work plan for perfornmance
of work under the work assignment, and may work up to the
expenditure limt in the work assignnent. The work plan shal
i nclude a detail ed description of the technical work to be
performed (by task) and a conprehensive, independent cost
breakdown, in accordance with the elements specified in FAR
15. 408, Table 15-2, by el enent of cost, by task, and totals. The
wor kpl an shall be submitted thirty (30) cal endar days after the
scopi ng nmeeting in the nunber of copies and to the recipients
designated in the work assignment or by technical direction

(5) At atime and place specified by the Contracting O ficer,
the parties will negotiate the fixed price (either firmfixed
price or FPI arrangenment) for the work assignment. Upon
successful conpletion of negotiations, the Contracting O ficer
will provide witten confirmation of the fixed price for the work
assignment. If the contractor has not received approval of a
wor kpl an within 75 cal endar days of the scoping neeting, the
contractor shall stop all work on that work assignment and notify
the Contracting Officer, Project Oficer, and Wrk Assignment
Manager of that fact in witing. Subsequent to this notice, no
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work shall be performed without the witten authorization of the
Contracting O ficer.

(6) In the event that the Contracting Officer formally
di sapproves the work plan, all work under that work assi gnment
shal |l imredi ately cease until the problem causing the di sapprova
is resolved and witten approval to proceed is received fromthe
Contracting O ficer.

(7) Al effort perfornmed under work assignnents issued on a
fixed price basis under the Conpl etion Form segrment of the
contract shall be reported separately fromthe Term Form segnent
of the contract and from work assignnents issued on a cost-type
basi s under the Conpletion Form segnment of the contract.

(h) Work assignnents shall not allow for any change to the terns or
conditions of the contract. Where any |anguage in the work assignment may
suggest a change to the terns or conditions, the contractor shall imrediately
notify the Contracting O ficer.

(i) Wthin 10 busi ness days of receipt of the work assignnent or simlar
t aski ng docunment, the Contractor shall provide a conflict of interest
certification. Were work assignnents or sinilar tasking docunents are issued
under this contract for work on or directly related to a site, the Contractor
is only required to provide a conflict of interest certification for the first
wor k assignnent issued for that site. For all subsequent work on that site
under this contract, the Contractor has a continuing obligation to search and
report any actual or potential conflicts of interest, but no additiona
conflict of interest certifications are required.

(j) Before submitting the conflict of interest (CAO) certification, the
contractor shall search its records accumul ated, at a m nimum over the past
three years imediately prior to the receipt of the work assignnent or simlar
taski ng docunent. In the CO certification, the Contractor nmust certify to
the best of the Contractor's know edge and belief, that all actual or
potential organizational conflicts of interest have been reported to the
Contracting Officer or that to the best of the Contractor's know edge and
belief, no actual or potential organizational conflicts of interest exist. In
addition, the Contractor nust certify that its personnel who perform work
under this work assignment or relating to this work assignment have been
i nformed of their obligation to report personal and organizational conflicts
of interest to the Contractor. The certification shall also include a
statenment that the Contractor recognizes its continuing obligation to identify
and report any actual or potential conflicts of interest arising during
performance of this work assignnent or other work related to this site.

B.5 ESTI MATED COST AND FI XED FEE (EP 52.216-190) (APR 1984)

(a) The estimated cost of this contract is ___ *
(b) The fixed fee is *
(c) The total estimated cost and fixed feeis __ *

*TO BE DETERM NED AT CONTRACT AWARD.
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B. 6 OFFI CE AND TRAVEL COSTS

In accordance with the offeror’'s Representation and Certifications,
it * will or _ wll not maintain offices within 50 nmiles of the EPA
Region VIII or X offices for purposes of perfornming this contract. The
of feror’s accounting system *_ will treat these office costs as an additiona

other direct cost or _ wll treat these office costs as an indirect cost.

The Contract provides for travel and per diemcosts incurred by the
contractor’s personnel traveling fromthe contractor’s office located within
50 miles of the EPA Region VIII or X office. 1In accordance with the offeror’s
cost proposal, the Contract provides $___*__ additional travel and per diem
costs (for costs which exceed those normally rei mbursed under the Contract)
for the contractor’s professional enployees traveling fromoffices |ocated
greater than 50 nmiles fromthe EPA Regional office to work sites specified in
wor k assignnents. The Contract may also be utilized for travel and per diem
costs incurred by the contractor’s personnel traveling fromthe contractor’s
office located greater than 50 mles fromthe EPA Region VIII or X office to
attend neetings with the work assignnment nanager or project officer at the EPA
Region VIII or X office.

In accordance with the offeror’s accounting systemit __ * wll treat

conputer costs as an additional other direct cost or __ wll treat computer
costs as an indirect cost.

* To be conputed at tine of contract award.
B. 7 LI M TATI ON OF FUNDS NOTI CE (EP 52.232-100) (APR 1984)

(a) Pursuant to the Limitation of Funds clause, incremental funding in the
amount of * is allotted to cover estimated cost. Funds in the anmount

of *  are provided to cover the corresponding i ncrement of fixed fee.
The anmount allotted for costs is estimted to cover the contractor's
performance through __ *

(b) When the contract is fully funded as specified in the Estimted Cost and
Fi xed Fee Cl ause (EP 52.216-190), the Limtation of Cost clause shall becone

appl i cabl e.
*TO BE DETERM NED AT CONTRACT AWARD
B.8 COWPLETI ON FORM CEI LI NG ( RACS- B- 96- 3)

(a) The Conpletion Form Ceiling of $100,000 for Region 8 and $100, 000 for
Regi on 10, represents costs (including travel and other direct costs), or
profit. As conpletion formwork assignments are issued and negotiated, the
contract will be nodified to obligate funds, or to reallocate funding in the
schedul e set forth in the clause of this contract entitled “LIM TATI ON OF
FUNDS -- COST- PLUS- FI XED- FEE CONTRACT”, associated with each conpletion form
wor k assignnent to reflect, by work assignnent numerical designation, the
funds so obligated or reallocated and to reflect conpletion formsegnment, or
the fixed price, as applicable, associated with each conpletion form work
assi gnment .

(b) Subcontracting efforts and rental /|l ease of equi pment pertaining to
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specific activities issued under conpletion formwork assignments shall be
charged agai nst the overall conpletion ceiling.

(c) If the full conpletion formceiling dollars are under-utilized, there
shall be a unilateral decrease in the conpletion formceiling representing the
unused portion of the conpletion formceiling inclusive of associated costs
and prorated fees/profits.

(d) Inclusion of the completion formceiling shall not be construed as
obligating the Government to i ssue any conpletion formwork assignments.
Costs and fees and/or profits associated with conpletion efforts shall only be
payabl e for work perforned under any conpletion formwork assignments issued
in accordance with the clause of this contract entitled “WORK ASSI GNVENTS
( COVPLETI ON FORM SEGVENT - COST TYPE)” or “WORK ASSI GNMENTS ( COMPLETI ON FORM
SEGMVENT - FI XED PRI CE)”.
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SECTI ON C - DESCRI PTI ON/ SPECI FI CATI ONS/ WORK  STATEMENT

C.1 NOTI CE REGARDI NG PROHI Bl TED CONTRACTOR ACTI VI TI ES ON ENVI RONMVENTAL
PROTECTI ON AGENCY ( EPA) CONTRACTS (EP 52.000- 000) (NOV 1994)

The Contractor shall not performany of the follow ng activities on behalf
of EPA in connection with this contract:

1. The actual preparation of Congressional testinony.
2. The interviewing or hiring of individuals for enploynment at EPA

3. Devel oping and/or witing of Position Descriptions and Performance
St andar ds.

4. The actual determ nation of Agency policy.

5. Participating as a voting nenmber on a Performance Eval uati on Board,;
participating in and/or attending Award Fee neetings.

6. Preparing Award Fee Letters, even under typing services contracts.
7. The actual preparation of Award Fee Pl ans.

8. The preparation of documents on EPA Letterhead other than routine
adnmi ni strative correspondence.

9. Review ng vouchers and invoices for the purposes of determ ning whether
costs, hours, and work perfornmed are reasonabl e.

10. The preparation of Statements of Work, Work Assignments, Technica
Direction Docunments, Delivery Orders, or any other work issuance docunent
under a contract that the contractor is performng or may perform Such a
wor k i ssuance docunent, prepared by an EPA prinme contractor under an EPA prine
contract for its subcontractor, is exenpt fromthis prohibition

11. The actual preparation of responses to audit reports fromthe I nspector
General, General Accounting O fice, or other auditing entities.

12. Preparing responses to Congressional correspondence.

13. The actual preparation of responses to Freedom of |nformation Act
requests, other than routine, non-judgmental correspondence.

14. Any contract which authorizes a contractor to represent itself as EPA to
out si de parties.

15. Conducting admi nistrative hearings.
16. Review ng findings concerning the eligibility of EPA enpl oyees for

security cl earances.
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17. The actual preparation of an office's official budget request.

C.2  STATEMENT OF WORK- - CONTRACT WHERE WORK |'S ORDERED BY WORK ASSI GNMENTS OR
DELI VERY ORDERS (EP 52.210-110) (APR 1984)

The Contractor shall furnish the necessary personnel, material, equipnent,
services and facilities (except as otherw se specified), to performthe
St at ement of Work/ Speci fications included ATTACHVENT #1

The Contractor shall performwork under this contract only as directed in
the Work Assignment issued by the Contract Oficer.

C.3 | NCORPORATI ON OF CONTRACTOR S QUALI TY ASSURANCE (QA) PROJECT PLAN (EP
52.210-130) (APR 1984)

The Contractor shall adhere to the procedures set forth in its QA Project
Plan dated __* , which is incorporated by reference.

*TO BE DETERM NED AT CONTRACT AWARD
C 4 | NCORPORATI ON OF CONTRACTOR' S QUALI TY MANAGEMENT PLAN

The Contractor shall adhere to the procedures set forth in its QA Managenent
Plan dated __* , which is incorporated by reference.

*TO BE DETERM NED AT CONTRACT AWARD

C.5 COWPLIANCE W TH EPA POLI Cl ES FOR | NFORMATI ON RESOURCES MANAGEMENT ( EPAAR
1552. 211-79) (FEB 1998)

(a) Definition. |Information Resources Managenment (IRM) is defined as any
pl anni ng, budgeting, organizing, directing, training, pronoting, controlling,
and managi ng activities associated with the burden, collection, creation, use
and di ssenination of information. |RMincludes both information itself, and
t he managenment of information and related resources such as personnel
equi prent, funds, and technol ogy. Exanples of these services include but are
not limted to the foll ow ng:

(1) The acquisition, creation, or nodification of a conmputer program or
aut omat ed data base for delivery to EPA or use by EPA or contractors operating
EPA prograns.

(2) The analysis of requirenments for, study of the feasibility of,
eval uation of alternatives for, or design and devel opment of a conputer
program or automated data base for use by EPA or contractors operating EPA
progr ans.

(3) Services that provide EPA personnel access to or use of conputer or
word processing equi pnent, software, or related services.

(4) Services that provide EPA personnel access to or use of: Data

conmuni cati ons; electronic messaging services or capabilities; electronic
bull etin boards, or other forms of electronic information dissemn nation;
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el ectroni c record-keeping; or any other automated information services.

(5) Services that are subject to the Brooks Act of 1965, as anmended
(Pub. L. 89-306).

(b) General. The Contractor shall performany IRMrelated work under this
contract in accordance with the IRM policies, standards and procedures set
forth in this clause and noted bel ow. Upon receipt of a work request (i.e.
delivery order or work assignment), the Contractor shall check this listing of
directives (see paragraph (d) for electronic access). The applicable
directives for performance of the work request are those in effect on the date
of issuance of the work request.

(1) IRM Policies, Standards and Procedures. The 2100 Series (2100-2199)
of the Agency's Directive Systemcontains the nmajority of the Agency's |RM
pol i cies, standards and procedures.

(2) Groundwater Program | RM Requirement. A contractor performning any
work related to collecting Goundwater data; or devel oping or enhancing data
bases contai ning Goundwater quality data shall comply with EPA Order 7500.1A
- Mnimum Set of Data Elenents for G oundwater.

(3) EPA Conputing and Tel ecomruni cations Services. The Enterprise
Technol ogy Services Division (ETSD) Operational Directives Manual contains
procedural information about the operation of the Agency's conputing and
t el ecommuni cations services. Contractors perfornm ng work for the Agency's

Nati onal Computer Center or those who are devel opi ng systenms which will be
operating on the Agency's national platfornms nmust conply with procedures
established in the Manual. (This docunent is only avail able through

el ectroni c access.)

(c) Printed Docunents. Docunents listed in (b)(1) and (b)(2) may be
obt ai ned from

U.S. Environmental Protection Agency

O fice of Adm nistration

Facilities Managenment and Services Division
Di stribution Section

Mai | Code: 3204

401 M Street, S. W

Washi ngton, D.C. 20460

Phone: (202) 260-5797

(d) Electronic Access.

(1) Internet. A conmplete listing, including full text, of docunents
included in the 2100 Series of the Agency's Directive System as well as the
two ot her EPA docunents noted in this clause, is naintained on the EPA Public
Access Server on the Internet. Gopher Access: gopher.epa.gov is the address
to access the EPA Gopher. Select “nenu keyword search' fromthe menu and
search on the term "IRM Policy'. Look for IRM Policy, Standards and Gui dance.
World Wde Web Access: http://ww.epa.gov is the address for the EPA' s www
honepage. Fromthe honepage, search on the term IRM Policy' and | ook for IRM
Pol i cy, Standards and Gui dance.
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(2) Dial-Up Mbdem All docunents, including the Iisting, are avail able
for browsing and el ectroni c downl oad through a dial-up nodem Dial (919) 558-
0335 for access to the nenu that contains the listing for EPA policies. Set
t he communi cation paraneters to 8 data bits, no parity, 1 stop bit (8,N, 1)
Ful | Duplex, and the ermulator to VT-100. The information is the same whet her
accessed through dial-up or the Internet. For technical assistance, call 1-
800- 334- 2405.

C.6 ACQUI SI TION AND USE OF ENVI RONVENTALLY PREFERABLE PRODUCTS AND SERVI CES
(EP-S 97-1) (MAY 1999)

(a) Executive Order 13101 of Septenber 14, 1998, entitled “Greening the
Government through Waste Prevention, Recycling, and Federal Acquisition” and
Section 6002 of the Resource Conservation and Recovery Act (RCRA) of 1976, as
amended (42 U.S.C. 6962, Pub L. 94-580, 90 Stat. 2822) require Federa
agenci es to procure designated itenms with the hi ghest recovered materials
content practicable.

(b) I'n the performance of this contract, the Contractor shall conply with
the requirenents of the follow ng i ssuances:

(1) Title 40 of the Code of Federal Regul ations, Part 247, Conprehensive
Gui deline for Procurement of Products Containing Recovered Materials (CPG,
whi ch designates itens that are or can be nade with recovered materials, and
its conpanion pieces, the Recovered Materials Advisory Notices (RVMANs). The
CPG and RMANs provi de recomrended procurenent practices, including recommended
recovered material content |evels, for purchasing products designated in the
CPG. The Contractor shall conply with these recomendati ons, and such ot her
CPG revi sions and RMANs as the Environnental Protection Agency (EPA) may issue
with respect to the procurement of products that contain recovered materials.
(Copies of the CPG or RMANs, as well as information on manufacturers and
vendors of designated itens may be obtained by calling EPA's RCRA Hotline at
(800) 424-9346, or, in the Washington, D.C., nmetropolitan area, at (703) 412-
9810.)

(2) In conmplying with the requirements of paragraph (b), the Contractor
shal |l coordinate its concerns and program gui dance with EPA's Recycling
Coor di nat or .

(c) The Contractor shall prepare and subnmit reports on the purchase of
products containing recovered materials fromtine to tine in accordance with
witten direction (e.g., in specified format) fromthe EPA Recycling
Coordi nator through the Contracting Oficer. Reports shall be submitted to
t he EPA Recycling Coordinator, with a copy to the Contracting O ficer, Mi
Code 3204, Washington, D.C. 20460.

C7 Conflict of Interest Plan

The Contractor shall adhere to the procedures in its Conflict of Interest
(CA) Plan Attachment. *

* TO BE DETERM NED AT CONTRACT AWARD
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SECTION D - PACKAG NG AND MARKI NG

D1 SUBM SSI ON OF DELI VERABLES ON M CROCOMPUTER FLOPPY DI SKS

(a) At the request of the Contracting Officer or as directed in the
i ndi vi dual work assignments, the Contractor shall subnmit deliverables on
m croconputer floppy disks (3 ¥ X 3 ') and shall be packaged in accordance
with standard conmercial practice for ADP software. The disks shall be | BM
conpati bl e, high density, doubl e-sided, and shall be |abeled to indicate:

1) Nane of deliverable

2) Contractor Name

3) Contract Number

4) Date witten

5) Indication of draft or final version

(b) For each deliverable, data shall be separated by category and
submitted on the diskettes using the follow ng categories:

ASCI | CONVERTED TO

DATA CATEGORY AN ORI G NAL I N

1) Narratives VordPerfect 6.1

2) Spreadsheets Lotus 1-2-3

3) Data Bases Lot us Approach

4) PC to PC Conmuni cati ons Lot us Notes

5) Graphics Lotus Freel ance Graphics
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SECTI ON E - | NSPECTI ON AND ACCEPTANCE

E. 1 NOTI CE Listing Contract Cl auses |ncorporated by Reference

NOTI CE

The followi ng solicitation provisions and/or contract clauses pertinent to
this section are hereby incorporated by reference:

FEDERAL ACQUI SI TI ON REGULATI ON (48 CFR CHAPTER 1)

NUMBER DATE TI TLE
52. 246-4 AUG 1996 I NSPECTI ON OF SERVI CES- - FI XED- PRI CE
52. 246-5 APR 1984 I NSPECTI ON OF SERVI CES- - COST- REI MBURSEMENT

E.2 | NSPECTI ON AND ACCEPTANCE (EP 52.246-100) (APR 1984)

(a) The Contracting Oficer or the duly authorized representative wll
performinspection and acceptance of materials and services to be provided.

(b) For the purposes of this clause, the Project Oficer is the authorized
representative of the Contracting Oficer.

(c) Inspection and acceptance will be perforned at:

EPA Region 8
EPA Region 10
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SECTION F - DELI VERI ES OR PERFORMANCE

F. 1 NOTI CE Listing Contract Cl auses |ncorporated by Reference

NOTI CE

The followi ng solicitation provisions and/or contract clauses pertinent to
this section are hereby incorporated by reference:

FEDERAL ACQUI SI TI ON REGULATI ON (48 CFR CHAPTER 1)
NUMBER DATE TI TLE

52.242-15 AUG 1989 STOP WORK ORDER

F.2 USE OF RECOVERED MATERI ALS | N PAPER AND PAPER PRODUCTS (EP 52.210- 150)
(JUN 1991)

(a) If the Contractor is required under this contract to deliver any of the
paper and paper products listed below, all such itens delivered shall neet the
m ni mum content standards for recovered materials, postconsuner recovered
materials, or waste paper set forth below in paragraph (b).

(1) Recovered materials are defined as waste material and by- products
t hat have been recovered or diverted fromsolid waste, not including those
materi al s and by-products generated from and comonly reused within, an
ori ginal manufacturing process.

(2) Postconsuner recovered materials are defined as waste materials
recovered fromretail stores, office buildings, homes, and so forth after they
passed through their end usage as a consuner item

(3) Waste paper is defined as all items fromthe first two categories
above in addition to forest residues, and manufacturing and ot her wastes.

(b) Unless otherwise directed by the Contracting Oficer, the Contractor
shal |l use "Hi gh Grade Bl eached Printing and Witing Papers" as defined in this
cl ause to produce all progress reports, draft reports, final reports, any
ot her products required to be delivered to the Government under this contract.

EPA M Nl MUM CONTENT STANDARDS FOR SELECTED PAPER
AND PAPER PRODUCTS

Mnimum% M ni mum % M ni mun?o
Recover ed Post consuner Wast e
Mat eri al s Recover ed Paper
Mat eri al s
NEWBPRI NT . .o 40
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H GH GRADE BLEACHED PRI NTI NG AND WRI TI NG PAPERS:

Ofset printing ........ ... i 50
M nmeo and duplicator paper ........... .. . .. ... ... 50
Witing (stationery) ....... .. ... 50
O fice paper (e.g., note pads).............c..iiin .. 50
Paper for high speed copiers ....... .. ... .. ... .. ... ..., 50
Envel opes . ... 50
Form bond including computer .............. ... ... ...... 50
paper and carbonl ess

BoOK papers . ... .. 50
Bond papers .. ... 50
Ledger ... 50
Cover StOCK ... .. 50
Cotton Fiber papers .......... 25 50
TI SSUE PRODUCTS:

Toilet tissue ... ... . i, 20

Paper towels ...... ... ... .. ... . .. .. ... 40

Paper napkins ............. ... ... .. ... 30

Facial tissue ......... ... ... ... 5

Doilies ... ... 40

Industrial wipes ....... ... ... .. ... ...... 0

UNBLEACHED PACKAG NG

Corrugated boxes ......... ... . ... ... 35
Fiber boxes ......... . ... . .. 35
Brown papers (e.g. bags).................. 5
RECYCLED PAPERBOARD:

Recycl ed paperboard products ............. 80
Pad backing ......... ... . .. . .. . .. 90

F.3 USE OF DOUBLE- SI DED COPYI NG | N THE SUBM SSI ON OF REPORTS (EP 52.210- 160)
(JUL 1990)

(a) For the purpose of this clause, "double sided copying" means copying two
one-sided originals on to the front and back side of one sheet of paper

(b) Unless otherwise directed by the Contracting O ficer, the Contractor

shal | use doubl e-sided copying to reproduce any progress report, draft report
or final report in response to this contract.

F.4 REPORTS OF WORK (EPAAR 1552.211-70) (APR 1984) ALTERNATE | (APR 1984)
DEVI ATI ON

The Contractor shall prepare and deliver the below listed reports to the
desi gnat ed addressees. Each report shall cite the contract nunber and
identify the Environmental Protection Agency as the sponsoring agency.

Required reports are: SEE ATTACHVENT#2{ ROV

In addition, a technical report abstract for each draft final and fina
technical report shall be submitted in accordance with Attachnent #2.
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F.5 MONTHLY PROGRESS REPORT ( EPAAR 1552.211-72) (JUN 1996)

(a) The Contractor shall furnish 3 copies of the conbined nonthly technica
and financial progress report stating the progress nade, including the
percent age of the project conpleted, and a description of the work
acconpl i shed to support the cost. |If the work is ordered using work
assignments or delivery orders, include the estimated percentage of task
conpl eted during the reporting period for each work assignment or delivery
order.

(b) Specific discussions shall include difficulties encountered and renedi al
action taken during the reporting period, and anticipated activity with a
schedul e of deliverables for the subsequent reporting period.

(c) The Contractor shall provide a list of outstanding actions awaiting
Contracting Oficer authorization, noted with the correspondi ng work
assi gnment, such as subcontractor/consultant consents, overtime approvals, and
wor k pl an approval s.

(d) The report shall specify financial status at the contract |evel as
fol |l ows:

(1) For the current reporting period, display the anmount cl ai ned.

(2) For the cumul ative period and the cumul ative contract |ife display:
t he amount obligated, amount originally invoiced, anmount paid, anount
suspended, amount disall owed, and remmaining approved amount. The remaining
approved amount is defined as the total obligated anpbunt, less the tota
amount originally invoiced, plus total amount disall owed.

(3) Labor hours.

(i) Alist of enployees, their |abor categories, and the numbers of
hours worked for the reporting period.

(ii) For the current reporting period, display the expended direct
| abor hours and costs broken out by EPA contract |abor hour category for the
prime contractor and each subcontractor and consultant.

(iii) For the cumul ative contract period and the cumul ative contract
life display: the negotiated, expended and remai ning direct |abor hours and
costs broken out by EPA contract |abor hour category for the prine contractor
and each subcontractor and consultant.

(iv) Display the estimted direct |abor hours and costs to be expended
during the next reporting period.

(4) Display the current dollar ceilings in the contract, net anount
i nvoi ced, and remaini ng amounts for the follow ng categories: Direct |abor
hours, total estimated cost, award fee pool (if applicable), subcontracts by
i ndi vi dual subcontractor, travel, program managenent, and Other Direct Costs
(ODCs) .

(5) Unbilled allowable costs. Display the total costs incurred but
unbilled for the current reporting period and cumul ative for the contract.
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(6) Average cost of direct |labor. Conpare the actual average cost per
hour to date with the average cost per hour of the approved work plans for the
current contract period.

(e) The report shall specify financial status at the work assignment or
delivery order level as follows:

(1) For the current period, display the amunt clai med.

(2) For the cumnul ative period display: anpbunt shown on workplan, or
| at est work assignnent/delivery order anendment anount (whichever is later);
amount currently clai med; amount paid; amobunt suspended; anount disall owed;
and remai ni ng approved anmount. The renai ni ng approved anount is defined as:
t he workplan anobunt or |atest work assignment or delivery order anount
(whi chever is later), less total ampbunts originally invoiced, plus tota
anmount di sal | owed.

(3) Labor hours.

(i) Alist of enployees, their |abor categories, and the nunber of
hours worked for the reporting period.

(ii) For the current reporting period, display the expended direct
| abor hours and costs broken out by EPA contract |abor hour category for the
prime contractor and each subcontractor and consultant.

(iii) For the current reporting period, cumulative contract period,
and the cunul ative contract |life display: the negotiated, expended and
remai ni ng direct |abor hours and costs broken out by EPA contract |abor hour
category for the prine contractor and each subcontractor and consultant.

(iv) Display the estimted direct |abor hours and costs to be expended
during the next reporting period.

(v) Display the estimtes of remaining direct |abor hours and costs
required to conplete the work assignnent or delivery order

(4) Unbilled allowable costs. Display the total costs incurred but
unbilled for the current reporting period and cumul ati ve for the work
assi gnment .

(5) Average cost of direct labor. Display the actual average cost per
hour with the cost per hour estimated in the workplan

(6) Alist of deliverables for each work assignnent or delivery order
during the reporting period.

(f) This subm ssion does not change the notification requirenents of the
"Limtation of Cost" or "Limtation of Funds" clauses requiring separate
witten notice to the Contracting O ficer.

(g) The reports shall be submitted to the foll owi ng addresses on or before
the 20th of each nonth following the first conplete reporting period of the
contract. See EPAAR 1552.232-70, Submi ssion of Invoices, paragraph (e), for
details on the timng of subnittals. Distribute reports as follows: *
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*TO BE DETERM NED AT TI ME OF CONTRACT AWARD
F.6 WORKING FILES (EPAAR 1552.211-75) (APR 1984)

The Contractor shall maintain accurate working files (by task or work
assignment) on all work docunentation including cal cul ations, assunptions,
i nterpretations of regul ations, sources of information, and other raw data
required in the performance of this contract. The Contractor shall provide
the informati on contained in its working files upon request of the Contracting
Oficer.

F.7 ADVI SORY AND ASSI STANCE SERVI CES ( EPAAR 1552.211-78) (APR 1984)

Al'l reports containing recomrendations to the Environmental Protection
Agency shall include the follow ng informati on on the cover of each report:
(a) name and busi ness address of the contractor; (b) contract number; (c)
contract dollar anpunt; (d) whether the contract was subject to full and open
conpetition or a sole source acquisition (e) name of the EPA Project Oficer
and the EPA Project Oficer's office identification and |ocation; and (f) date
of report.

F.8 PERI OD OF PERFORMANCE (EP 52.212-140) (APR 1984)

The period of performance of this contract shall be fromthe effective date
of the contract through 60 nonths exclusive of all required reports.
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SECTI ON G - CONTRACT ADM NI STRATI ON DATA

G 1 PAYMENT OF FEE (EPAAR 1552.216-74) (MAY 1991)

(a) The term"fee" in this clause refers to either the fixed fee under a
cost-plus-fixed-fee type contract, or the base fee under a cost-plus-award-fee
type contract.

(b) The Government will make provisional fee paynments on the basis of
percent age of work conpleted. Percentage of work conpleted is the ratio of
direct | abor hours perforned to the direct |abor hours set forth in clause
1552.211-73, "Level of Effort--Cost-Rei nbursement Term Contract."

G 2  SUBCONTRACTI NG PROGRAM FOR SMALL BUSI NESS AND SMALL DI SADVANTAGED
BUSI NESS (EP 52.219-105) (APR 1984)

The subcontracting plan subnmitted by the Contractor and approved by the
Contracting Officer for this requirenent is incorporated as Attachnent

*TO BE DETERM NED AT CONTRACT AWARD.

G 3  SUBCONTRACTI NG REPORTS- - SVALL BUSI NESS AND SMALL DI SADVANTAGED BUSI NESS
CONCERNS (EP 52.219-120) (OCT 1991)

The Contractor shall submt Standard Form (SF) 294, Subcontracting Report
for Individual Contracts, and/or SF 295, Sunmary Contract Report, in
accordance with the instructions on the forns.

Submit copies of these reports to:

Di stribution Addr essee

ori gi nal Contracting O ficer

1 copy Seni or Program Manager
U S. EPA

Ofice of Small & Di sadvant aged
Busi ness Utilization (1230C)

401 M Street, S. W

Washi ngton, D.C. 20460

G 4 SUBM SSION OF | NVO CES ( EPAAR 1552.232-70) (JUN 1996) DEVI ATI ON
In order to be considered properly submtted, an invoice or request for

contract financing payment rmust nmeet the followi ng requirenments in addition to
the requirenents of FAR 32.905:
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(a) Unless otherwi se specified in the contract, an invoice or request for
contract financing paynment shall be submitted as an original and five copies.
The contractor shall submit the invoice or request for contract financing
payment to the followi ng offices/individuals in the contract: the original and
two copies to the Accounting Operations office shown in Block _9_ on the cover
of the contract; two copies to the Project Oficer (the Project Oficer may
direct one of these copies to a separate address); and one copy to the
Contracting O ficer.

(b) The Contractor shall prepare its invoice or request for contract
financi ng paynment on the prescribed Government forms. Standard Forns Nunber
1034, Public Voucher for Purchases and Services other than Personal, shall be
used by contractors to show the amount clainmed for rei mbursenent. Standard
Form 1035, Public Voucher for Purchases and Services other than Persona
-Continuation Sheet, shall be used to furnish the necessary supporting det ai
or additional information required by the Contracting Oficer. The Contractor
may submit sel f-designed fornms which contain the required information.

(c) (1) The Contractor shall prepare a contract |evel invoice or request
for contract financing paynent in accordance with the invoice preparation
instructions identified as a separate attachnent in Section J of the contract.
If contract work is authorized by individual work assignnments, the invoice or
request for contract financing paynent shall also include a summary of the
current and cumul ative anmounts clai med by cost el enment for each work
assignment and for the contract total, as well as any supporting data for each
wor k assignnent as identified in the instructions.

(2) The invoice or request for contract financing paynment shall include
current and cumul ative charges by major cost el ement such as direct |abor
over head, travel, equipnent, and other direct costs. For current costs, each
maj or cost el ement shall include the appropriate supporting schedul e
identified in the invoice preparation instructions. Cunulative charges
represent the net sum of current charges by cost elenent for the contract
peri od.

(d) (1) The charges for subcontracts shall be further detailed in a
supporting schedul e showi ng the major cost elenments for each subcontract.

(d)(2) On a case-by-case basis, when needed to verify the reasonabl eness
of subcontractor costs, the Contracting Officer may require that the
contractor obtain fromthe subcontractor cost information in the detail set
forth in (c)(2). This information should be obtained through a neans which
mai nt ai ns subcontractor confidentiality (for exanple, via seal ed envel opes),
if the subcontractor expresses CBlI concerns.

(e) Invoices or requests for contract financing paynment nust clearly
i ndicate the period of performance for which paynment is requested. Separate
i nvoi ces or requests for contract financing paynent are required for charges
applicable to the basic contract and each option peri od.

(f)(1) Notwi thstanding the provisions of the clause of this contract at
FAR 52.216-7, Allowable Cost and Paynent, invoices or requests for contract
financi ng paynment shall be subnitted once per nmonth unl ess there has been a
denonstrated need and Contracting O ficer approval for nore frequent billings.
When submitted on a nonthly basis, the period covered by invoices or requests
for contractor financing paynments shall be the same as the period for nmonthly
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progress reports required under this contract.

(2) If the Contracting Oficer allows subm ssions nore frequently than
nont hly, one submittal each nonth shall have the same ending period of
performance as the nonthly progress report.

(3) Where cumul ative anmounts on the nonthly progress report differ from
t he aggregate ampunts claimed in the invoice(s) or request(s) for contract
financi ng paynments covering the same period, the contractor shall provide a
reconciliation of the difference as part of the paynment request.

G5 SITE SPECI FI C I NVA CI NG - | NSTRUCTI ONS

The nonthly and annual general requirenents for site specific invoicing
are contained in Attachment 4, Site Specific Invoicing Instructions.

G 6 METHOD OF PAYMENT (EP 52.232-220) (APR 1984)

(a) Paynments under this contract will be made either by check or by wire
transfer through the Treasury Financial Comunications System at the option of
t he Governnent.

(b) The Contractor shall forward the following information in witing to the
payi ng office designated in this contract not later than 7 days after receipt
of notice of award.

(1) Full name (where practicable), title, phone number, and conplete
mai | i ng address of responsible official(s), (i) to whom check paynents are to
be sent, and (ii) who may be contacted concerning the bank account information
request ed bel ow.

(2) The foll owi ng bank account information required to acconplish wire
transfers:

(i) Name, address, and tel egraphic abbreviation of the receiving
financial institution.

(ii) Receiving financial institution's 9-digit American Bankers
Associ ation (ABA) identifying nunber for routing transfer of funds. (Provide
this nunmber only if the receiving financial institution has access to the
Federal Reserve Conmunications System)

(iii) Recipient's nane and account nunber at the receiving
financial institution to be credited with the funds.

(iv) If the receiving financial institution does not have access
to the Federal Reserve Communications System provide the name of the
correspondent financial institution through which the receiving financia
institution receives electronic funds transfer nessages. If a correspondent
financial institution is specified, also provide:

(A) Address and tel egraphic abbreviation of the correspondent
financial institution.
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(B) The correspondent financial institution's 9- digit ABA
i dentifying number for routing transfer of funds.

(c) Any changes to the information furnished under paragraph (b) of this
cl ause shall be furnished to the paying office in witing at |east 30 days
before the effective date of the change. It is the contractor's
responsibility to furnish these changes pronptly to avoid paynments to
erroneous addresses or bank accounts.

(d) The document furnishing the information required in paragraphs (b) and
(c) must be dated and contain the signature, title, and tel ephone nunber of
the Contractor official authorized to provide it, as well as the Contractor's
name and contract nunber.

(e) If this contract is assigned, the Contractor shall ensure that the
i nformati on required above is submitted by the assignee to the paying office
designated in the contract.

G7 | NDI RECT COSTS ( EPAAR 1552.242-70) (APR 1984) DEVI ATI ON

(a) I'n accordance with paragraph (d) of the "Allowabl e Cost and Payment"
clause, the final indirect cost rates applicable to this contract shall be
est abl i shed between the Contractor and the appropriate Governnent
representative (EPA, other Government agency, or auditor), as provided by FAR
42.703-1(a). EPA's procedures require a Contracting O ficer determ nation of
indirect cost rates for its contracts. In those cases where EPA is the
cogni zant agency (see FAR 42.705-1), the final rate proposal shall be
submitted to the cognizant audit activity and to the foll ow ng:

Envi ronnental Protection Agency

Chi ef, Cost and Rate Negotiation Service Center
O fice of Acquisition Managenent

(3802R)

401 MSt., S W

Washi ngton, D. C. 20460

The Contractor shall also follow the notification and cost inpact procedures
prescribed in paragraph (b) bel ow.

VWere EPA is not the cogni zant agency, the final rate proposal shall be
submitted to the above-cited address, to the cogni zant audit agency, and to
t he designated Contracting Oficer of the cognizant agency. Upon
establishment of the final indirect cost rates, the Contractor shall subnit an
executed Certificate of Current Cost or Pricing Data (see FAR 15. 406-2)
applicable to the data furnished in connection with the final rates to the
cogni zant audit agency. The final rates shall be contained in a witten
under st andi ng between the Contractor and the appropriate Governnent
representative. Pursuant to the "Allowable Cost and Payment" cl ause, the
al l owabl e indirect costs under this contract shall be obtained by applying the
final agreed upon rate(s) to the appropriate bases.

(b) Until final annual indirect cost rates are established for any period,
t he Governnment shall reinburse the Contractor at billing rates established by
t he appropriate Governnent representative in accordance with FAR 42.704, by
nmeans of a separate indirect cost rate agreenent or a contract nodification
subj ect to adjustnent when the final rates are established. The established
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billing rates are currently as foll ows:
Cost Center
Peri od
Rat e
Base
These billing rates may be prospectively or retroactively revised by nutual

agreement, at the request of either the Governnent or the Contractor, to
prevent substantial overpaynment or underpaynent.

(1) For any retroactive indirect cost rate adjustnments (i.e.,indirect
costs already billed), including final indirect cost rate adjustnents, the
Contractor shall provide to the Cost Policy and Rate Negotiation Section, with
copies to the current EPA Contracting Officers of active contracts, a cost
i mpact statement showing the effect of the indirect cost rate changes for each
contract. This statement shall conpare the cost billed to the cost the
Contractor proposes to bill

(2) For prospective indirect cost rate adjustments only, the Contractor
shall notify the current EPA Contracting O ficers of the new proposed rates
when it proposes rates to the Cost Policy and Rate Negotiation Section.

(3) For either prospective or retroactive indirect cost rate
adjustments, the Contractor shall provide the Cost Policy and Rate Negoti ation
Section with the names of the current EPA Contracting Oficers for the
affected contracts.

(c) Notwithstandi ng the provisions of paragraphs (a) and (b) above, ceilings
are hereby established on indirect costs reinbursable under this contract.
The Governnment shall not be obligated to pay the Contractor any additiona
amount on account of indirect costs in excess of the ceiling rates listed
bel ow

Cost Center
Peri od

Rat e
Base

The ceiling rates specified above are applicable fromthe effective date of
the contract through the end of the period of performance including any option
peri ods.

G 8 CERTI FI CATE OF | NDI RECT COSTS ( EPAAR 1552.242-71) (OCT 1992)

(a) The contractor shall--

(1) Certify any proposal to establish or nodify billing rates or to
establish final indirect cost rates;

(2) Use the format in paragraph (b) of this clause to certify; and

(3) Have the certificate signed by an individual of the contractor's
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organi zation at a level no |lower than a vice president or chief financia
of ficer of the business segment of the contractor that subnmits the proposal

(b) Failure by the contractor to submt a signed certificate, as set forth
bel ow, shall result in paynent of indirect costs at rates unilaterally
est abl i shed by the Governnent.

Certificate of Indirect Costs
This is to certify that to the best of my know edge and beli ef:
1. | have reviewed this indirect cost proposal

2. Al costs included in this proposal (identify proposal and date) to
establish billing or final indirect cost rates for (identify period covered by
rate) are allowable in accordance with the requirenents of contracts to which
they apply and with the cost principles of the Federal Acquisition Regulation
applicable to those contracts;

3. This proposal does not include any costs which are unal |l owabl e under
applicabl e cost principles of the FAR and

4. Al costs included in this proposal are properly allocable to Governnent
contracts on the basis of a beneficial or causal relationship between the
expenses incurred and the contracts to which they are allocated in accordance
wi th applicable acquisition regul ations.

Providing false information in connection with any certified indirect cost
proposal may | ead to substantial crimnal penalties, civil liabilities or the
i mposition of adm nistrative sanctions. Relevant statutes include, anong
others, 18 U.S.C. 286 (Conspiracy to Defraud), 18 U.S.C 287 (False C ains),
18 U.S.C. 641 (Theft), 18 U. S.C. 1001 (Fal se Statenents), 18 U.S.C. 1343 (Wre
Fraud), 31 U.S.C. 3729 (Civil False Clains), and 31 U . S.C. 3801 (Program
Fraud). Debarnment or suspension may be required under FAR Subpart 9.4 for
submittal of a false certificate of indirect costs.

FI RMm

SI GNATURE

NAME OF OFFI Cl AL:

TI TLE:

DATE OF EXECUTI ON

G9 CONTRACT ADM NI STRATI ON REPRESENTATI VES (EP 52.242-100) (AUG 1984)

Project Oficer(s) for this contract:

Project Oficer:

TO BE | DENTI FI ED AT TI ME OF CONTRACT AWARD
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Contract Specialist(s) responsible for adnm nistering this contract:

Admi ni strative Contracting Oficer:

TO BE | DENTI FI ED AT TI ME OF CONTRACT AWARD

G 10 ANNUAL ALLOCATI ON OF NON-SI TE COSTS (EP 52.242-310) (OCT 1991)

(a) The contractor shall submit an allocation report annually on a Federa
fiscal year (FY) basis. The purpose of this report is to allocate al
payments made by EPA to the contractor for non-site-specific activities to the
sites worked on by the contractor during the FY. Exanples of
non-site-specific activities include program managenent, contract fees (base,
fixed, and award), and other tasks given to the contractor for
non-site-specific work.

(b) Wthin 90 days after the end of each FY, EPA will provide the contractor
the total anmpunt of all invoices for the annual allocation period. The
contractor shall subnit two draft copies of the Annual Allocation Report to
EPA within 60 days after receipt of the invoice ambunts. The paragraph bel ow
titled, "Annual Allocation Report", lists the required subm ssions for the
Annual Allocation Report. Attachment 9 to the contract, titled, "lnstructions
for Performing the Annual Allocation of Non-Site- Specific Costs" provides a
det ai |l ed expl anation of each schedul e type and steps for conpleting each
schedul e.

(c) The Superfund Accounting Branch of the Financial Managenent Division
(FMD) will reviewthe draft report and notify the contractor in witing of any
corrections required for the final report. Two copies of the final report
i ncorporating all of the necessary corrections are due 30 days after receipt
of this notice. The final report shall also include a signed statenent
certifying that the data provided to EPA is supported by the contractor's
accounting records. NOTE: These allocations represent changes to EPA's
accounting system No changes should be nade to the contractor's accounting
system

(d) In addition to the two copies of the final reports, the contractor shal
al so subnmit the Summary of Allocation report on a 5 1/4" or 3 1/2" DCS
conputer disk in a Lotus 1-2-3 or ASCII format. The reports shall be sent to:

Chi ef , Superfund Accounting Branch
Envi ronnental Protection Agency

Fi nanci al Management Division (2733R)
401 MSt. S.W

Washi ngton, D.C. 20460

(e) When the contract performance period ends at other than the end of the
FY, EPA will provide the anpbunt to be allocated 90 days after subm ssion of
the last invoice followi ng contract expiration. The time requirements for
subm ssion of draft and final reports noted in the paragraphs above will

apply.

(f) If the contractor is submtting Annual Allocation Reports on costs
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i ncurred during FY 1991 and earlier, the contractor nmay comnbi ne each FY's
report into one report. Approval nust be granted by the Chief, Superfund
Accounting Branch, FMD before the reports can be conbi ned.

Al l ocation Met hodol ogy
Initial Steps:

Bef ore begi nning the allocation process, the contractor must performfour
t asks:

1) Reconcil e the paid ambunts provided by EPA with contractor records,
2) Identify costs charged to sites with SSIDs and without SSI Ds,

3) Redi stribute costs for sites which initially did not have SSI Ds, but
whi ch were subsequently assigned an EPA SSID, and

4) Identify which of the non-site activity costs should be allocated to
sites:

The contractor shall delineate the amobunt of non-site- specific costs
into the follow ng non-site categories:

Program Managenent - (National & Regional, if applicable) -
Payments made to the contractor for the specific nanagenent
and administration of the contract as a whole. This

i ncl udes contract fees except for fees applicable to

i ndi vi dual sites.

Site Support Non-Site Activities - paynents for activities
which relate to, support, and/or benefit the sites worked on
by the contractor.

Program Wde Non-Site Activities - payments for activities
whi ch support the overall Superfund program beyond the sites
wor ked on under this contract; they are global in nature and
purpose. These costs will not be allocated to sites in the
annual allocation process.

Capital Equi prent - equi pnent with an individual cost over
$5, 000. 00 and a useful life of greater than one year

Start-up Costs - costs incurred generally in the first year
and associated with efforts benefiting the entire contract
term e.g., quality assurance plans.

(g) The contractor shall allocate the non-site activity costs to sites,
program wi de non-site costs, and other appropriations using an allocation
met hod that reflects the causal/beneficial relationship of the non-site costs
to site costs. The preferred allocation method is a total cost base.
However, with the approval of the Chief, Superfund Accounting Branch, FMD, the
contractor may use an alternate nethodol ogy.

In addition, special allocations may be required as foll ows:
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- Al'l equipment with a unit value of $5,000.00 or greater
and a useful life of greater than one year shall be
depreci ated over its useful life and allocated to
sites. The allocation of anortized equi pment costs
shoul d refl ect equi pment usage on the sites. The
preferred depreciation procedure is either a straight-
line or actual usage basis. A depreciation schedule
shal | be maintained and submtted to EPA at contract
expiration.

- Start-up costs, if applicable, shall be anortized over
the life of the contract.

- Payments made for costs incurred in previous fisca
years, if material, shall be allocated in a separate
report. |If the contractor is unsure whether a paid
amount is material, the contractor should contact the
Chi ef , Superfund Accounting Branch, FNMD.

Annual All ocation Report
Requi r ed:

- Sunmary of Allocation

- Master All ocation Schedul e

- St atement of Allocation Methodol ogy

- Listing of all invoices paid during the Federal fisca
year (with invoice nunbers and anobunts)

- Certification of Contractor Records - (final report

onl y)
Required if applicable:

- Schedul e of Start-up Costs
- Schedul e of Capital Equi pnent Depreciation
- Schedul e of Non-Site Activities

(h) The contractor should refer to "Instructions for Perform ng the Annua
Al l ocation of Non-Site-Specific Costs" for a detailed explanation and
illustration of the allocation process and nethodol ogy. Questions regarding
any Annual Allocation requirements should be referred to the Chief, Superfund
Accounting Branch, FMD at (202) 260-9268.

G 11 SUBCONTRACT CONSENT (EP 52.244-100) (APR 1984)

The Contractor shall submit the information required by the "Subcontracts,"
clause to the Contracting O ficer and assigned Project O ficer. The
Contracting Officer will provide witten notice to the Contractor of his
deci si on.

Consent is given to issue the follow ng subcontracts:

(TO BE COVPLETED AT THE TI ME OF CONTRACT AWARD.)
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G 12 GOVERNMENT- FURNI SHED DATA ( EPAAR 1552.245-71) (APR 1984)

(a) The Governnment shall deliver to the Contractor the Government-furnished
data described in the contract. |If the data, suitable for its intended use,
is not delivered to the Contractor, the Contracting O ficer shall equitably
adj ust affected provisions of this contract in accordance with the "Changes"
cl ause when:

(1) The Contractor submits a tinely witten request for an equitable
adj ustmrent; and

(2) The facts warrant an equitabl e adjustnent.
(b) Title to Government-furni shed data shall remain in the Governnent.

(c) The Contractor shall use the Governnent-furnished data only in
connection with this contract.

(d) The data will be furnished to the Contractor as specified in the
i ndi vi dual work assi gnments.
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SECTI ON H - SPECI AL CONTRACT REQUI REMENTS

H 1 PRI NTI NG ( EPAAR 1552.208-70) (DEC 1993) DEVI ATI ON
(a) Definitions.

"Printing" is the process of composition, platemaking, presswork, binding,
and mcroform or the end itenms produced by such processes and equi pnment.

"Conposition" applies to the setting of type by hot-netal casting, photo
typesetting, or electronic character generating devices for the purpose of
produci ng camera copy, nhegatives, a plate or imge to be used in the
production of printing or nmicroform

“Canera copy" (or "camera-ready copy") is a final docunent suitable for
printing/duplication.

"Desktop Publishing" is a method of conposition using conmputers with the
final output or generation of canera copy done by a laser printer. This is
not considered "printing." However, if the output from desktop publishing is
being sent to a typesetting device (i.e., Linotronic) with camera copy being
produced in either paper or negative format, these services are considered
“printing".

"Mcroform' is any product produced in a mniaturized i mage format, for nass
or general distribution and as a substitute for conventionally printed
material. Mcroformservices are classified as printing services and incl udes
m crofiche and mcrofilm The contractor may make up to two sets of microform
files for archival purposes at the end of the contract period of perfornance.

“Duplication" means the maki ng of one-color (black) copies on photocopy
machi nes enpl oying el ectrostatic, thermal, or other processes w thout using an
i nternediary such as a negative or plate.

"Requi rement" means an individual photocopying task. (There may be nultiple
requi rements under a Work Assignment or Delivery Order. Each requirement woul d
be subject to the photocopying limtation of 5, 000 copies of one page or
25,000 copies of nultiple pages in the aggregate per requirenment.)

(b) Prohibition.

The Contractor shall not engage in, nor subcontract for, any printing or
mul ti-col or duplication in connection with the performance of work under this
contract. Duplication of nore than 5,000 copies of one page or nore than
25,000 copies of nultiple pages in the aggregate per requirenment constitutes
printing.

(c) Affirmative Requirenents.

(1) Unless otherwise directed by the Contracting O ficer, the Contractor
shal | use doubl e-sided copying to produce any progress report, draft report or
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final report.

(2) Unless otherwise directed by the Contracting Oficer, the Contractor
shal | use recycl ed paper for reports delivered to the Agency which neet the
m ni mum content standards for paper and paper products as set forth in EPA
Procurenment Cuidelines (40 CFR 250, June 22, 1988).

(d) Permitted Contractor Activities.

(1) The prohibitions contained in paragraph (b) do not preclude witing,
editing, or preparing manuscript copy, or preparing related illustrative
material to a final document (camera-ready copy) using desktop publishing.

(2) The Contractor may performa requirement involving the duplication of
| ess than 5,000 copies of only one page, or less than 25,000 copies of
mul tiple pages in the aggregate using one color (black), such pages not
exceedi ng the maxi mumimage size of 10 3/4 by 14 1/4 inches. Duplication
servi ces bel ow these threshol ds are not considered printing. |f perfornmance
of the contract will require duplication in excess of these limts,
contractors nust imrediately notify the Contracting Officer in witing. EPA
may then seek a waiver fromthe Joint Commttee on Printing, U S. Congress.

(e) Violations.

The Contractor may not engage in, nor subcontract for, any printing in
connection with the performance of work under the contract. The cost of any
printing services in violation of this clause will be disallowed, or not
accepted by the Governnent.

(f) Flowdown Provision.

The Contractor shall include in each subcontract which may involve a
requi rement for any printing/duplicating/copying a provision substantially the
sane as this clause.

H 2 ORGANI ZATI ONAL CONFLI CTS OF | NTEREST ( EPAAR 1552.209-71) (MAY 1994)

(a) The Contractor warrants that, to the best of the Contractor's know edge
and belief, there are no relevant facts or circumstances which could give rise
to an organi zational conflict of interest, as defined in FAR Subpart 9.5, or
that the Contractor has disclosed all such relevant infornmation.

(b) Prior to comrencenent of any work, the Contractor agrees to notify the
Contracting Officer imediately that, to the best of its know edge and belief,
no actual or potential conflict of interest exists or to identify to the
Contracting Oficer any actual or potential conflict of interest the firm may
have. In emergency situations, however, work may begin but notification shal
be made within five (5) working days.

(c) The Contractor agrees that if an actual or potential organizationa
conflict of interest is identified during performance, the Contractor will
i mediately make a full disclosure in witing to the Contracting O ficer.
Thi s disclosure shall include a description of actions which the Contractor
has taken or proposes to take, after consultation with the Contracting
Oficer, to avoid, mitigate, or neutralize the actual or potential conflict of
interest. The Contractor shall continue performance until notified by the
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Contracting O ficer of any contrary action to be taken

(d) Renmedies - The EPA may terminate this contract for convenience, in whole
or in part, if it deems such term nation necessary to avoid an organi zati ona
conflict of interest. |If the Contractor was aware of a potenti al
organi zational conflict of interest prior to award or discovered an actual or
potential conflict after award and did not disclose it or misrepresented
relevant information to the Contracting Officer, the Government may term nate
the contract for default, debar the Contractor from Governnent contracting, or
pursue such other renmedies as may be permitted by law or this contract.

(e) The Contractor agrees to insert in each subcontract or consultant
agreement placed hereunder, except for subcontracts or consultant agreenments
for well drilling, fence erecting, plunbing, utility hookups, security guard
services, or electrical services, provisions which shall conform substantially
to the | anguage of this clause, including this paragraph (e), unless otherw se
aut horized by the Contracting O ficer.

H.3  NOTI FI CATI ON OF CONFLI CTS OF | NTEREST REGARDI NG PERSONNEL ( EPAAR
1552. 209- 73) (MAY 1994)

(a) In addition to the requirenments of the contract clause entitled
"Organi zational Conflicts of Interest," the follow ng provisions with regard
to enpl oyee personnel perform ng under this contract shall apply until the
earlier of the following two dates: the term nation date of the affected
enpl oyee(s) or the expiration date of the contract.

(b) The Contractor agrees to notify imrediately the EPA Project O ficer and
the Contracting Officer of (1) any actual or potential personal conflict of
interest with regard to any of its enployees working on or having access to
information regarding this contract, or (2) any such conflicts concerning
subcontractor enpl oyees or consultants working on or having access to
i nformation regarding this contract, when such conflicts have been reported to
the Contractor. A personal conflict of interest is defined as a relationship
of an enpl oyee, subcontractor enployee, or consultant with an entity that may
i mpair the objectivity of the enpl oyee, subcontractor enployee, or consultant
in performng the contract work.

(c) The Contractor agrees to notify each Project Oficer and Contracting
O ficer prior to incurring costs for that enployee's work when an enpl oyee nmay
have a personal conflict of interest. In the event that the personal conflict
of interest does not becone known until after performance on the contract
begi ns, the Contractor shall imediately notify the Contracting O ficer of the
personal conflict of interest. The Contractor shall continue perfornance of
this contract until notified by the Contracting O ficer of the appropriate
action to be taken.

(d) The Contractor agrees to insert in any subcontract or consultant
agreement placed hereunder, except for subcontracts or consultant agreenments
for well drilling, fence erecting, plunbing, utility hookups, security guard
services, or electrical services, provisions which shall conform substantially
to the | anguage of this clause, including this paragraph (d), unless otherw se
aut horized by the Contracting O ficer.

H 4 LI M TATI ON OF FUTURE CONTRACTI NG ( ROCS)
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( EPAARL552. 209- 74) (MAY 1994) ( DEVI ATI ON)

(a) The parties to this contract agree that the Contractor will be restricted
inits future contracting in the manner described bel ow. Except as
specifically provided in this clause, the Contractor shall be free to conpete
for contracts on an equal basis with other conpanies.

(b) If the Contractor, under the terns of this contract, or through the
performance of work pursuant to this contract, is required to devel op
specifications or statenents of work and such specifications or statements of
work are incorporated into an EPA solicitation, the Contractor shall be
ineligible to performthe work described in that solicitation as a prine
Contractor or subcontractor under an ensuing EPA contract.

(c) During the performance period of this contract, the prime Contractor
will be ineligible to enter into any contract with a Federal agency other than
EPA for renedial planning and/or inplenmentation projects to be performed on
sites located at a Federal facility without the prior witten approval of the
EPA Contracting Oficer. During the performance period of this contract, the
t eam subcontractor(s) will be ineligible to enter into any contract with a
Federal agency other than EPA for renedial planning and/or inplenmentation
projects to be perfornmed at sites |ocated on a Federal facility, with the
exception of the Federal agencies or departnents |isted bel ow, wthout the
prior witten approval of the EPA Contracting O ficer.

Team Subcont ract or Federal Agency

* *

*TO BE COVPLETED AT TI ME OF CONTRACT AWARD

(d) Unless prior witten approval is obtained fromthe cognizant EPA
Contracting Officer, the contractor, during the life of the work assi gnment
and for a period of two (2) years after the conpletion of the work assignment,
agrees not to enter into a contract with or to represent any party other than
EPA, with respect to any work under the work assignment relating to CERCLA or
RCRA activities which pertain to a Federal Facility site where the Contractor
previously performed work for EPA under this contract.

(e) Unless prior witten approval is obtained fromthe cognizant EPA
Contracting Officer, the Contractor, during the Iife of the work assignnent
and for a period of five (5) years after the conpletion of the work
assignment, agrees not to enter into a contract with or to represent any
party, other than EPA, with respect to: (1) any work relating to CERCLA or
RCRA activities which pertain to a non-Federal facility site where the
Contractor previously perforned work for EPA under this contract; or (2) any
work that may jeopardize CERCLA or RCRA enforcement actions which pertain to
a non-Federal facility site where the Contractor previously performed work for
t he EPA under this contract.

Page H 4 of 23



RCC REG ON 8 & 10 PR- HQ- 99- 16978

(f) The Contractor agrees in advance that if any bids/proposals are
submtted for any work that would require witten approval of the Contracting
O ficer prior to entering into a contract subject to the restrictions of this
cl ause, then the bids/proposals are subnmitted at the Contractor's own risk.
Therefore, no claimshall be made agai nst the Governnment to recover
bi d/ proposal costs as a direct cost whether the request for authorization to
enter into the contract is denied or approved.

(g) To the extent that the work under this contract requires access to
proprietary or confidential business or financial data of other conpanies, and
as long as such data remmins proprietary or confidential, the Contractor shal
protect such data from unauthorized use and di scl osure.

(h) The Contractor agrees to insert in each subcontract or consultant
agreement placed hereunder, except for subcontracts or consultant agreenments
for non discretionary technical or engineering services, including
treatability studies, well drilling, fence erecting, plunbing, utility
hookups, security guard services, or electrical services, provisions which
shal |l conform substantially to the | anguage of this clause, including this
par agraph (h) unl ess otherw se authorized by the Contracting O ficer. The
Contractor may request in witing that the Contracting O ficer exenpt from
this clause a particular subcontract or consultant agreenent for non
di scretionary technical or engineering services not specifically |isted above,
i ncluding | aboratory analysis. The Contracting Officer will review and
eval uate each request on a case-by-case basis before approving or disapproving
t he request.

(i) I'f the Contractor seeks an expedited decision regarding its initia
future contracting request, the Contractor may submt its request to both the
Contracting Officer and the next admi nistrative level within the Contracting
O ficer’s organization.

(j) A review process available to the Contractor when an adverse
determ nation is received shall consist of a request for reconsideration to
the Contracting Officer or a request for review subnitted to the next
adm nistrative level within the Contracting Oficer's organization. An
adverse determ nation resulting froma request for reconsideration by the
Contracting Officer will not preclude the Contractor fromrequesting a review
by the next administrative level. Either a request for review or a request for
reconsi deration nmust be subnmitted to the appropriate |level within 30 cal endar
days after receipt of the initial adverse determn nation.

H 5 TRAVEL

Except as explicitly set forth below, the Contractor will be reinmbursed
for reasonable and allocable travel costs actually incurred by and paid to the
Contractor’s enpl oyees, provided such costs do not exceed the anount that
woul d be payable to any enpl oyee of the Environnental Protection Agency

conducting the sane travel while on Government business. |In determning the
dol I ar val ue of all owable contractor enployee travel costs, the linmitations of
t he Federal Travel Regulations effective on the date of travel will apply to

Contractor enployees to the sane extent they apply to Federal Governnent
enpl oyees.
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The Contractor may be required to furnish to the Contracting Oficer
docunentary proof of every travel expenditure that exceeds twenty-five dollars
($25), including receipts for conmon carrier transportation expenditures and
bona fide | odging receipts.

The Contractor may elect to reinburse its enployees for neals and
i nci dental expenses (as defined in the Federal Travel Regulations) on a per
di em basis, and the Contractor will be reinmbursed for such paynents. 1In no
event shall the reinmbursenent allowed under this provision exceed the standard
per diemfor neals and incidental expenses allowabl e under the Federal Trave
Regul at i ons.

H 6 CONTRACTOR PERFORMANCE EVALUATI ONS ( EPAAR 1552.209-76) (MAY 1999)

The contracting officer shall conplete a Contractor Performance Report
(Report) within ninety (90) business days after the end of each 12 nonths of
contract performance (interim Report) or after the last 12 nonths (or |ess) of
contract performance (final Report) in accordance with EPAAR 1509.170-5. The
contractor shall be eval uated based on the follow ng ratings and performance
cat egori es:

Ratings: 0 = unsatisfactory,
1 = poor,
2 =fair,
3 = good,
4 = excellent,
5 = out st andi ng.

Perf or mance Cat egori es:

Quality: Conpliance with contract requirenments; accuracy of reports;
ef fecti veness of personnel; and technical excellence.

Rat i ng

0--Contractor is not in conpliance and is jeopardizing achi evenent of
contract objectives

1--Maj or problens have been encountered

2--Some probl ems have been encountered

3--Mnor inefficiencies/errors have been identified

4--Contractor is in conpliance with contract requirenments and/or
delivers quality products/services

5--The contractor has denonstrated an outstandi ng performance | eve
that justifies adding a point to the score. It is expected that this

rating will be used in those circunstances when contractor
performance clearly exceeds the performance | evel described as
“Excel l ent.”

Cost Control: Record of forecasting and controlling target costs; current,
accurate and conplete billings; relationship of negotiated costs to actuals;
cost efficiencies.

Rat i ng

0--Contractor is unable to manage costs effectively
1--Contractor is having major difficulty managi ng costs effectively
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2--Contractor is having some probl ems nmanagi ng costs effectively
3--Contractor is usually effective in nmanaging costs
4--Contractor is effective in managing costs and submits current,
accurate, and conplete billings
5--The contractor has denonstrated an outstandi ng performance | eve
that justifies adding a point to the score. It is expected that this

rating will be used in those circunstances when contractor
performance clearly exceeds the performance | evel described as
“Excel l ent.”

Tinmeliness of Performance: Met interimmlestones; reliability; responsive to
technical direction; conpleted on time, including wap-up and contract
admi ni stration; met delivery schedul es; no |iqui dated damages assessed.

Rat i ng

0--Contractor delays are jeopardi zi ng performance of contract objectives
1--Contractor is having magjor difficulty neeting m|estones and delivery

schedul e

2--Contractor is having some problenms neeting mlestones and delivery
schedul e

3--Contractor is usually effective in neeting mlestones and delivery
schedul e

4--Contractor is effective in neeting mlestones and delivery schedul e
5--The contractor has denonstrated an outstandi ng perfornmance | evel that
justifies adding a point to the score. It is expected that this

rating will be used in those circunstances when contractor
performance clearly exceeds the performance | evel described as
“Excel l ent.”

Busi ness Rel ations: Effective managenent, including subcontracts;
reasonabl e/ cooper ati ve behavi or; responsive to contract requirenents;
notification of problens; flexibility; pro-active versus reactive; effective
smal | / smal | di sadvant age busi ness subcontracting program

Rat i ng

0- - Response to inquiries, technical/service/adninistrative issues is not
effective

1--Response to inquiries, technical/service/admnistrative issues is
margi nal ly effective

2--Response to inquiries, technical/service/adm nistrative issues is
sonewhat effective

3--Response to inquiries, technical/service/adm nistrative issues is
usual ly effective

4--Response to inquiries, technical/service/adm nistrative issues is
effective

5--The contractor has denonstrated an outstandi ng perfornmance | evel that
justifies adding a point to the score. It is expected that this

rating will be used in those circunstances when contractor
performance clearly exceeds the performance | evel described as
“Excel l ent.”

(a) The contracting officer shall initiate the process for conpleting

interimReports within five (5) business days after the end of each 12 nonths
of contract performance by requesting the project officer to evaluate
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contractor performance for the interimReport. In addition, the contracting
of ficer shall initiate the process for conpleting final Reports within five
(5) business days after the last 12 nonths (or |ess) of contract performance
by requesting the project officer to evaluate contractor performance for the
final Report. The final Report shall cover the last 12 nonths (or |ess) of
contract performance. Wthin thirty (30) business days after the project

of ficer receives a request fromthe contracting officer to conplete an

eval uation, the project officer shall

(1) Conplete a description of the contract requirenents;

(2) Evaluate contractor performance and assign a rating for quality,
cost control, and tineliness of performance categories (including a narrative
for each rating);

(3) Provide any information regarding subcontracts, key personnel, and
customer satisfaction;

(4) Assign a recommended rating for the business relations perfornmance
category (including a narrative for the rating); and

(5) Provide additional information appropriate for the evaluation or
future eval uations.

(b) The contracting officer shall

(1) Ensure the accuracy of the project officer's evaluation by verifying
that the information in the contract file corresponds with the designated
project officer's ratings;

(2) Assign a rating for the business relations performance category
(including a narrative for the rating);

(3) Concur with or revise the project officer's ratings after
consultation with the project officer;

(4) Provide any additional information concerning the quality, cost
control, and tineliness of perfornmance categories if deened appropriate for
the evaluation or future evaluations (if any), and provide any information
regardi ng subcontracts, key personnel, and customer satisfaction; and

(5) Forward the Report to the contractor within ten (10) business days
after the contracting officer receives the project officer's evaluation

(c) The contractor shall be granted thirty (30) business days fromthe date
of the contractor's receipt of the Report to review and provi de a response to
the contracting officer regarding the contents of the Report. The contractor
shal | :

(1) Review the Report;

(2) Provide a response (if any) to the contracting officer on conpany
letter head or electronically;

(3) Conplete contractor representation information; and
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(4) Forward the Report to the contracting officer within the designated
thirty (30) business days.

(d) The contractor's response to the Report may include witten coments,
rebuttal s (di sagreenments), or additional information. If the contractor does
not respond to the Report within the designated thirty (30) business days, the
specified ratings in the Report are deened appropriate for the eval uation
period. In this instance, the contracting officer shall conplete the Agency
review and sign the Report within three (3) business days after expiration of
the specified 30 business days.

(e) If the contractor submits comments, rebuttals (disagreenments), or
additional information to the contracting officer which contests the ratings,
the contracting officer, in consultation with the project officer, shal
initially try to resolve the disagreenment(s) with the contractor

(f) If the disagreement(s) is (are) not resolved between the contractor and
the contracting officer, the contracting officer shall provide a witten
recomendati on to one | evel above the contracting officer for resolution as
pronptly as possible, but no later than five (5) business days after the
contracting officer is nade aware that the disagreenent(s) has (have) not been
resolved with the contractor. The individual who is one |evel above the
contracting officer shall

(1) Review the contracting officer's witten reconendation; and

(2) Provide a witten deternmnation to the contracting officer for
summary ratings (ultimte conclusion for ratings pertaining to the performance
peri od being evaluated) within five (5) business days after the individual one
| evel above the contracting officer receives the contracting officer's witten
recomrendati on.

(g) If the disagreement is resolved, the contracting officer shall conplete
t he Agency review and sign the Report within three (3) business days after
consul tati on.

(h) The contracting officer shall conplete the Agency review and sign the
Report within three (3) business days after the contracting officer receives a
witten determ nation for sumary ratings fromone | evel above the contracting
of ficer.

(i) Aninterimor final Report is considered conpleted after the
contracting officer signs the Report. The contracting officer nust provide a
copy of conpleted Reports (interimand final) to the contractor within tw (2)
busi ness days after conpletion.

H.7  OPTION FOR | NCREASED QUANTI TY- - COST- TYPE CONTRACT ( EPAAR 1552.217- 73)
(JUN 1997)

(a) By issuing a contract nodification, the Governnent nmay increase the
estimated | evel of effort by:

26,000 LCE for Region 8 and 16,000 LOE for Region 10.

For Region 8 the Governnent may issue a maxi mum of 26 orders to increase the
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| evel of effort in multiples of 1,000 hours during any given period.

For Region 10 the Government may issue a maxi mum of 16 orders to increase the
| evel of effort in multiples of 1,000 hours during any given period.

The estimated cost of each block of 1,000 hours is as follows:

Regi on 8 Esti mat ed Cost Fee Tot al

Regi on 10 Esti mat ed Cost Fee Tot a

(b) When these options are exercised, paragraph (a) of the "Level of Effort"
cl ause and the "Estinmated Cost" clause will be nodified accordingly.

H.8  UTILIZATI ON OF HI STORI CALLY BLACK COLLEGES AND UNI VERSI TI ES (EP
52.219-115) (JUL 1991)

(a) It is the Policy of the Environmental Protection Agency that
historically black colleges and universities shall have the nmaxi mum
practicabl e opportunity to participate in performng contracts awarded by the
Agency.

(b) The Contractor shall use its best efforts to give historically black
col l eges and universities the opportunity to participate in any subcontracts
awarded to the fullest extent consistent with efficient perfornmance of this
contract.

(c) The contractor shall incorporate the substance of this clause in any
subcontract which may provide for additional subcontracting opportunities.

H 9 MENTOR- PROTEGE PROGRAM

The contractor shall provide for a guaranteed 25% of the prime contracting LOE
to be performed by an 8(a) firmwhich would then be the prime contractor’s
Protégé firm This Mentor-Protege plan will be incorporated in the standard
subcontracting pl an.

H 10 PROJECT EMPLOYEE CONFI DENTI ALI TY AGREEMENT ( EPAAR 1552.227-76) (MAY
1994)

(a) The Contractor recognizes that Contractor enployees in performng this
contract may have access to data, either provided by the Government or first
generated during contract performance, of a sensitive nature which should not
be released to the public w thout Environnental Protection Agency (EPA)
approval. Therefore, the Contractor agrees to obtain confidentiality
agreements from all of its enpl oyees working on requirenents under this
contract.

(b) Such agreenments shall contain provisions which stipulate that each
enpl oyee agrees that the enployee will not disclose, either in whole or in
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part, to any entity external to EPA, the Departnent of Justice, or the
Contractor, any information or data (as defined in FAR Section 27.401)

provi ded by the Governnment or first generated by the Contractor under this
contract, any site-specific cost information, or any enforcenment strategy

wi thout first obtaining the witten perm ssion of the EPA Contracting O ficer.
If a contractor, through an enpl oyee or otherw se, is subpoenaed to testify or
produce documents, which could result in such disclosure, the Contractor nust
provi de i medi ate advance notification to the EPA so that the EPA can

aut hori ze such disclosure or have the opportunity to take action to prevent
such disclosure. Such agreements shall be effective for the life of the
contract and for a period of five (5) years after conpletion of the contract.

(c) The EPA may terminate this contract for convenience, in whole or in
part, if it deens such ternination necessary to prevent the unauthorized
di scl osure of information to outside entities. |If such a disclosure occurs
wi thout the witten perm ssion of the EPA Contracting O ficer, the Governnent
may term nate the contract, for default or conveni ence, or pursue other
renedi es as may be permitted by law or this contract.

(d) The Contractor further agrees to insert in any subcontract or consultant
agreement placed hereunder, except for subcontracts or consultant agreenments
for well drilling, fence erecting, plunbing, utility hookups, security guard
services, or electrical services, provisions which shall conform substantially
to the | anguage of this clause, including this paragraph, unless otherw se
aut horized by the Contracting O ficer.

H. 11 STATE AND LOCAL TAXES (EPAAR 1552.229-70) (NOV 1989)

In accordance with FAR 29.303 and FAR 31.205-41, the Contractor or any
subcontractor under this contract shall not be reinbursed for paynment of any
State and | ocal taxes for which an exenption is available. The Contractor is
responsi ble for deternmning the availability of State and | ocal tax exenptions
and obtai ning such exenptions, if available. The Contractor shall include
this clause, suitably nodified to identify the parties, in all subcontracts at
any tier. The Contractor shall notify the Contracting Oficer if problens
arise in obtaining a State and | ocal tax exenption. The contractor may seek a
wai ver by the Contracting Oficer fromthis requirenent if the adm nistrative
burden of seeking an exenption appears to outweigh the potential savings to
t he Governnent.

H.12 SCREENI NG BUSI NESS | NFORMATI ON FOR CLAI MS OF CONFI DENTI ALI TY ( EPAAR
1552. 235-70) (APR 1984)

(a) Whenever collecting informati on under this contract, the Contractor
agrees to conply with the follow ng requirenents:

(1) If the Contractor collects information from public sources, such as
books, reports, journals, periodicals, public records, or other sources that
are available to the public without restriction, the Contractor shall subnmit a
list of these sources to the appropriate programoffice at the tine the
information is initially submtted to EPA. The Contractor shall identify the
i nformati on according to source.

(2) If the Contractor collects information froma State or |oca
Government or from a Federal agency, the Contractor shall submit a list of

Page H 11 of 23



RCC REG ON 8 & 10 PR- HQ- 99- 16978

t hese sources to the appropriate programoffice at the time the information is
initially subnmitted to EPA. The Contractor shall identify the information
accordi ng to source.

(3) If the Contractor collects information directly from a busi ness or
froma source that represents a business or businesses, such as a trade
associ ati on:

(i) Before asking for the information, the Contractor shall identify
itself, explain that it is perform ng contractual work for the Environnental
Protection Agency, identify the information that it is seeking to collect,
explain what will be done with the information, and give the follow ng notice:

(A) You may, if you desire, assert a business confidentiality
claimcovering part or all of the information. |If you do assert a claim the
information will be disclosed by EPA only to the extent, and by nmeans of the
procedures, set forth in 40 CFR Part 2, Subpart B

(B) If no such claimis made at the time this information is
received by the Contractor, it nay be made available to the public by the
Envi ronmental Protection Agency w thout further notice to you.

(C) The Contractor shall, in accordance with FAR Part 9, execute
a witten agreenent regarding the lintations of the use of this information
and forward a copy of the agreement to the Contracting O ficer.

(ii) Upon receiving the information, the Contractor shall make a
witten notation that the notice set out above was given to the source, by
whom in what form and on what date.

(iii) At the tine the Contractor initially submts the information
to the appropriate programoffice, the Contractor shall submt a list of these
sources, identify the information according to source, and indicate whether
the source made any confidentiality claimand the nature and extent of the
claim

(b) The Contractor shall keep all information collected from nonpublic
sources confidential in accordance with the clause in this contract entitled
"Treat ment of Confidential Business Information" as if it had been furnished
to the Contractor by EPA.

(c) The Contractor agrees to obtain the witten consent of the Contracting
Oficer, after a witten determ nation by the appropriate program office,
prior to entering into any subcontract that will require the subcontractor to
collect information. The Contractor agrees to include this clause, including
this paragraph (c), and the clause entitled "Treatment of Confidentia
Busi ness Information" in all subcontracts awarded pursuant to this contract
that require the subcontractor to collect information.

H 13 TREATMENT OF CONFI DENTI AL BUSI NESS | NFORMATI ON ( EPAAR 1552. 235-71) (APR
1984)

(a) The Contracting Oficer, after a witten deternination by the

appropriate programoffice, may disclose confidential business information
(CBI) to the Contractor necessary to carry out the work required under this
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contract. The Contractor agrees to use the CBI only under the follow ng
condi tions:

(1) The Contractor and Contractor's enployees shall: (i) use the CB
only for the purposes of carrying out the work required by the contract; (ii)
not disclose the information to anyone other than properly cleared EPA
enpl oyees without the prior witten approval of the Assistant General Counse
for Contracts and Information Law, and (iii) return to the Contracting O ficer
all copies of the information, and any abstracts or excerpts therefrom upon
request by the Contracting O ficer, whenever the information is no | onger
required by the Contractor for the performance of the work required by the
contract, or upon conpletion of the contract.

(2) The Contractor shall obtain a witten agreenent to honor the above
l[imtations fromeach of the Contractor's enpl oyees who will have access to
the information before the enployee is all owed access.

(3) The Contractor agrees that these contract conditions concerning the
use and di sclosure of CBI are included for the benefit of, and shall be
enforceabl e by, both EPA and any affected busi nesses having a proprietary
interest in the information.

(4) The Contractor shall not use any CBI supplied by EPA or obtained
during performance hereunder to conmpete with any business to which the CB
rel ates.

(b) The Contractor agrees to obtain the witten consent of the CO after a
witten determ nation by the appropriate programoffice, prior to entering
into any subcontract that will involve the disclosure of CBI by the Contractor
to the subcontractor. The Contractor agrees to include this clause, including
this paragraph (b), in all subcontracts awarded pursuant to this contract that
require the furnishing of CBI to the subcontractor

H. 14 DATA SECURI TY-- FI FRA AND/ OR TSCA CONFI DENTI AL BUSI NESS | NFORMATI ON
(EPAAR 1552. 235-72) (APR 1984) DEVI ATI ON

The Contractor shall handl e Federal |nsecticide Fungicide Rodenticide Act
(FI FRA) and/or Toxic Substances Control Act (TSCA) confidential business
information in accordance with the contract clause entitled "Treatnment of
Confidential Business Information" and "Screening Business Information for
Clains of Confidentiality," and the provisions set forth bel ow

(a) The Contracting Oficer, after a witten deternination by the
appropriate programoffice, may disclose confidential business information to
the Contractor necessary to carry out the work required under this contract.
The Contractor shall protect the confidential business information and
confidential business information used in its conputer operations in
accordance with the foll owi ng requirenents:

(1) The Contractor and Contractor's enpl oyees shall follow the security
procedures set forth in the manual entitled "Contractor Requirenments for the
Control and Security of TSCA Confidential Business Information." The nanual
may be obtained fromthe Director, Information Managenent Division, Ofice of
Toxi ¢ Substances, Environnental Protection Agency, 401 MSt., S W,

Washi ngton, D. C. 20460.
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(2) The Contractor shall, upon request by the Contracting O ficer,
permt access to and inspection of the Contractor's facilities in use under
this contract by representatives of EPA' s Assistant Admi nistrator for
Admi ni stration and Resources Managenment, EPA's Program Support Division of the
O fice of Pesticide Programs, EPA' s |Informati on Managenent Division of the
O fice of Toxic Substances, or by the Project Oficer.

(3) The Contractor Docunent Control Oficer (DCO shall obtain a signed
copy of the FIFRA/TSCA "Contractor Enployee Confidentiality Agreenent” from
each of the Contractor's enployees who will have access to the information
bef ore the enpl oyee is allowed access.

(b) The Contractor agrees that these requirenents concerning protection of
confidential business information are included for the benefit of, and shal
be enforceabl e by, both EPA and any affected business having a proprietary
interest in the information.

(c) The Contractor understands that confidential business information
obt ai ned by EPA under FIFRA and/or TSCA may not be discl osed except as
aut horized by the Act(s), and that any unauthorized di scl osure by the
Contractor or the Contractor's enployees may subject the Contractor and the
Contractor's enployees to the crimnal penalties specified in FIFRA[7 U S.C
136h(f)] and/or TSCA [15 U.S.C. 2613(d)]. For purposes of this contract, the
only disclosures that EPA authorizes the Contractor to nmake are those
di scl osures set forth in the clause entitled "Treatnent of Confidentia
Busi ness | nformation."

(d) The Contractor agrees to include the provisions of this clause,
i ncluding this paragraph (d), in all subcontracts awarded pursuant to this
contract that require the furnishing of confidential business information to
t he subcontractor.

(e) The Contractor shall return all documents, |ogs, and enpl oyee
confidentiality agreements to EPA at the end of the contract.

(f) If, subsequent to the date of this contract, the Government changes the
security requirements, the Contracting O ficer shall equitably adjust affected
provisions of this contract in accordance with the "Changes" cl ause when:

(1) The Contractor submits a tinely witten request for an equitable
adj ustmrent; and

(2) The facts warrant an equitabl e adjustnent.

H 15 DATA SECURI TY FOR FEDERAL | NSECTI Cl DE, FUNG Cl DE, AND RODENTI Cl DE ACT
CONFI DENTI AL BUSI NESS | NFORMATI ON ( EPAAR 1552. 235-77) (DEC 1997)

The Contractor shall handl e Federal |nsecticide, Fungicide, and Rodenti cide
Act (FIFRA) confidential business information (CBl) in accordance with the
contract clause entitled "Treatnent of Confidential Business Information" and
"Screening Business Information for Clainms of Confidentiality," the provisions
set forth below, and the Contractor's approved detailed security plan.

(a) The Project Oficer (PO or his/her designee, after a witten
determ nati on by the appropriate programoffice, may disclose FIFRA CBl to the
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contractor necessary to carry out the work required under this contract. The
Contractor shall protect all FIFRA CBI to which it has access (including CB
used in its conputer operations) in accordance with the foll ow ng

requi renents:

(1) The Contractor and Contractor's enpl oyees shall follow the security
procedures set forth in the FIFRA Informati on Security Manual. The manual nmay
be obtained fromthe Project Oficer (PO or the Chief, Information Services
Branch (1SB), Program Managenent and Support Division, Ofice of Pesticide
Programs (OPP) (H7502C), U.S. Environmental Protection Agency, 401 M Street,
SW Washi ngt on, DC 20460.

(2) The Contractor and Contractor's enpl oyees shall follow the security
procedures set forth in the Contractor's security plan(s) approved by EPA

(3) Prior to receipt of FIFRA CBlI by the Contractor, the Contractor
shal |l ensure that all enployees who will be cleared for access to FIFRA CB
have been briefed on the handling, control, and security requirenments set
forth in the FIFRA Information Security Mnual

(4) The Contractor Docunent Control Oficer (DCO shall obtain a signed
copy of the FIFRA "Contractor Enployee Confidentiality Agreement” from each of
the Contractor's enpl oyees who will have access to the information before the
enpl oyee is all owed access.

(b) The Contractor agrees that these requirenents concerning protection of
FI FRA CBI are included for the benefit of, and shall be enforceable by, both
EPA and any affected business having a proprietary interest in the
i nformation.

(c) The Contractor understands that CBlI obtained by EPA under FIFRA nay not
be di scl osed except as authorized by the Act, and that any unauthorized
di scl osure by the Contractor or the Contractor's enpl oyees nay subject the
Contractor and the Contractor's enployees to the crimnal penalties specified
in FIFRA (7 U.S.C. 136h(f)). For purposes of this contract, the only
di scl osures that EPA authorizes the Contractor to nake are those set forth in
the clause entitled "Treatnent of Confidential Business |Information."

(d) The Contractor agrees to include the provisions of this clause,
i ncluding this paragraph (d), in all subcontracts awarded pursuant to this
contract that require the furnishing of CBl to the subcontractor

(e) At the request of EPA or at the end of the contract, the Contractor
shall return to the EPA PO or his/her designee all docurents, |ogs, and
magneti ¢ nmedi a which contain FIFRA CBI. In addition, each Contractor enployee
who has received FIFRA CBlI clearance will sign a "Confidentiality Agreenent
for Contractor Enployees Upon Relinquishing FIFRA CBI Access Authority." The
Contractor DCOw ||l also forward those agreenents to the EPA PO or hi s/ her
designee, with a copy to the CO at the end of the contract.

(f) If, subsequent to the date of this contract, the Government changes the
security requirenments, the CO shall equitably adjust affected provisions of
this contract, in accordance with the "Changes" cl ause when:

(1) The Contractor submits a tinely witten request
for an equitable adjustnment; and
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(2) The facts warrant an equitabl e adjustnent.

H.16 RELEASE OF CONTRACTOR CONFI DENTI AL BUSI NESS | NFORMATI ON ( EPAAR
1552. 235-79) (APR 1996)

(a) The Environnental Protection Agency (EPA) may find it necessary to
rel ease informati on submtted by the Contractor either in response to this
solicitation or pursuant to the provisions of this contract, to individuals
not enpl oyed by EPA. Business information that is ordinarily entitled to
confidential treatment under existing Agency regulations (40 C.F.R Part 2)
may be included in the information rel eased to these individuals.
Accordingly, by subnission of this proposal or signature on this contract or
ot her contracts, the Contractor hereby consents to a linmted release of its
confidential business information (CBI).

(b) Possible circunstances where the Agency nmay rel ease the Contractor's CB
i nclude, but are not limted to the foll ow ng:

(1) To other Agency contractors tasked with assisting the Agency in the
recovery of Federal funds expended pursuant to the Conprehensive Environmental
Response, Conpensation, and Liability Act, 42 U S.C. Sec. 9607, as anended,
(CERCLA or Superfund);

(2) To the U.S. Departnment of Justice (DQJ) and contractors enpl oyed by
DQJ for use in advising the Agency and representing the Agency in procedures
for the recovery of Superfund expenditures;

(3) To parties liable, or potentially liable, for costs under CERCLA
Sec. 107 (42 U.S.C. Sec. 9607), et al, and their insurers (Potentially
Responsi bl e Parties) for purposes of facilitating settlement or litigation of
cl ai s agai nst such parties;

(4) To other Agency contractors who, for purposes of perform ng the work
requi red under the respective contracts, require access to information the
Agency obtai ned under the Clean Air Act (42 U S.C. 7401 et seq.); the Federa
Water Pollution Control Act (33 U.S.C. 1251 et seq.); the Safe Drinking Water
Act (42 U. S.C. 300f et seq.); the Federal Insecticide, Fungicide and
Rodenticide Act (7 U.S.C. 136 et seq.); the Resource Conservation and Recovery
Act (42 U . S.C. 6901 et seq.); the Toxic Substances Control Act (15 U.S.C 2601
et seq.); or the Conprehensive Environnental Response, Conpensation, and
Liability Act (42 U S.C. 9601 et seq.);

(5) To other Agency contractors tasked with assisting the Agency in
handl i ng and processing i nformati on and docunents in the adm nistration of
Agency contracts, such as providing both preaward and post award audit support
and specialized technical support to the Agency's technical evaluation panels;

(6) To enpl oyees of grantees working at EPA under the Senior
Envi ronment al Enpl oyment (SEE) Program

(7) To Speaker of the House, President of the Senate, or Chairnman of a
Committee or Subcomittee;

(8) To entities such as the General Accounting Ofice, boards of
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contract appeals, and the Courts in the resolution of solicitation or contract
protests and di sputes;

(9) To Agency contractor enployees engaged in information systens
anal ysi s, devel opnent, operation, and mai ntenance, including perform ng data
processi ng and managenent functions for the Agency; and

(10) Pursuant to a court order or court-supervi sed agreenent.

(c) The Agency recogni zes an obligation to protect the contractor from
conpetitive harmthat may result fromthe rel ease of such information to a
conpetitor. (See also the clauses in this docunment entitled "Screening
Busi ness Information for Clains of Confidentiality" and "Treatment of
Confidential Business Information.") Except where otherw se provided by | aw,
the Agency will permt the rel ease of CBI under subparagraphs (1), (3), (4),
(5), (6), or (9) only pursuant to a confidentiality agreenent.

(d) Wth respect to contractors, 1552.235-71 will be used as the
confidentiality agreement. Wth respect to Potentially Responsible Parties,
such confidentiality agreements may permt further disclosure to other
entities where necessary to further settlenment or litigation of clains under
CERCLA. Such entities include, but are not linmted to accounting firnms and
techni cal experts able to analyze the information, provided that they al so
agree to be bound by an appropriate confidentiality agreement.

(e) This clause does not authorize the Agency to release the Contractor's
CBl to the public pursuant to a request filed under the Freedom of Information
Act .

(f) The Contractor agrees to include this clause, including this paragraph
(f), in all subcontracts at all |evels awarded pursuant to this contract that
require the furnishing of confidential business information by the
subcont ract or.

H. 17 CONTRACT PUBLI CATI ON REVI EW PROCEDURES ( EPAAR 1552.237-70) (APR 1984)

(a) Material generated under this contract intended for release to the
public is subject to the Agency's publication review process in accordance
with the EPA Order on this subject and the foll ow ng.

(b) Except as indicated in paragraph (c) below, the Contractor shall not
i ndependently publish or print material generated under this contract unti
after conpletion of the EPA review process. The Project Oficer will notify
the Contractor of review conpletion within 30 cal endar days after the
Contractor's transmttal to the Project Oficer of material generated under
this contract. |If the Contractor does not receive Project Oficer
notification within this period, the Contractor shall inmediately notify the
Contracting Officer in witing.

(c) The Contractor may publish, in a scientific journal, material resulting
directly or indirectly fromwork performed under this contract, subject to the
fol | owi ng:

(1) The Contractor shall submit to the Contracting Officer and the
Project Oficer, at |east 30 days prior to publication, a copy of any paper,
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article, or other dissenm nation of information intended for publication.

(2) The Contractor shall include the following statenent in a journa
article which has not been subjected to EPA review "Although the research
described in this article has been funded wholly or in part by the United
States Environmental Protection Agency contract (nunber)to (Nane of
Contractor), it has not been subject to the Agency's review and therefore does
not necessarily reflect the views of the Agency, and no official endorsenent
shoul d be inferred."

(3) Follow ng publication of the journal article, the Contractor shal
submit five copies of the journal article to the Project O ficer, and one copy
to the Contracting Oficer.

(d) If the Government has conpleted the review process and agreed that the
contract material may be attributed to EPA, the Contractor shall include the
followi ng statement in the docunent:

This material has been funded wholly or in part by the United States
Envi ronmental Protection Agency under contract (nunber) to (nanme). It has
been subject to the Agency's review, and it has been approved for publication
as an EPA docurment. Mention of trade names or conmercial products does not
constitute endorsenent or recommendation for use.

(e) If the Government has conpleted the review process, but decides not to
publish the material, the Contractor may independently publish and distribute
the material for its own use and at its own expense, and shall include the
followi ng statement in any independent publication:

Al t hough the information described in this article has been funded whol |y
or in part by the United States Environmental Protection Agency under contract
(number) to (nane), it does not necessarily reflect the views of the Agency
and no official endorsenent should be inferred.

H. 18 TECHNI CAL DI RECTI ON ( EPAAR 1552. 237-71) (APR 1984) DEVI ATI ON

(a) The Project Oficer is the primary representative of the Contracting
O ficer authorized to provide technical direction on contract performance.

(b) Individuals other than the Project Oficer may be authorized to provide
technical direction. |If individuals other than the Project O ficer are
aut horized to provide technical direction, their nanes will be specified in
the contract, delivery order, work assignment or technical direction docunment
as appropriate. A Delivery Order Project O ficer, Wrk Assignnent Manager or
Task Manager is authorized to provide technical direction, subject to the
l[imtations set forth below, only on his/her delivery order, work assignment
or technical direction docunent.

(c) Technical direction includes:

(1) Direction to the contractor which assists the contractor in
acconpl i shing the Statenment of Work.

(2) Comments on and approval of reports or other deliverables.

(d) Technical direction must be within the contract and the delivery order
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wor k assi gnnent or technical direction docunment statement of work. The
Project Oficer or any other technical representative of the Contracting

O ficer does not have the authority to issue technical direction which (1)
institutes additional work outside the scope of the contract, delivery order
wor k assignnent or technical direction docunment; (2) constitutes a change as
defined in the "Changes" clause; (3) causes an increase or decrease in the
estimted cost of the contract, delivery order, work assignnent or technica
direction docurment; (4) alters the period of performance; or (5) changes any
of the other express terns or conditions of the contract, delivery order, work
assignment or technical direction docunent.

(e) Technical direction will be issued in witing or confirmed in witing
within five (5) cal endar days after verbal issuance. One copy of the
technical direction menorandumw Il be forwarded to the Contracting O ficer

and the Project Oficer.
H. 19 KEY PERSONNEL (EPAAR 1552.237-72) (APR 1984)

(a) The Contractor shall assign to this contract the follow ng key
personnel: TO BE DETERM NED AT Tl ME OF CONTRACT AWARD

(b) During the first ninety (90) cal endar days of performance, the
Contractor shall make no substitutions of key personnel unless the
substitution is necessitated by illness, death, or term nation of enploynent.
The Contractor shall notify the Contracting O ficer within 15 cal endar days
after the occurrence of any of these events and provide the information
requi red by paragraph (c) below. After the initial ninety (90) cal endar day
peri od, the Contractor shall subnmit the information required by paragraph (c)
to the Contracting Officer at |east 15 cal endar days prior to maki ng any
per manent substitutions.

(c) The Contractor shall provide a detailed explanation of the circunstances
necessitating the proposed substitutions, conplete resunes for the proposed
substitutes, and any additional information requested by the Contracting
O ficer. Proposed substitutes should have conparable qualifications to those

of the persons being replaced. The Contracting Officer will notify the
Contractor within 15 cal endar days after receipt of all required information
of the decision on substitutions. This clause will be nodified to reflect any

approved changes of key personnel
H. 20 | DENTI FI CATI ON OF CONTRACTOR PERSONNEL

Al'l contractor, subcontractor, and consultant personnel shall wear
prom nently displayed identification badges at all tinmes when perform ng tasks
under this contract and when interacting with EPA officials, federal agencies,
state, tribal and |ocal governnents, business, industry and the genera
public. The badge shall contain the individual’'s nane and the conpany’s nane
and | ogo. The office space occupied by contractor staff in any |ocation that
is al so occupi ed by EPA enpl oyees shall be identified with appropriate signs
that include the contractor’s nane. \When participating in any event and/or
di scussion (e.g., answering the tel ephone, participating as a panel nmenber or
speaker), contractor staff shall verbally identify thenselves as contractor
personnel so that there is no possible appearance of being EPA Oficials.

H. 21 PAPERWORK REDUCTI ON ACT ( EPAAR 1552.237-75) (APR 1984)
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If it is established at award or subsequently becones a contractua
requirement to collect identical information fromten (10) or nore public
respondents, the Paperwork Reduction Act of 1980, 44 U.S.C. 3501 et seq.
applies. 1In that event, the Contractor shall not take any action to solicit
informati on fromany of the public respondents until notified in witing by
the Contracting Officer that the required Ofice of Managenent and Budget
(owvB) final clearance was received.

H. 22 FABRI CATI ON OR ACQUI SI TI ON OF NONEXPENDABLE PROPERTY ( EPAAR 1552. 245- 72)
(APR 1984)

The Contractor shall not fabricate nor acquire under this contract, either
directly or indirectly through a subcontract, any item of nonexpendabl e
property without witten approval fromthe Contracting Oficer.

H 23 EPA MEETI NGS, WORKSHOPS AND CONFERENCES

If this contract requires Contractor support for an EPA sponsored neeting,
wor kshop, conference, etc. (hereby referred to as neetings), the foll ow ng
shal | apply:

EPA nmeetings will be held in Federal facilities whenever available. EPAis
required to notify GSA when the Agency has a short termneed for neeting
facilities and such facilities are not available within the Agency. (FMPR
101-17.104-4). The EPA Project Oficer or Wrk Assignnent Manager will
deterni ne and advise the Contractor when Federal facilities are not avail able.

Except for contractor, experts, consultants, subcontractor, or other
personnel necessary for performance of the work called for by this contract,
the cost of travel, food, |odging, etc., for other participants or attendees
shal |l not be allowable cost under this contract. Al such required personne
for which costs are being clained nmust be approved by the Contracting O ficer.

The cost of beverages, food refreshnents, etc., consuned by participants or
attendees at neeting shall not be an all owabl e charge under this contract
(i.e. refreshnents versus per diem or subsistence costs).

Any registration fees must be approved by the Contracting Oficer. |If
approved, fees collected nust be accounted for and turned over to the EPA
Fi nance Office. They may not be used to offset any of the cost for performng
the contract.

H. 24 RESPONSE TI ME
The contractor must be available to attend neetings at the EPA Denver Regiona
Ofice within one hour of being notified by the Project Officer and within one
hour by tel ephone for neetings with the EPA Seattle Regional Ofice.
H. 25 PUBLI C COMMUNI CATI ON

The Contractor shall not represent itself as EPA to outside parties. To
maintain public trust and to not mislead it, the Contractor shall explain to

outside parties, at the onset of comunications, that they are Agency
Contractors.
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H 26 PROHI BI TI ON OF CONTRACTOR VI EW NG OF CONFI DENTI AL BUSI NESS | NFORMATI ON
W THOUT AUTHORI ZATI ON

(a) EPA may authorize the Contractor and any subcontractor to view
confidential business information (CBI) that EPA obtained pursuant to the
Toxi ¢ Substances Control Act, the Federal Insecticide, Fungicide, and
Rodenticide Act, the Clean Air Act, the Federal Water Pollution Control Act,
the Safe Drinking Water Act, the Federal Food Drug, and Cosnetic Act, the
Resource Conservation and Recovery Act, and the Conprehensive Environmental
Response, Conpensation, and Liability Act. This contract contains provisions
(e.g., “Treatnent of Confidential Business Information”) which are necessary
to permit the Contractor or subcontractor to view CBl obtained pursuant to

t hese statues.

(b) The Contractor and any subcontractor are prohibited fromview ng any
CBI that EPA has not authorized the Contractor or subcontractor to view
pursuant to 40 C.F. R Part 2, Subpart B, entitled “Confidentiality of Business
I nformation.”

(c) Al'l enpl oyees of the Contractor and all subcontractor/consultant
enpl oyees shall be required to annually certify to the follow ng:

The undersi gned hereby certifies that he/she has not viewed any
confidential business information contained in the Contract Paynent
System Superfund Cost Recovery |nage Processing System or any other
EPA dat abase contai ni ng confidential business information, including
confidential business information that EPA obtained froman EPA
contractor, except where EPA has specifically authorized such access.

(Certification shall note the enployee’s position in regard to the
subj ect contract and shall be signed and dated.)

(d) The Contractor agrees that these requirenents in H 21 concerning
Confidential Business Information are included for the benefit of, and shal
be enforceabl e by, both EPA and any affected business having a proprietary
interest in the information.

(e) The Contractor agrees to include the provisions of this clause,

i ncluding this paragraph (e), in all subcontracts awarded pursuant to this
contract.

H. 27 ACCESS TO CONFI DENTI AL BUSI NESS | NFORMATI ON ( CBI)

The following applies to all tasks requiring the Contractor to have access
to confidential business information (CBI):

The ROC Contractor shall not have access to CBl submitted to EPA under any
authority until the ROC Contractor obtains fromthe Project Oficer a
certification that the EPA has followed all necessary procedures under 40 CFR
Part 2, Subpart B, including providing, where necessary, prior notice to the
submitter of disclosure to the contractor
H. 28 ZONE CROSS OVER WORK ASSI GNMVENT

In a case where the Contracting Oficer determ nes that
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the Contractor is restricted fromperform ng a work assignment due to an
actual, potential, or apparent conflict of interest or in any other situation
in which it is determined by the Contracting Officer to be in the best

i nterest of the Governnment, the Government reserves the right to acquire

Regi onal Oversight Contract (ROC) services for that work assignment froma ROC
contractor from anot her EPA Regi on or through other sources.

The Government may require the Contractor to perform a Region crossover
wor k assignnent for Regional Oversight Contract services in any of the
foll owi ng EPA Regions in the event of a conflict of interest or in any other
situation in which it is deternined by the Contracting Officer to be in
the best interest of the Government:

Regi on
Connecticut, Maine, Massachusetts, New Hanpshire,
Rhode | sl and and Ver nont

Regi on |1
New Jersey, New York, Puerto Rico and Virgin |Islands

Region |11
D.C., Delaware, Maryl and, Pennsylvania, Virginia and
West Virginia

Regi on |V
Al abama, Florida, CGeorgia, Kentucky, M ssissippi
North Carolina, South Carolina and Tennessee

Regi on V
[I'linois, Indiana, Mchigan, M nnesota, Chio, and W sconsin

Regi on VI
Ar kansas, Louisiana, New Mexico, Okl ahoman and Texas

Regi on VI |
| owa, Kansas, M ssouri and Nebraska

Regi on | X
California, Nevada, Arizona and Hawaii (Guam and Anmerican Sanpa)

H 29 RETENTI ON AND AVAI LABI LI TY OF CONTRACTOR FI LES

A.  This contract contains the Federal Acquisition Regulation Cause 52.215-2
"AUDI T and RECORDS- NEGOTI ATI ON' (AUG 1996)wherein the Contractor is required
to maintain and make available to the Contracting O ficer or his/her
representative (in accordance with FAR Subpart 4.7 “Contractor Records
Retention") at its office, at all reasonable tines, the books, records,
docunents, and other evidence relating to this contract including personne
utilization records, site records, and accounting procedures and practices
sufficient to reflect properly all costs clainmed to have been incurred under
this contract. Such files shall be made avail able for exam nation, audit or
reproducti on.
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B. The Contractor is advised that the Government may file suit
agai nst potential responsible parties for costs incurred relative to site
rel ated cleanup activities. |In such proceedings, the Contractor's cost and
performance records may becone an integral part of the Governnent's case.

C. Accordingly, due to the extended nature of court proceedi ngs and
EPA audit requirements for non-federal sites, the Contractor shall make
avail abl e the records described above and in the Audit Cl ause for a tota
of 10 years after final payment under the contract in lieu of the 3 year
period stated in the "AUDI T- NEGOTI ATI ON (AUG 1996)" cl ause. (See FAR
4-703(b)(1).

D. In addition, the Contractor shall make avail able the records
relating to any appeals, litigation or the settlenent of claims with third
parties and which relate to this contract (i.e. cost recovery) until such
appeal s, litigation, or clains are di sposed of.

E. The Contractor shall not destroy original records relating to the
contract until:

(1) all litigation involving the records has been finally settled and
approval is obtained fromthe CO or

(2) Ten (10) years have passed fromthe date of final paynent and no
l[itigation involving the records has been instituted and approval of
the COis obtained. In no event should individual records be
destroyed if such litigation is in process or is pending related to
such records.

F. Fromtime to time, the Government may, in support of litigation
cases, have the need for the Contractor to research and nmake avail able
such records in a formand manner not normally nmaintained by the
Contractor. Such effort shall be deenmed to be within the scope of work
under this contract. |If this effort is required after performance of this
contract, a separate negotiated procurement action nmay be instituted with
the Contractor.

G The final invoice (conpletion voucher) subnitted hereunder, after

physi cal conpletion of the contract within the stated period of
performance, will represent the final claimunder this contract.
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PART 11 - CONTRACT CLAUSES
SECTI ON | - CONTRACT CLAUSES
.1 SECTI ON | CLAUSES
.1 NOTI CE Listing Contract Cl auses |ncorporated by Reference
NOTI CE
The followi ng solicitation provisions and/or contract clauses pertinent to
this section are hereby incorporated by reference:

FEDERAL ACQUI SI TI ON REGULATI ON (48 CFR CHAPTER 1)

THE FOLLOW NG CLAUSES ARE APPLI CABLE TO BOTH COST- TYPE AND FI XED PRI CE TYPE
WORK' ASSI GNVENTS:

THE FOLLOW NG CLAUSES ARE APPLI CABLE TO BOTH COST- TYPE AND FI XED PRI CE TYPE
WORK' ASSI GNVENTS:

NUMBER DATE TI TLE

52.202-1 OCT 1995 DEFI NI TI ONS ALTERNATE | (APR 1984)

52.203-3 APR 1984 GRATUI Tl ES

52.203-5 APR 1984 COVENANT AGAI NST CONTI NGENT FEES

52.203-6 JUL 1995 RESTRI CTI ONS ON SUBCONTRACTOR SALES TO THE
GOVERNMENT

52.203-7 JUL 1995 ANTI - KI CKBACK PROCEDURES

52.203-10 JAN 1997 PRI CE OR FEE ADJUSTMENT FOR | LLEGAL OR
| MPROPER ACTI VI TY

52.203-12 JUN 1997 LI M TATI ON ON PAYMENTS TO | NFLUENCE CERTAI N
FEDERAL TRANSACTI ONS

52.215-2 JUN 1999 AUDI T AND RECORDS- - NEGOTI ATl ON

52.215-12 OCT 1997 SUBCONTRACTOR COST OR PRI Cl NG DATA

52.215-17 OCT 1997 WAI VER OF FACI LI TI ES CAPI TAL COST OF MONEY

52.216-7 APR 1998 ALLOWABLE COST AND PAYMENT

52.219-4 JAN 1999 NOTI CE OF PRI CE EVALUATI ON PREFERENCE FOR
HUBZONE SMALL BUSI NESS CONCERNS

52.219-8 JUN 1999 UTI LI ZATI ON OF SMALL BUSI NESS CONCERNS

52.219-9 JAN 1999 SMALL BUSI NESS SUBCONTRACTI NG PLAN

52.219-16 JAN 1999 LI QUI DATED DAMAGES- - SUBCONTRACTI NG PLAN

52.219-25 JAN 1999 SMALL DI SADVANTAGED BUSI NESS PARTI ClI PATI ON
PROGRAM - - DI SADVANTAGED STATUS AND
REPORTI NG

52.219- 26 JAN 1999 SMALL DI SADVANTAGED BUSI NESS PARTI ClI PATI ON
PROGRAM - - | NCENTI VE SUBCONTRACTI NG

52.222-3 AUG 1996 CONVI CT LABOR

52.222-26 FEB 1999 EQUAL OPPORTUNI TY

52.222-35 APR 1998 AFFI RVATI VE ACTI ON FOR DI SABLED VETERANS AND
VETERANS OF THE VI ETNAM ERA

52.222-36 JUN 1998 AFFI RVATI VE ACTI ON FOR WORKERS W TH
DI SABI LI TI ES

52.222-37 JAN 1999 EMPLOYMENT REPORTS ON DI SABLED VETERANS AND
VETERANS OF THE VI ETNAM ERA

52.223-2 APR 1984 CLEAN Al R AND WATER
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52.223-6 JAN 1997  DRUG FREE WORKPLACE
52.225-11 AUG 1998 RESTRI CTI ONS ON CERTAI N FOREI GN PURCHASES
52.227-14 JUN 1987  RIGHTS I N DATA- - GENERAL ALTERNATE |1 (JUN

1987)

52.227-16 JUN 1987  ADDI TI ONAL DATA REQUI REMENTS
52.228-7 MAR 1996 | NSURANCE- - LI ABI LI TY TO THI RD PERSONS
52.229-3 JAN 1991  FEDERAL, STATE, AND LOCAL TAXES
52.229-5 APR 1984  TAXES- - CONTRACTS PERFORMED I N U. S.

POSSESSI ONS OR PUERTO RI CO
52. 232- 23 JAN 1986  ASSI GNVENT OF CLAI MB
52.232-22 APR 1984 LI M TATI ON OF FUNDS
52.233-3 AUG 1996  PROTEST AFTER AWARD ALTERNATE | (JUN 1985)
52. 232- 33 MAY 1999  PAYMENT BY ELECTRONI C FUNDS

TRANSFER- - CENTRAL CONTRACTOR REG STRATI ON
52.233-1 DEC 1998 DI SPUTES ALTERNATE | (DEC 1991)
52.232-17 JUN 1996 | NTEREST
52.237-3 JAN 1991  CONTI NUI TY OF SERVI CES
52.242-13 JUL 1995  BANKRUPTCY
52.253-1 JAN 1991  COMPUTER GENERATED FORMS
THE FOLLOW NG CLAUSES ARE APPLI CABLE TO COST TYPE WORK ASSI GNVENTS ONLY:

52. 232- 20 APR 1984 LI M TATION OF COST
52.242-1 APR 1984  NOTI CE OF | NTENT TO DI SALLOW COSTS
52.242-3 OCT 1995 PENALTI ES FOR UNALLOAMABLE COSTS
52.242- 4 JAN 1997  CERTI FI CATI ON OF FI NAL | NDI RECT COSTS
52.243-2 AUG 1987  CHANGES- - COST REI MBURSEMENT ALTERNATE | (APR
52. 249- 6 SEP 1996  TERM NATI ON ( COST- REI MBURSEMENT 1984)

THE FOLLOW NG CLAUSES ARE APPLI CABLE TO FI XED PRI CE WORK ASS| GNVENTS ONLY:
52.227-1 JUL 1995 AUTHORI ZATI ON AND CONSENT
52.243-1 AUG. 1987 CHANGES- - FI XED PRI CE ALT. 111 (APR 1984)
52. 244-2 AUG 1998 SUBCONTRACTS ALTERNATE |1 (AUG 1998)

52. 246- 25 FEB 1997 LI M TATI ON OF LI ABI LI TY-- SERVI CES

52.249- 2 SEP 1996 TERM NATI ON FOR CONVENI ENCE OF THE
GOVERNMENT ( FI XED- PRI CE)

52.249-8 APR1984 DEFAULT (FI XED PRI CE- SUPPLY AND SERVI CE)

THE FOLLOW NG CLAUSE |'S APPLI CABLE TO WORK ASSI GNVENTS | SSUED ON A FI XED-
PRI CE | NCENTI VE ( FI RM TARGET) (FPIF) BASIS:

52.216-16 FEB 1997 I NCENTI VE PRI CE REVI SION - FI RM TARGET

|.2  CANCELLATI ON, RESCI SSI ON, AND RECOVERY OF FUNDS FOR | LLEGAL OR
| MPROPER ACTI VI TY (FAR 52.203-8) (JAN 1997)

(a) If the Government receives information that a contractor or a person
has engaged in conduct constituting a violation of subsection (a), (b),(c),
or (d) of Section 27 of the Ofice of Federal Procurement Policy Act (41
U S.C 423)(the Act), as anmended by section 4304 of the 1996 Nationa
Def ense Aut horization Act for Fiscal Year 1996 (Pub.L. 104-106), the
Gover nment may- -

(1) Cancel the solicitation, if the contract has not yet been awarded or
i ssued; or

(2)Rescind the contract with respect to which--
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(i) The Contractor or soneone acting for the Contractor has been
convi cted for an of fense where the conduct constitutes a violation of
subsection 27(a) or (b) of the Act for the purpose of either-
(A) Exchanging the information covered by such subsections for
anyt hi ng of val ue; or
(B) Obt ai ning or giving anyone a conpetitive advantage in the award of
a Federal agency procurenent contract; or
(ii)The head of the contracting activity has determnm ned, based upon a
preponderance of the evidence, that the Contractor or someone acting for
the Contractor has engaged in conduct constituting an of fense puni shable
under subsections 27(e)(1) of the Act.

(b) I'f the Government rescinds the contract under paragraph (a) of this
cl ause, the government is entitled to recover, in addition to any penalty
prescribed by |law, the amount expended under the contract.

(c) The rights and renedi es of the Governnent specified herein are not
exclusive, and are in addition to any other rights and renedi es provi ded by
I aw, regul ation, or under this contract.

.3 PRI NTI NG COPYlI NG DOUBLE- SI DED ON RECYCLED PAPER ( FAR 52.204-4) (JUN
1996) DEVI ATI ON

(a) I'n accordance with Executive Order 12873, dated Cctober 20, 1993, as
amended by Executive Order 12995, dated March 25, 1996, the
O feror/Contractor is required to subnmit paper docunents, such as offers,
letters, or reports, that are printed/copied doubl e-sided on recycl ed paper
that has at |east 20% postconsunmer nateri al

(b) The 20% standard applies to high-speed copi er paper, offset paper
forms bond, conputer printout paper, carbonless paper, file folders, white
woven envel opes, and other uncoated printed and witing paper, such as
witing and of fice paper, book paper, cotton fiber paper, and cover stock
An alternative standard to neeting the 20% postconsunmer material standard
is 50%recovered material content of certain industrial by-products.

.4  NOTI FI CATI ON OF OMNERSHI P CHANGES ( FAR 52.215-19) (OCT 1997)
(a) The Contractor shall nake the follow ng notifications in witing:

(1) Wen the Contractor beconmes aware that a change in its ownership
has occurred, or is certain to occur, that could result in changes in the
valuation of its capitalized assets in the accounting records, the
Contractor shall notify the Adm nistrative Contracting Officer (ACO wthin
30 days.

(2) The Contractor shall also notify the ACO within 30 days whenever
changes to asset val uations or any other cost changes have occurred or are
certain to occur as a result of a change in ownership

(b) The Contractor shall--

(1) Maintain current, accurate, and conplete inventory records of
assets and their costs;
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(2) Provide the ACO or designated representative ready access to the
records upon request;

(3) Ensure that all individual and grouped assets, their capitalized
val ues, accumnul ated depreci ation or anortization, and remaini ng usefu
lives are identified accurately before and after each of the Contractor's
owner shi p changes; and

(4) Retain and continue to maintain depreciation and anortization
schedul es based on the asset records nmintai ned before each Contractor
owner shi p change

(c) The Contractor shall include the substance of this clause in al
subcontracts under this contract that nmeet the applicability requirement of
FAR 15. 408( k) .

|.5 REQU REMENTS FOR COST OR PRI CI NG DATA OR | NFORMATI ON OTHER THAN COST
OR PRI CI NG DATA- - MODI FI CATI ONS ( FAR 52.215-21) (OCT 1997)

(a) Exceptions fromcost or pricing data. (1) In lieu of subnmitting
cost or pricing data for nodifications under this contract, for price
adj ustments expected to exceed the threshold set forth at FAR 15.403-4 on
the date of the agreement on price or the date of the award, whichever is
later, the Contractor may submt a witten request for exception by
submitting the informati on described in the follow ng subparagraphs. The
Contracting Officer may require additional supporting information, but only
to the extent necessary to determ ne whether an exception should be
granted, and whether the price is fair and reasonabl e--

(i) ldentification of the Iaw or regul ation establishing the price
offered. |If the price is controlled under |aw by periodic rulings,
reviews, or simlar actions of a governnental body, attach a copy of the
control ling docunent, unless it was previously submitted to the contracting
of fice.

(ii) Information on nodifications of contracts or subcontracts for
commercial items. (A |If--

(1) The original contract or subcontract was granted an
exception fromcost or pricing data requirenents because the price agreed
upon was based on adequate price conpetition or prices set by |aw or
regul ation, or was a contract or subcontract for the acquisition of a
comercial item and

(2) The nodification (to the contract or subcontract) is not
exenpt ed based on one of these exceptions, then the Contractor may provide
information to establish that the nodification would not change the
contract or subcontract froma contract or subcontract for the acquisition
of a commercial itemto a contract or subcontract for the acquisition of an
itemother than a comercial item

(B) For a conmercial item exception, the Contractor shall provide,
at a mnimm information on prices at which the sane itemor simlar itens
have previously been sold that is adequate for evaluating the
reasonabl eness of the price of the nodification. Such information may
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i ncl ude- -

(1) For catalog items, a copy of or identification of the
catalog and its date, or the appropriate pages for the offered itens, or a
statenment that the catalog is on file in the buying office to which the
proposal is being subnmtted. Provide a copy or describe current discount
policies and price lists (published or unpublished), e.g., whol esale,
ori ginal equiprment manufacturer, or reseller. Also explain the basis of
each offered price and its relationship to the established catal og price,
i ncl udi ng how the proposed price relates to the price of recent sales in
quantities simlar to the proposed quantities.

(2) For market-priced items, the source and date or period of
the market quotation or other basis for nmarket price, the base amount, and
applicabl e discounts. In addition, describe the nature of the market.

(3) For items included on an active Federal Supply Service
Mul tiple Award Schedul e contract, proof that an exception has been granted
for the schedule item

(2) The Contractor grants the Contracting O ficer or an authorized
representative the right to exam ne, at any time before award, books,
records, docunents, or other directly pertinent records to verify any
request for an exception under this clause, and the reasonabl eness of
price. For itens priced using catalog or market prices, or |aw or
regul ati on, access does not extend to cost or profit information or other
data relevant solely to the Contractor's deternination of the prices to be
offered in the catal og or marketpl ace.

(b) Requirements for cost or pricing data. |If the Contractor is
not granted an exception fromthe requirenent to subnit cost or pricing
data, the follow ng applies:

(1) The Contractor shall submit cost or pricing data and
supporting attachnents in accordance with Table 15-2 of FAR 15. 408.

(2) As soon as practicable after agreement on price, but before
award (except for unpriced actions), the Contractor shall submt a
Certificate of Current Cost or Pricing Data, as prescribed by FAR 15. 406- 2.

1.6 NOTI CE OF PRI CE EVALUATI ON ADJUSTMENT FOR SMALL DI SADVANTAGED

BUSI NESS CONCERNS (FAR 52.219-23) (OCT 1998) ALTERNATE | (OCT 1998)

(a) Definitions. As used in this clause--

“Smal | di sadvant aged busi ness concern” means an offeror that
represents, as part of its offer, that it is a small business under the
size standard applicable to this acquisition; and either--

(1) It has received certification by the Snmall Business
Admi ni stration as a snmall di sadvant aged busi ness concern consistent with 13
CFR 124, Subpart B; and

(i) No material change in di sadvantaged ownershi p and control has

occurred since its certification;
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(ii) Where the concern is owned by one or nore di sadvant aged
i ndi viduals, the net worth of each individual upon whomthe certification
i s based does not exceed $750,000 after taking into account the applicable
exclusions set forth at 13 CFR 124.104(c)(2); and

(iii) It is listed, on the date of its representation, on the
regi ster of small di sadvant aged busi ness concerns maintai ned by the Small
Busi ness Admi ni stration;

(2) It has subnmitted a conpleted application to the Small Busi ness
Admi nistration or a Private Certifier to be certified as a snall
di sadvant aged busi ness concern in accordance with 13 CFR 124, Subpart B
and a decision on that application is pending, and that no material change
i n di sadvant aged ownership and control has occurred since its application
was submitted. In this case, in order to receive the benefit of a price
eval uation adjustnent, an offeror nust receive certification as a small
di sadvant aged busi ness concern by the Small Busi ness Admi nistration prior
to contract award; or

(3) I's a joint venture as defined in 13 CFR 124.1002(f).

“Historically black college or university” neans an institution
determ ned by the Secretary of Education to neet the requirements of 34 CFR
608.2. For the Departnment of Defense (DOD), the National Aeronautics and
Space Administration (NASA), and the Coast Guard, the term al so includes
any nonprofit research institution that was an integral part of such a
col l ege or university before Novenber 14, 1986.

“Mnority institution” means an institution of higher education
neeting the requirements of Section 1046(3) of the Hi gher Education Act of
1965 (20 U.S.C. 1135d-5(3)) which, for purposes of this clause, includes a
Hi spani c-serving institution of higher education as defined in Section
316(b) (1) of the Act (20 U.S.C. 1059c(b)(1)).

“United States” neans the United States, its territories and
possessi ons, the Commonwealth of Puerto Rico, the U S. Trust Territory of
the Pacific Islands, and the District of Col unbia.

(b) Evaluation adjustnent. (1) Ofers will be evaluated by adding a
factor of 10% [ percentage to be inserted by the contracting officer]
percent to the price of all offers, except--

(i) Ofers fromsmall disadvantaged busi ness concerns that have not
wai ved t he adj ustment;

(ii) For DOD, NASA, and Coast CGuard acquisitions, otherw se
successful offers fromhistorically black colleges or universities or
mnority institutions;

(iii) Oherwi se successful offers of eligible products under the
Trade Agreenents Act when the dollar threshold for application of the Act
i s equal ed or exceeded (see section 25.402 of the Federal Acquisition
Regul ati on (FAR));

(iv) O herwi se successful offers where application of the factor
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woul d be inconsistent with a Menorandum of Understandi ng or other
i nternational agreement with a foreign government; and

(v) For DOD acquisitions, otherw se successful offers of qualifying
country end products (see sections 225.000-70 and 252.225-7001 of the
Def ense FAR Suppl enent).

(2) The factor shall be applied on a line itembasis or to any group
of items on which award may be made. Other evaluation factors described in
the solicitation shall be applied before application of the factor. The
factor may not be applied if using the adjustnent would cause the contract
award to be nade at a price that exceeds the fair market price by nore than
the factor in
par agraph (b) (1) of this clause.

(c) Waiver of evaluation adjustnent. A small di sadvantaged busi ness
concern may elect to waive the adjustnment, in which case the factor will be
added to its offer for evaluation purposes. The agreenments in paragraph (d)
of this clause do not apply to offers that waive the adjustnent.

___Oferor elects to waive the adjustnent.

(d) Agreenments. (1) A small disadvantaged busi ness concern, that did
not wai ve the adjustnent, agrees that in performance of the contract, in
the case of a contract for--

(i) Services, except construction, at |east 50 percent of the cost of
personnel for contract performance will be spent for enployees of the
concern;

(ii) Supplies (other than procurement from a non-manufacturer of such
supplies), at |east 50 percent of the cost of manufacturing, excluding the
cost of materials, will be perforned by the concern;

(iii) General construction, at |east 15 percent of the cost of the
contract, excluding the cost of materials, will be performed by enpl oyees
of the concern; or

(iv) Construction by special trade contractors, at |east 25 percent
of the cost of the contract, excluding the cost of materials, will be
performed by enpl oyees of the concern.

(2) A small disadvantaged busi ness concern submitting an offer inits
own name agrees to furnish in perfornming this contract only end itens
manuf act ured or produced by small business concerns in the United States.
Thi s paragraph does not apply in connection with construction or service
contracts.

1.7 PAYMENT FOR OVERTI ME PREM UMS ( FAR 52.222-2) (JUL 1990)

(a) The use of overtinme is authorized under this contract if the overtine
prem um cost does not exceed $0 or the overtime premiumis paid for work--

(1) Necessary to cope with energencies such as those resulting from
accidents, natural disasters, breakdowns of production equi pment, or
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occasi onal production bottl enecks of a sporadic nature;

(2) By indirect-|abor enployees such as those perfornming duties in
connection with adm nistration, protection, transportation, maintenance,
standby plant protection, operation of utilities, or accounting;

(3) To performtests, industrial processes, |aboratory procedures,
| oadi ng or unloadi ng of transportati on conveyances, and operations in
flight or afloat that are continuous in nature and cannot reasonably be
interrupted or conpl eted otherw se; or

(4) That will result in |ower overall costs to the Governnent.

(b) Any request for estimated overtine prem uns that exceeds the anount
speci fi ed above shall include all estinmated overtime for contract
conpl etion and shall --

(1) ldentify the work unit; e.g., departnment or section in which the
requested overtime will be used, together with present workl oad, staffing,
and other data of the affected unit sufficient to pernmit the Contracting
O ficer to evaluate the necessity for the overtine;

(2) Denmpnstrate the effect that denial of the request will have on the
contract delivery or performance schedul e;

(3) ldentify the extent to which approval of overtinme would affect the
performance or paynents in connection with other Governnent contracts,
together with identification of each affected contract; and

(4) Provide reasons why the required work cannot be performed by using
mul tishift operations or by enploying additional personnel

1.8 POLLUTI ON PREVENTI ON AND RI GHT- TO- KNOW | NFORMATI ON ( FAR 52. 223- 5)
(APR 1998)

(a) Executive Order 12856 of August 3, 1993, requires Federa
facilities to conply with the provisions of the Emergency Pl anni ng and
Conmuni ty Right-to-Know Act of 1986 (EPCRA)(42 U.S.C. 11001-11050) and the
Pol I uti on Prevention Act of 1990 (PPA) (42 U.S.C. 13101-13109).

(b) The Contractor shall provide all information needed by the
Federal facility to conply with the emergency planning reporting
requi rements of Section 302 of EPCRA; the enmergency notice requirements of
Section 304 of EPCRA; the list of Material Safety Data Sheets required by
Section 311 of EPCRA; the emergency and hazardous chemcal inventory forns
of Section 312 of EPCRA; the toxic chem cal release inventory of Section
313 of EPCRA, which includes the reduction and recycling information
requi red by Section 6607 of PPA; and the toxic chem cal reduction goals
requi rements of Section 3-302 of Executive Order 12856.

1.9 | DENTI FI CATI ON OF UNCOVPENSATED OVERTI ME ( FAR 52.237-10) (OCT 1997)
(a) Definitions. As used in the provision--

Unconpensat ed overtinme neans the hours worked wi thout additiona
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conpensation in excess of an average of 40 hours per week by direct charge
enpl oyees who are exenpt fromthe Fair Labor Standards Act. Conpensated
personal absences such as holidays, vacations, and sick |eave shall be

i ncluded in the normal work week for purposes of computing unconpensated
overtime hours.

Unconpensated overtine rate is the rate that results frommultiplying the
hourly rate for a 40-hour work week by 40, and then dividing by the
proposed hours per week. For exanple, 45 hours proposed on a 40-hour work
week basis at $20 per hour woul d be converted to an unconpensated overtine
rate of $17.78 per hour ($20.00 x40 divided by 45=$17.78).

(b) For any proposed hours agai nst which an unconpensated overtinme rate
is applied, the offeror shall identify in its proposal the hours in excess
of an average of 40 hours per week, by |abor category at the sanme |evel of
detail as conpensated hours, and the unconpensated overtine rate per hour
whet her at the prime or subcontract level. This includes unconpensated
overtime hours that are in indirect cost pools for personnel whose regular
hours are normally charged direct.

(c) The offeror’s accounting practices used to estinmate unconpensated
overtime nmust be consistent with its cost accounting practices used to
accunul ate and report unconpensated overtime hours.

(d) Proposals that include unrealistically |low |abor rates, or that do

not otherw se denponstrate cost realism wll be considered in a risk
assessment and will be evaluaterd for award in accordance wth that
assessnent .

(e) The offeror shall include a copy of its policy addressing

unconpensated overtime with its proposal
.10 COWPETI TI ON I N SUBCONTRACTI NG (FAR 52. 244-5) (APR 1984) DEVI ATI ON

The Contractor shall select subcontractors (including suppliers) on a
conpetitive basis to the maxi mum practical extent consistent with the

obj ectives and requirenents of the contract. |If the subcontract is awarded
under the Mentor-Protege Programand is $1, 000,000 or |ess, conpetition is
not required.

.11 SUBCONTRACTS FOR COWMMVERCI AL | TEMS AND COMMVERCI AL COMPONENTS ( FAR
52.244-6) (OCT 1998)

(a) Definition.
“Comercial itemf, as used in this clause, has the neaning contained in
the clause at 52.202-1, Definitions.

“Subcontract”, as used in this clause, includes a transfer of commercia
itens between divisions, subsidiaries, or affiliates of the Contractor or
subcontractor at any tier.

(b) To the maxi num extent practicable, the Contractor shall incorporate,
and require its subcontractors at all tiers to incorporate, conmercia
items or nondevel opnental itenms as components of itens to be supplied under
this contract.
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(c) Notwithstanding any other clause of this contract, the Contractor is
not required to include any FAR provision or clause, other than those
listed below to the extent they are applicable and as may be required to
establish the reasonabl eness of prices under Part 15, in a subcontract at
any tier for commercial items or comrercial conponents:

(1) 52.222-26, Equal Opportunity (E O 11246);

(2) 52.222-35, Affirmative Action for Disabled Veterans and Veterans
of the VietnamEra (38 U.S.C. 4212(a));

(3) 52.222-36, Affirmative Action for Wrkers with Disabilities (29
U S . C 793); and

(4) 52.247-64, Preference for Privately Omed U. S.-Fl agged Commrerci a
Vessels (46 U.S.C. 1241) (flow down not required for subcontracts awarded
begi nning May 1, 1996).

(d) The Contractor shall include the terms of this clause, including this
par agraph (d), in subcontracts awarded under this contract.

.12 SUBM SSI ON OF COMMERCI AL TRANSPORTATI ON BI LLS TO THE GENERAL SERVI CES
ADM NI STRATI ON FOR AUDI T (FAR 52.247-67) (JUN 1997)

(a)1l) In accordance with paragraph (a)(2) of this clause, the Contractor
shall subnit to the General Services Administration (GSA) for audit,
| egi bl e copies of all paid freight bills/invoices, commercial bills of
| adi ng (CBL's), passenger coupons, and other supporting docunents for
transportation services on which the United States will assune freight
charges that were paid (i) by the Contractor under a cost-rei mbursenent
contract, and (ii) by a first -tier subcontractor under a
cost - rei mbur sement subcontract thereunder

(2) Cost-rei mbursenent Contractors shall only submit for audit those
CBL's with freight shipnment charges exceeding $50.00. Bills under $50.00
shal |l be retained on-site by the Contractor and nade avail able for GSA
on-site audits. This exception only applies to freight shipment bills and
is not intended to apply to bills and invoices for any other transportation
servi ces.

(b) The Contractor shall forward copies of paid freight bills/invoices,
CBL's, passenger coupons, and supporting documents as soon as possible
followi ng the end of the nonth, in one package to the General Services
Admi ni stration, ATTN. FWA, 1800 F Street, NW Wishington, DC 20405. The

Contractor shall include the paid freight bills/invoices, CBL's, passenger
coupons, and supporting docunents for first tier subcontractors under a
cost- reinbursenent contract. |If the inclusion of the paid freight

bills/invoices, CBL's, passenger coupons, and supporting documents for any
subcontractor in the shipment is not practicable, the docunents may be
forwarded to GSA in a separate package.

(c) Any original transportation bills or other docunments requested by GSA

shal |l be forwarded pronptly by the Contractor to GSA. The Contractor shal
ensure that the name of the contracting agency is stanped or witten on the
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face of the bill before sending it to GSA

(d) A statement prepared in duplicate by the Contractor shall acconpany
each shi pnment of transportation docunents. GSA will acknow edge receipt of
t he shipment by signing and returning the copy of the statement. The
statenment shall show --

(1) The nane and address of the Contractor

(2) The contract number including any al pha-nuneric prefix
identifying the contracting office;

(3) The nane and address of the contracting office:
(4) The total nunmber of bills submitted with the statenment; and

(5) Alisting of the respective ambunts paid or, in lieu of such
listing, an adding machine tape of the ampunts paid show ng the
Contractor's voucher or check nunbers.

.13 CLAUSES | NCORPORATED BY REFERENCE ( FAR 52.252-2) (FEB 1998)

This contract incorporates one or nore clauses by reference, with the
same force and effect as if they were given in full text. Upon request, the
Contracting Officer will nake their full text available. Also, the ful
text of a clause nmay be accessed electronically at this/these address(es):

http://ww. arnet. gov/far/

[ IInsert one or nore Internet addresses ]
.14 AUTHORI ZED DEVI ATI ONS | N CLAUSES (FAR 52.252-6) (APR 1984)

(a) The use in this solicitation or contract of any Federal Acquisition
Regul ation (48 CFR Chapter 1) clause with an authorized deviation is
i ndi cated by the addition of "DEVIATION' after the date of the clause.

(b) The use in this solicitation or contract of any Environmental
Protecti on Agency (48 CFR Chapter 15) clause with an authorized deviation
is indicated by the addition of "DEVIATION' after the name of the
regul ation.

|.15 COST ACCOUNTI NG STANDARDS
The Contractor shall include as fl owmdown cl auses FAR 52.230-3,
Dl SCLOSURE AND CONSI STENCY OF COST ACCOUNTI NG PRACTI CES (AUG 1992) and FAR

52.230-5, ADM NI STRATI ON OF COST ACCOUNTI NG STANDARDS ( AUG 1992) in any
subcontract awarded to under this contract.
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PART I'll - LIST OF DOCUMENTS, EXHI BITS, AND OTHER ATTACHVMENTS

SECTION J - LIST OF ATTACHVMENTS

J.1 LIST OF ATTACHMVENTS (EP 52.252-100) (APR 1984)

LI ST OF ATTACHMENTS

(1) Statenment of Work

(2) Reports of Work

(3) Cost Proposal Instructions

(4) Site Specific Invoicing Instructions

(5) Invoice Preparation Instructions

(6) M ninmm Standards for EPA Contractor’s Conflict of Interest Plans
(7) Past Performance Questionnaire

(8) Cient Letter

(9) Instructions for Annual Allocation of Non-Site Specific Costs.
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PART IV - REPRESENTATI ONS AND | NSTRUCTI ONS

SECTI ON K - REPRESENTATI ONS, CERTI FI CATI ONS, AND OTHER STATEMENTS OF
OFFERORS

K.1  CERTI FI CATI ON AND DI SCLOSURE REGARDI NG PAYMENTS TO | NFLUENCE CERTAI N
FEDERAL TRANSACTI ONS ( FAR 52.203-11) (APR 1991)

(a) The definitions and prohibitions contained in the clause, at FAR
52.203-12, Limtation on Paynents to |Influence Certain Federa
Transactions, included in this solicitation, are hereby incorporated by
reference in paragraph (b) of this certification

(b) The offeror, by signing its offer, hereby certifies to the best of
his or her know edge and belief that on or after Decenmber 23, 1989--

(1) No Federal appropriated funds have been paid or will be paid, by
or on behalf of the undersigned, to any person for influencing or
attenpting to influence an officer or enployee of any agency, a Menber of
Congress, an officer or enployee of Congress, or an enployee of a Menmber of
Congress on his or her behalf in connection with the awardi ng of any
Federal contract, the meking of any Federal grant, the making of any
Federal loan, the entering into of any cooperative agreenent, and the
ext ensi on, continuation, renewal, amendment, or nodification of any Federa
contract, grant, loan, or cooperative agreenent.

(2) If any funds other than Federal appropriated funds (including
profit or fee received under a covered Federal transaction) have been paid,
or will be paid, to any person for influencing or attenpting to influence
an officer or enployee of any agency, a Menber of Congress, an officer or
enpl oyee of Congress, or an enpl oyee of a Menber of Congress on his or her
behal f in connection with this solicitation, the offeror shall conplete and
submit OWB standard form LLL, Disclosure of Lobbying Activities to the
Contracting Oficer; and

(3) He or she will include the | anguage of this certification in al
subcontract awards at any tier and require that all recipients of
subcontract awards in excess of $100,000 shall certify and discl ose
accordi ngly.

(c) Submission of this certification and disclosure is a prerequisite for
maki ng or entering into this contract inposed by section 1352, title 31
United States Code. Any person who nakes an expenditure prohibited under
this provision or who fails to file or anend the disclosure formto be
filed or amended by this provision, shall be subject to a civil penalty of
not |ess than $10,000, and not nore than $100, 000, for each such failure.

K.2  TAXPAYER | DENTI FI CATI ON ( FAR 52.204-3) (OCT 1998)

(a) Definitions.
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“Comon parent,” as used in this provision, nmeans that corporate entity
that owns or controls an affiliated group of corporations that files its
Federal incone tax returns on a consolidated basis, and of which the
offeror is a nmenber.

“Taxpayer ldentification Nunber (TIN),” as used in this provision, neans

t he nunber required by the Internal Revenue Service (IRS) to be used by the
offeror in reporting incone tax and other returns. The TIN may be either a
Soci al Security Number or an Enpl oyer ldentification Nunber.

(b) Al offerors must submit the information required in paragraphs (d)
through (f) of this provision to conply with debt collection requirenents
of 31 U.S.C. 7701(c) and 3325(d), reporting requirenents of 26 U.S.C. 6041,
6041A, and 6050M and inplenmenting regul ations issued by the IRS. If the
resulting contract is subject to the paynment reporting requirenents
described in Federal Acquisition Regulation (FAR) 4.904, the failure or
refusal by the offeror to furnish the information may result in a 31
percent reduction of payments otherw se due under the contract.

(c) The TIN may be used by the Governnment to collect and report on any
del i nquent anounts arising out of the offeror's relationship with the
Government (31 U.S.C. 7701(c)(3)). If the resulting contract is subject to
t he payment reporting requirenments described in FAR 4.904, the TIN provided
hereunder may be matched with I RS records to verify the accuracy of the
offeror's TIN

(d) Taxpayer ldentification Number (TIN)

[ 1 TIN

[ 1] TIN has been applied for.
[ ] TINis not required because:

] Oferor is a nonresident alien, foreign corporation, or foreign
partnership that does not have inconme effectively connected with the
conduct of a trade or business in the United States and
does not have an office or place of business or a fiscal paying agent in
the United States;

[ ] Oferor is an agency or instrunentality of a foreign government;

[ ] Oferor is an agency or instrunentality of the Federal Governnent.
(e) Type of organization.

[ 1] Sole proprietorship;

[ 1 Partnership;

[ ] Corporate entity (not tax-exenpt);

[ ] Corporate entity (tax-exenpt);

[ ] Governnent entity (Federal, State, or local);
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[ ] Foreign governnent;

[ ] International organization per 26 CFR 1. 6049-4,
[ 1] Oher

(f) Common parent.

] Offeror is not owned or controlled by a comon parent as defined in
par agraph (a) of this provision.

[ ] Name and TIN of comon parent:

Nane

TI'N

K.3  WOVEN OANED BUSI NESS ( FAR 52.204-5) (MAY 1999)

(a) Definition. “Wnmen-owned busi ness concern,” as used in this
provi sion, means a concern that is at |east 51 percent owned by one or nore
worren; or in the case of any publicly owned business, at |east 51 percent
of its stock is owned by one or nore wonmen; and whose nanagenment and daily
busi ness operations are controlled by one or nore wonen.

(b) Representation. [Conplete only if the offeror is a wonen-owned
busi ness concern and has not represented itself as a small business concern
i n paragraph (b)(1) of FAR 52.219-1, Small Business Program
Representations, of this solicitation.] The offeror represents that it [ ]
is, [ ] is not a wonmen-owned busi ness concern.

K. 4 CERTI FI CATI ON REGARDI NG DEBARMENT, SUSPENSI ON, PROPOSED DEBARMENT,
AND OTHER RESPONSI Bl LI TY MATTERS ( FAR 52.209-5) (MAR 1996)

(a) (1) The O feror certifies, to the best of its know edge and beli ef,
at -

(i) The O feror and/or any of its Principals -

(A) Are () are not ( ) presently debarred, suspended, proposed
for debarnent, or declared ineligible for the award of contracts by any
Federal agency;

(B) Have ( ) have not ( ), within a 3-year period preceding this
of fer, been convicted of or had a civil judgnent rendered agai nst them for
conmi ssion of fraud or a crinminal offense in connection with obtaining,
attenpting to obtain, or perfornmng a public (Federal, state, or local)
contract or subcontract; violation of Federal or state antitrust statutes
relating to the submi ssion of offers; or comm ssion of enbezzlement, theft,
forgery, bribery, falsification or destruction of records, making fal se
statenments, tax evasion, or receiving stolen property; and

(C) Are () are not ( ) presently indicted for, or otherw se

criminally or civilly charged by a governnental entity with, comm ssion of
any of the offenses enunerated in subdivision (a)(1)(i)(B) of this
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provi si on.

(ii) The Offeror has ( ) has not ( ), within a 3-year period
preceding this offer, had one or nore contracts termnated for default by
any Federal agency.
(2) "Principals,"” for the purposes of this certification, means
of ficers; directors; owners; partners; and, persons having primary
managenment or supervisory responsibilities within a business entity (e.g.
general manager; plant manager; head of a subsidiary, division, or business
segnment, and simlar positions).

THI' S CERTI FI CATI ON CONCERNS A MATTER W THIN THE JURI SDI CTI ON OF AN ACGENCY
OF THE UNI TED STATES AND THE MAKI NG OF A FALSE, FICTITIOUS, OR FRAUDULENT
CERTI FI CATI ON MAY RENDER THE MAKER SUBJECT TO PROSECUTI ON UNDER SECTI ON
1001, TITLE 18, UNI TED STATES CODE

(b) The O feror shall provide inmediate witten notice to the Contracting
Oficer if, at any time prior to contract award, the Offeror |earns that
its certification was erroneous when subnitted or has become erroneous by
reason of changed circunstances.

(c) Acertification that any of the itens in paragraph (a) of this
provision exists will not necessarily result in wthholding of an award
under this solicitation. However, the certification will be considered in
connection with a deternmination of the Offeror's responsibility. Failure
of the Offeror to furnish a certification or provide such additiona
i nformati on as requested by the Contracting O ficer may render the Oferor
nonr esponsi bl e.

(d) Nothing contained in the foregoing shall be construed to require
establ i shnent of a systemof records in order to render, in good faith, the
certification required by paragraph (a) of this provision. The know edge
and information of an Offeror is not required to exceed that which is
normal |y possessed by a prudent person in the ordinary course of business
deal i ngs.

(e) The certification in paragraph (a) of this provision is a materia
representati on of fact upon which reliance was placed when naki ng award.
If it is later deternmined that the O feror know ngly rendered an erroneous
certification, in addition to other renedies avail able to the Government,
the Contracting Officer may terminate the contract resulting fromthis
solicitation for default.

K. 5 TYPE OF BUSI NESS ORGANI ZATI ON (FAR 52.215-4) (OCT 1997)

The offeror or respondent, by checking the applicable box, represents that-

(a) It operates as O an individual, O a partnership, O a nonprofit
organi zation, O a joint venture, or O a corporation incorporated under the
| aws of the State of

(b) If the offeror or respondent is a foreign entity, it operates as
O an individual, O a partnership, O a nonprofit organization, O a joint
venture, or O a corporation, registered for business in (country)
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K.6  ANNUAL REPRESENTATI ONS AND CERTI FI CATI ONS- - NEGOTI ATI ON ( FAR 52. 215-7)
(OCT 1997)

The offeror has [check the appropriate bl ock]:

O (a) Subnitted to the contracting office issuing this
solicitation, annual representations and certifications dated
[insert date of signature on subm ssion] that are
i ncorporated herein by reference, and are current, accurate, and conplete
as of the date of this proposal, except as follows [insert changes that
affect only this proposal; if "none," so state]:

O (b) Enclosed its annual representations and certifications.
K.7 SMALL BUSI NESS PROGRAM REPRESENTATI ONS ( FAR 52.219-1) (MAY 1999)

(a) (1) The standard industrial classification (SIC) code for this
acquisition is 8744.

(2) The small business size standard is 500 Enpl oyees.

(3) The small business size standard for a concern which subnits an
offer in its own nane, other than on a construction or service contract,
but whi ch proposes to furnish a product which it did not itself
manuf acture, is 500 enpl oyees.

(b) Representations. (1) The offeror represents as part of its offer that
it [ ]is, [ ]Jis not a snall business concern.

(2) [Conplete only if the offeror represented itself as a small
busi ness concern in paragraph (b)(1) of this provision.] The offeror
represents, for general statistical purposes, that it [ Jis, [ ]is not, a
smal | di sadvant aged busi ness concern as defined in 13 CFR 124.1002.

(3) [Conplete only if the offeror represented itself as a small
busi ness concern in paragraph (b)(1) of this provision.] The offeror
represents as part of its offer that it [ ]is, [ ]is not a wonmen-owned
smal | busi ness concern.

(c) Definitions.

“Smal | business concern,” as used in this provision, neans a concern,
including its affiliates, that is independently owned and operated, not
donminant in the field of operation in which it is bidding on Governnent
contracts, and qualified as a small business under the criteria in 13 CFR
Part 121 and the size standard in paragraph (a) of this provision.

“Wonmen- owned snal | business concern,” as used in this provision, nmeans a
smal | busi ness concern--

(1) Which is at |east 51 percent owned by one or nore wonmen or, in

the case of any publicly owned busi ness, at east 51 percent of the stock of
which is owned by one or nore wonen; and
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(2) Whose managenent and daily business operations are controlled by
one or nore wonen.

(d) Notice. (1) If this solicitation is for supplies and has been set
aside, in whole or in part, for small business concerns, then the clause in
this solicitation providing notice of the set-aside contains restrictions
on the source of the end items to be furnished.

(2) Under 15 U.S.C. 645(d), any person who msrepresents a firms
status as a small, small disadvantaged, or wonen-owned snall business
concern in order to obtain a contract to be awarded under the preference
progranms established pursuant to section 8(a), 8(d), 9, or 15 of the Snall
Busi ness Act or any other provision of Federal law that specifically
references section
8(d) for a definition of programeligibility, shall--

(i) Be punished by inposition of fine, inprisonnent, or both;

(ii) Be subject to admi nistrative renedies, including
suspensi on
and debarment; and

(iii) Be ineligible for participation in prograns conducted
under
the authority of the Act.

K. 8 SMALL BUSI NESS CONCERN REPRESENTATI ON FOR THE SMALL BUSI NESS
COWPETI Tl VENESS DEMONSTRATI ON PROGRAM ( FAR 52.219-19) (JAN 1997)

(a) Definition.

“ Emerging small business” as used in this solicitation, nmeans a snall
busi ness concern whose size is no greater than 50 percent of the numerica
size standard applicable to the standard industrial classification code
assigned to a contracting opportunity.

(b) [Conplete only if the Oferor has represented itself under the
provision at 52.219-1 as a small business concern under the size standards
of this solicitation.]

The Oferor [ ] is, [] is not an emerging small business.

(c) [Conplete only if the Offeror is a small business or an energing
smal | business, indicating its size range.)

O feror's nunber of enployees for the past 12 nonths (check this colum
if size standard stated in solicitation is expressed in terms of number of
enpl oyees) or Offeror's average annual gross revenue for the last 3 fisca
years (check this colum if size standard stated in solicitation is
expressed in ternms of annual receipts). (Check one of the follow ng.)

No. of Enpl oyees Avg. Annual Gross Revenue

50 or fewer %1 mllion or less

51 - 100 ___ %$1,000,001 - $2 mllion

101 - 250 __%$2,000,001 - $3.5 mllion
251 - 500 __ $3,500,001 - $5 mllion
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501 - 750 ___ $5,000,001 - $10 nmillion
~ 751 - 1,000 ~ $10,000,001 - $17 nillion
Over 1,000 ___ Over $17 million

K. 9 SMALL DI SADVANTAGED BUSI NESS STATUS (FAR 52.219-22) (OCT 1998)

(a) Ceneral. This provision is used to assess an offeror's small
di sadvant aged busi ness status for the purpose of obtaining a benefit on
this solicitation. Status as a small business and status as a smal |
di sadvant aged busi ness for general statistical purposes is covered by the
provi sion at FAR 52.219-1, Small Business Program Representation.

(b) Representations.(1l) General. The offeror represents, as part of
its offer, that it is a small business under the size standard applicable
to this acquisition; and either--

[ 1 (i) It has received certification by the Small Business
Admi ni stration as a small di sadvant aged busi ness concern consistent with 13
CFR 124, Subpart B; and

(A) No material change in di sadvantaged ownership and contro
has occurred since its certification;

(B) Where the concern is owned by one or nore disadvantaged
i ndi viduals, the net worth of each individual upon whomthe certification
i s based does not exceed $750,000 after taking into account the applicable
exclusions set forth at 13 CFR 124.104(c)(2); and

(O It is listed, on the date of this representation, on the
regi ster of small di sadvant aged busi ness concerns maintai ned by the Small
Busi ness Admi ni stration; or

[ ] (ii) It has subnmitted a conpleted application to the Small
Busi ness Administration or a Private Certifier to be certified as a smal |
di sadvant aged busi ness concern in accordance with 13 CFR 124, Subpart B
and a decision on that application is pending, and that no material change
i n di sadvant aged ownership and control has occurred since its application
was subnitted.

(2) [ ] For Joint Ventures. The offeror represents, as part of its offer
that it is a joint venture that conplies with the requirenments at 13 CFR
124.1002(f) and that the representation in paragraph (b)(1) of this
provision is accurate for the snmall di sadvantaged busi ness concern that is
participating in the joint venture. [The offeror shall enter the nane of
the smal | di sadvantaged busi ness concern that is participating in the joint
venture: __ N
(c) Penalties and Renedi es. Anyone who mi srepresents any aspects of the
di sadvant aged status of a concern for the purposes of securing a contract
or subcontract shall

(1) Be punished by inposition of a fine, inprisonnent, or both;

(2) Be subject to administrative renedi es, including suspension and
debar ment; and
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(3) Be ineligible for participation in prograns conducted under the
authority of the Small Business Act.

K. 10 PROHI BI TI ON OF SEGREGATED FACI LI TIES (FAR 52.222-21) (FEB 1999)

(a) “Segregated facilities,” as used in this clause, means any waiting
rooms, work areas, rest roons and wash roons, restaurants and other eating
areas, tinme clocks, |ocker roons and other storage or dressing areas,
parking lots, drinking fountains, recreation or entertainnent areas,
transportation, and housing facilities provided for enployees, that are
segregated by explicit directive or are in fact segregated on the basis of
race, color, religion, sex, or national origin because of witten or ora
policies or enployee custom The term does not include separate or
singl e-user rest roons or necessary dressing or sleeping areas provided to
assure privacy
bet ween t he sexes.

(b) The Contractor agrees that it does not and will not maintain or
provide for its enployees any segregated facilities at any of its
establishments, and that it does not and will not permit its enployees to

performtheir services at any location under its control where segregated
facilities are mmintained. The Contractor agrees that a breach of this
clause is a violation of the Equa

Qpportunity clause in this contract.

(c) The Contractor shall include this clause in every subcontract and

purchase order that is subject to the Equal Opportunity clause of this
contract.

K. 11 PREVI OQUS CONTRACTS AND COWPLI ANCE REPORTS (FAR 52.222-22) (FEB 1999)
The offeror represents that--

(a) It [ ] has, [ ] has not participated in a previous contract or
subcontract subject to the Equal Opportunity clause of this solicitation

(b) It [ ] has, [ ] has not filed all required conpliance reports; and
(c) Representations indicating subm ssion of required conpliance reports,

si gned by proposed subcontractors, will be obtained before subcontract
awar ds.

K. 12 AFFI RMATI VE ACTI ON COVPLI ANCE (FAR 52.222-25) (APR 1984)

The offeror represents that--

(a) It [ ] has devel oped and has on file, [ ] has not devel oped and does
not have on file, at each establishment, affirmative action prograns
required by the rules and regul ations of the Secretary of Labor (41 CFR
60-1 and 60-2), or (b) It [ ] has not previously had contracts subject to

the witten affirmative action prograns requirement of the rules and
regul ati ons of the Secretary of Labor

K. 13 CLEAN Al R AND WATER CERTI FI CATI ON (FAR 52.223-1) (APR 1984)
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The Offeror certifies that--

(a) Any facility to be used in the performance of this proposed contract
is [ ], isnot [ ] listed on the Environmental Protection Agency (EPA)
List of Violating Facilities;

(b) The O feror will imediately notify the Contracting Officer, before
award, of the receipt of any comrunication fromthe Adnministrator, or a
desi gnee, of the EPA, indicating that any facility that the O feror
proposes to use for the performance of the contract is under consideration
to be listed on the EPA List of Violating Facilities; and

(c) The Oferor will include a certification substantially the sane as
this certification, including this paragraph (c), in every nonexenpt
subcontract.

K. 14 CERTI FI CATION OF TOXI C CHEM CAL RELEASE REPORTI NG (FAR 52. 223- 13)
(OCT 1996)

(a) Submission of this certification is a prerequisite for making or
entering into this contract inmposed by Executive O der 12969, August 8,
1995.

(b) By signing this offer, the offeror certifies that--

(1) As the owner or operator of facilities that will be used in the
performance of this contract that are subject to the filing and reporting
requi rements described in section 313 of the Emergency Pl anning and
Conmunity Right-to-Know Act of 1986 (EPCRA) (42 U.S.C. 11023)and section
6607 of the Pollution Prevention Act of 1990(PPA) (42 U.S.C. 13106), the
offeror will file and continue to file for such facilities for the life of
the contract the Toxic Chem cal Rel ease Inventory Form (FormR) as
described in sections 313(a) and (g) of EPCRA and section 6607 of PPA; or

(2) None of its owned or operated facilities to be used in the
performance of this contract is subject to the FormR filing and reporting
requi rements because each such facility is exenpt for at |east one of the
foll owi ng reasons: (Check each block that is applicable.)

[T (i)The facility does not manufacture, process, or otherw se use
any toxic chemicals |isted under section 313(c) of EPCRA, 42 U S.C.
11023(c);

[T (ii)The facility does not have 10 or nore full-tine enpl oyees as
specified in section 313(b)(1)(A) of EPCRA, 42 U . S.C 11023(b)(1)(A);

[T (iii)The facility does not neet the reporting thresholds of toxic
chemical s established under section 313(f) of EPCRA, 42 U S.C.

11023(f) (including the alternate thresholds at 40 CFR 372.27, provided an
appropriate certification formhas been filed with EPA);

[T (iv)The facility does not fall within Standard Industria
Classification Code (SIC) designations 20 through 39 as set forth in
section 19.102 of the Federal Acquisition Regulation; or

[T (v) The facility is not located within any State of the United
States, the District of Colunbia, the Commonwealth of Puerto Rico, Guam
Ameri can Sanpa, the United States Virgin |Islands, the Northern Mriana
I sl ands, or any other territory or possession over which the United States
has jurisdiction.

K. 15 ORGANI ZATI ONAL CONFLI CT OF | NTEREST CERTI FI CATI ON ( EPAAR 1552. 209- 72)
(APR 1984)
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The offeror [ ] is [ ] is not aware of any information bearing on the
exi stence of any potential organizational conflict of interest. If the
offeror is aware of information bearing on whether a potential conflict may
exist, the offeror shall provide a disclosure statenent describing this
information. (See Section L of the solicitation for further information.)

K.16 GENERAL FI NANCI AL AND ORGANI ZATI ONAL | NFORMATI ON ( EPAAR 1552. 215- 76)
(APR 1984)

O ferors or quoters are requested to provide information regarding the
following items in sufficient detail to allow a full and conpl ete business
evaluation. |If the question indicated is not applicable or the answer is
none, it should be annotated. |If the offeror has previously submitted the
information, it should certify the validity of that data currently on file
at EPA or update all outdated information on file.

(a) Contractor's Name: ... ... ...

(b) Address (If financial records are maintained at sone other

| ocation, show the address of the place where the records
are Kept ) ...

(c) Telephone Number: . ... ... . .. . ...

(d) Individual (s) to contact re this proposal: ............

(e) Cogni zant Governnent:
Audi t AGENCY: .o
AdAr S S
AU L O .

(f) (1) Work Distribution for the Last Conpleted Fiscal Accounting
Peri od:

Sal es:

Gover nrent cost-rei nbursenent type prinme
contracts and subcontracts: S

Government fixed-price prime contracts

and subcontracts: $......
Commerci al Sal es: $......
Total Sal es: $......

(2) Total Sales for first and second fiscal years i mediately
precedi ng | ast conpleted fiscal year
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Total Sales for First Preceding Fiscal Year S
Total Sales for Second Precedi ng Fiscal Year $.... ..
(g) I's conpany a separate rate entity or division?
If a division or subsidiary corporation, name parent conpany:
(h) Date Company Organized: .......... .. ...
(i) Manpower:

Total Enmployees: ... . ...

Standard Work Week (Hours): ...... ... ... .. . .. .. . ...
(j) Commercial Products: .......... .. ... .
(k) Attach a current organizational chart of the conpany.

(1) Description of Contractor's system of estimating and accumnul ating
costs under Government contracts. (Check appropriate blocks.)

Esti mat ed/ St andard
Act ual Cost Cost

Estimati ng System

Job Order oL
Process Lo L

Accumul ati ng System

Job Order oL
Process Lo L

Has your cost estimating system been approved by any Government
agency?

If yes, give name and | ocation of agency: .............

Has your cost accunul ation system been approved by any Gover nnment
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agency?

If yes, give name and address of agency: ..............
(m What is your fiscal year period? (G ve nonth-to-nonth dates):
VWhat were the indirect cost rates for your |ast conpleted fiscal year?

Fi scal I ndi rect Basi s of
Year Cost Rate Al |l ocati on

Fringe Benefits ..o L.
Overhead Lo
GRA Expense Lo i
QGher oo

(n) Have the proposed indirect cost rate(s) been eval uated and accepted
by any Governnent agency? Yes ....... No ...........

If yes, name and | ocation of the Governnent agency:

Date of last preaward audit review by a Government agency:

(I'f the answer is no, data supporting the proposed rates nust acconpany
the cost or price proposal. A breakdown of the itens conprising overhead
and G&A nust be furnished.)

(0) Cost estimating is perfornmed by:

Accounting Department . ....... ... . ... .. ...

Contracting Department .......... .. .. ... i,

O e
(describe).

(p) Has system of control of Governnment property been approved by a
Gover nment agency?

If yes, name and | ocation of the Governnent agency:
(g) Purchasing System
FAR 44.302 requires EPA, where it is the cognizant Governnent agency, to

conduct a Contractor Purchasing System Revi ew for each contractor whose
sales to the Governnent, using other than seal ed bid procedures, are
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expected to exceed $10 nmillion (annual billings) during the next twelve
nonths. The $10 million sales threshold is conprised of prine contracts,
subcontractors under CGovernnent prine contracts, and nodifications (except
when the negotiated price is based on established catal og or market prices
or is set by law or regulation). Has your purchasing system been approved
by a Government agency?

If yes, name and | ocation of the Governnent agency:

Period of Approval: . ... ... . .. .

If no, do you estimate that your negotiated sales to the Governnent
during the next twelve nonths will neet the $10 million threshol d?

If you respond yes to the $10 nmillion threshold question, is EPA the
cogni zant agency for your organi zati on based on the preponderance of
Governnment contract dollars?

If EPA is not your cognizant Governnent agency, provide the name and
| ocation of the cognizant agency.....................

Are your purchasing policies and procedures witten?

(r) Does your firm have an established witten incentive conpensation or
bonus pl an?

K. 17 SOCI AL SECURI TY NUMBERS OF CONSULTANTS AND CERTAI N SOLE PROPRI ETORS
AND PRI VACY ACT STATEMENT (EPAAR 1552.224-70) (APR 1984)

(a) Section 6041 of Title 26 of the U S. Code requires EPAto file
I nternal Revenue Service (IRS) Form 1099 with respect to individuals who
recei ve paynments from EPA under purchase orders or contracts. Section 6109
of Title 26 of the U. S. Code authorizes collection by EPA of the socia
security nunbers of such individuals for the purpose of filing IRS Form
1099. Social security numbers obtained for this purpose will be used by EPA
for the sole purpose of filing IRS Form 1099 in conpliance with Section
6041 of Title 26 of the U S. Code.

(b) If the offeror or quoter is an individual, consultant, or sole

proprietor and has no Enployer Identification Nunmber, insert the offeror's
or quoter's social security nunber on the follow ng |ine.
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K.18 SI GNATURE BLOCK (EP 52.299-900) (APR 1984)

| hereby certify that the responses to the above Representations,
Certifications and other statenents are accurate and conpl ete.

Si gnat ur e:

Title

Dat e

K.19 COWPLI ANCE W TH VETERANS EMPLOYMENT REPORTI NG REQUI REMENTS (EP- S
99-1) (FEB 1999) DEVI ATI ON

(a) The O feror represents that, if it is subject to the reporting
requirements of 38 U.S.C. 4212(d) (i.e. the VETS-100 report required by the
Federal Acquisition Regul ation clause 52.222-37, Enploynent Reports on
Di sabl ed Veterans and Veterans of the VietnamEra), it has[ ], has not [ ]
submitted the nopst recent report required by 38 U S.C. 4212(d).

(b) An Oferor who checks “has not” may not be awarded a contract unti
the required reports are filed. (31 U. S.C. 1354)
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SECTION L - I NSTRUCTI ONS, CONDI TI ONS, AND NOTI CES TO OFFERCRS

L.1 NOTI CE Listing Contract Cl auses |ncorporated by Reference

NOTI CE

The followi ng solicitation provisions and/or contract clauses pertinent to
this section are hereby incorporated by reference:

FEDERAL ACQUI SI TI ON REGULATI ON (48 CFR CHAPTER 1)

NUMBER DATE TI TLE

52.204-6 SEP 1999 DATA UNI VERSAL NUMBERI NG SYSTEM ( DUNS)
NUMBER

52.219-24 JAN 1999 SMALL DI SADVANTAGED BUSI NESS PARTI ClI PATI ON
PROGRAM - - TARCGETS

52.222-24 FEB 1999 PREAVARD ON- SI TE EQUAL OPPORTUNI TY
COVPLI ANCE EVALUATI ON

52.222-46 FEB 1993 EVALUATI ON OF COVPENSATI ON FOR PROFESSI ONAL
EMPLOYEES

52.237-1 APR 1984 SITE VISIT

L.2 I NSTRUCTI ONS TO OFFERORS- COVPETI TI VE ACQUI SI TI ON ( FAR 52.215-1) (OCT
1997)

(a) Definitions. As used in this provision- Discussions are
negoti ati ons that occur after establishnent of the conpetitive range that
may, at the Contracting O ficer’'s discretion, result in the offeror being
allowed to revise its proposal

In witing or witten nmeans any worded or numbered expression which
can be read, reproduced, and |later comunicated, and includes
electronically transnmitted and stored information.

Proposal nodification is a change nade to a proposal before the
solicitation's closing date and tinme, or made in response to an amendnent,
or made to correct a mistake at any tine before award.

Proposal revision is a change to a proposal nade after the
solicitation closing date, at the request of or as allowed by a Contracting
O ficer as the result of negotiations.

Time, if stated as a nunmber of days, is calcul ated using cal endar

days, unless otherw se specified, and will include Saturdays, Sundays, and
| egal holidays. However, if the last day falls on a Saturday, Sunday, or
| egal holiday, then the period shall include the next working day.

(b) Amendnents to solicitations. |If this solicitation is anended,
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all terns and conditions that are not amended remai n unchanged. Offerors
shal I acknow edge recei pt of any amendnent to this solicitation by the date
and time specified in the amendnent(s).

(c) Subnmission, nodification, revision, and wthdrawal of proposals.
(1) Unless other nethods (e.g., electronic comerce or facsinile) are
permtted in the solicitation, proposals and nodifications to proposals
shall be submitted in paper nmedia in seal ed envel opes or packages (1)
addressed to the office specified in the solicitation, and (ii) showi ng the
time and date specified for receipt, the solicitation nunber, and the nane
and address of the offeror. O ferors using comrercial carriers should
ensure that the proposal is marked on the outernost wapper with the
i nformati on in paragraphs (c)(1)(l) and (c)(1)(ii) of this provision

(2) The first page of the proposal nust show
(i) The solicitation nunber;

(ii) The name, address, and tel ephone and facsimle nunbers of the
of feror (and el ectronic address if avail abl e);

(iii) A statement specifying the extent of agreenent with all terns,
conditions, and provisions included in the solicitation and agreenent to
furnish any or all itens upon which prices are offered at the price set
opposite each item

(iv) Nanmes, titles, and tel ephone and facsim|le numbers (and
el ectroni c addresses if avail able) of persons authorized to negotiate on
the offeror’s behalf with the Government in connection with this
solicitation; and

(v) Nanme, title, and signature of person authorized to sign the
proposal . Proposals signed by an agent shall be acconpani ed by evi dence of
that agent's authority, unless that evidence has been previously furnished
to the issuing office.

(3) Late proposals and revisions. (1) Any proposal received at the
of fice designated in the solicitation after the exact time specified for
recei pt of offers will not be considered unless it is received before award
i s made and-

(A) It was sent by registered or certified mail not later than the
fifth cal endar day before the date specified for receipt of offers (e.g.
an offer submitted in response to a solicitation requiring receipt of
of fers by the 20th of the nmonth rmust have been mailed by the 15th);

(B) It was sent by mail (or telegramor facsimle, if authorized) or
hand-carried (including delivery by a commercial carrier) if it is
determ ned by the Governnment that the late receipt was due prinmarily to
Government mshandling after receipt at the Government installation

(O It was sent by U S. Postal Service Express Mail Next Day
Service-Post Office to Addressee, not later than 5:00 p.m at the place of
mai |l ing two working days prior to the date specified for receipt of
proposal s. The term "worki ng days" excludes weekends and U.S. Federa
hol i days;
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(D) It was transmtted through an el ectronic conmerce nethod
aut horized by the solicitation and was received at the initial point of
entry to the Government infrastructure not later than 5:00 p.m one worKking
day prior to the date specified for receipt of proposals; or

(E) There is acceptable evidence to establish that it was received at
the activity designated for receipt of offers and was under the
Government's control prior to the tine set for receipt of offers, and the
Contracting Oficer determ nes that accepting the late of fer woul d not
unduly delay the procurenent; or

(F) It is the only proposal received.

(ii) Any nodification or revision of a proposal or response to
request for information, including any final proposal revision, is subject
to the sane conditions as in subparagraphs (c)(3)(l1)(A) through
(c)(3)(I)(E) of this provision.

(iii) The only acceptable evidence to establish the date of mailing
of a late proposal or nodification or revision sent either by registered or
certified mail is the U S. or Canadian Postal Service postmark both on the
envel ope or wrapper and on the original receipt fromthe U S. or Canadi an
Postal Service. Both postmarks nust show a | egi ble date or the proposal
response to a request for information, or nodification or revision shall be
processed as if mailed |ate. "Postmark" means a printed, stanped, or
ot herwi se placed i npression (exclusive of a postage neter machine
i mpression) that is readily identifiable without further action as having
been supplied and affixed by enpl oyees of the U S. or Canadi an Posta
Service on the date of mmiling. Therefore, offerors or respondents shoul d
request the postal clerk to place a | egible hand cancellation bull's eye
postmark on both the recei pt and the envel ope or w apper.

(iv) Acceptable evidence to establish the tine of receipt at the
Government installation includes the tinme/date stanmp of that installation
on the proposal wapper, other docunentary evidence of receipt maintained
by the installation, or oral testinobny or statenents of Governnent
per sonnel

(v) The only acceptable evidence to establish the date of mailing of
a late offer, nodification or revision, or withdrawal sent by Express Mai
Next Day Service-Post Office to Addressee is the date entered by the post
office receiving clerk on the "Express Mail Next Day Service-Post Ofice to
Addr essee" | abel and the postmark on both the envel ope or wrapper and on
the original receipt fromthe U S. Postal Service. "Postmark" has the sane
meani ng as defined in paragraph (c)(3)(iii) of this provision, excluding
post marks of the Canadi an Postal Service. Therefore, offerors or
respondents shoul d request the postal clerk to place a | egible hand
cancel lation bull's eye postnmark on both the receipt and the envel ope or
wr apper .

(vi) Notwithstandi ng paragraph (c)(3)(l) of this provision, a late
nodi fication or revision of an otherw se successful proposal that makes its
terms nore favorable to the Government will be considered at any time it is
recei ved and nay be accepted.

(vii) Proposals may be withdrawn by witten notice or tel egram
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(including mailgran) received at any tine before award. |If the
solicitation authorizes facsimle proposals, proposals may be w thdrawn via
facsimle received at any time before award, subject to the conditions
specified in the provision entitled "Facsimle Proposals." Proposals may
be withdrawn in person by an offeror or an authorized representative, if
the representative's identity is made known and the representative signs a
recei pt for the proposal before award.

(viii) If an energency or unanticipated event interrupts nornal
Government processes so that proposals cannot be received at the office
desi gnated for recei pt of proposals by the exact tine specified in the
solicitation, and urgent Government requirenents preclude anendrment of the
solicitation or other notice of an extension of the closing date, the tine
specified for receipt of proposals will be deemed to be extended to the
same time of day specified in the solicitation on the first work day on
whi ch normal Governnent processes resune. |If no time is specified in the
solicitation, the time for receipt is 4:30 p.m, local time, for the
desi gnat ed Governnent office.

(4) Unless otherw se specified in the solicitation, the offeror may
propose to provide any item or conbination of itens.

(5) Proposals subnmitted in response to this solicitation shall be in
English and in U S. dollars, unless otherwi se pernmtted by the
solicitation.

(6) Oferors may subnit nodifications to their proposals at any tine
before the solicitation closing date and tinme, and may submit nodifications
in response to an amendnent, or to correct a mstake at any tinme before
awar d.

(7) Oferors may subnit revised proposals only if requested or
all owed by the Contracting Oficer.

(8) Proposals may be withdrawn at any time before award.
Wthdrawal s are effective upon receipt of notice by the Contracting
Oficer.

(d) Ofer expiration date. Proposals in response to this
solicitation will be valid for the nunmber of days specified on the
solicitation cover sheet (unless a different period is proposed by the
of feror).

(e) Restriction on disclosure and use of data. Offerors that include
in their proposals data that they do not want disclosed to the public for
any purpose, or used by the Governnment except for eval uation purposes,
shal | -

(1) Mark the title page with the follow ng | egend: This proposa
i ncl udes data that shall not be disclosed outside the Governnent and shal
not be duplicated, used, or disclosed-in whole or in part-for any purpose
other than to evaluate this proposal. |f, however, a contract is awarded
to this offeror as a result of-or in connection wth-the subnission of this
data, the Governnment shall have the right to duplicate, use, or disclose
the data to the extent provided in the resulting contract. This
restriction does not Iimt the Government's right to use information

Page L-4 of 27



RCC REG ON 8 & 10 PR- HQ- 99- 16978

contained in this data if it is obtained from another source w thout
restriction. The data subject to this restriction are contained in sheets
[insert nunbers or other identification of sheets]; and

(2) Mark each sheet of data it wishes to restrict with the follow ng
| egend: Use or disclosure of data contained on this sheet is subject to the
restriction on the title page of this proposal

(f) Contract award. (1) The Governnent intends to award a contract
or contracts resulting fromthis solicitation to the responsible offeror(s)
whose proposal (s) represents the best value after evaluation in accordance
with the factors and subfactors in the solicitation.

(2) The CGovernnent may reject any or all proposals if such action is
in the Government’s interest.

(3) The Governnent may waive informalities and minor irregularities
i n proposal s received.

(4) The CGovernnent intends to eval uate proposals and award a
contract without discussions with offerors (except clarifications as
described in FAR 15.306(a)). Therefore,the offeror?s initial proposa
shoul d contain the offeror’s best terns froma cost or price and technica
standpoint. The Government reserves the right to conduct discussions if
the Contracting Officer |later deternmines themto be necessary. |If the
Contracting Oficer determ nes that the nunmber of proposals that woul d
otherwi se be in the conpetitive range exceeds the number at which an
efficient conpetition can be conducted, the Contracting Officer may limt
t he nunber of proposals in the conpetitive range to the greatest nunber
that will permit an efficient conpetition anong the nost highly rated
proposal s.

(5) The CGovernnent reserves the right to make an award on any item
for a quantity less than the quantity offered, at the unit cost or prices
of fered, unless the offeror specifies otherwise in the proposal

(6) The Governnent reserves the right to make nultiple awards if,
after considering the additional adm nistrative costs, it is in the
Government’s best interest to do so.

(7) Exchanges with offerors after receipt of a proposal do not
constitute a rejection or counteroffer by the Government.

(8) The CGovernnent may determi ne that a proposal is unacceptable if
the prices proposed are materially unbal anced between Iine itens or subline
items. Unbal anced pricing exists when, despite an acceptable tota
eval uated price, the price of one or nore contract line itens is
significantly overstated or understated as indicated by the application of
cost or price analysis techniques. A proposal may be rejected if the
Contracting OFficer determ nes that the |lack of bal ance poses an
unacceptable risk to the Governnent.

(9) If a cost realismanalysis is performed, cost realismmy be

consi dered by the source selection authority in evaluating performnce or
schedul e ri sk.
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(10) A written award or acceptance of proposal nmiled or otherw se
furnished to the successful offeror within the time specified in the
proposal shall result in a binding contract without further action by
ei ther party.

(11) The Government may disclose the following information in
postaward debriefings to other offerors:

(i) The overall evaluated cost or price and technical rating of the
successful offeror;

(ii) The overall ranking of all offerors, when any ranking was
devel oped by the agency during source sel ection

(iii) A summary of the rationale for award; and

(iv) For acquisitions of commercial itens, the nake and nodel of the
itemto be delivered by the successful offeror.

L.3 FACI LI TIES CAPI TAL COST OF MONEY (FAR 52.215-16) (OCT 1997)

(a) Facilities capital cost of nmoney will be an allowabl e cost under
the contenplated contract, if the criteria for allowability in subparagraph
31.205-10(a)(2) of the Federal Acquisition Regulation are met. One of the
allowability criteria requires the prospective contractor to propose
facilities capital cost of noney in its offer

(b) If the prospective Contractor does not propose this cost, the
resulting contract will include the clause Waiver of Facilities Capita
Cost of Money.

L.4 TYPE OF CONTRACT (FAR 52.216-1) (APR 1984) DEVI ATI ON

The Government contenplates award of a Cost-Plus-Fi xed Fee contract
resulting fromthis solicitation.

L.5 SERVI CE OF PROTEST (FAR 52.233-2) (AUG 1996)

(a) Protests, as defined in Section 33.101 of the Federal Acquisition
Regul ation, that are filed directly with an agency, and copies of any
protests that are filed with the General Accounting Ofice (GAO shall be
served on the Contracting O ficer (addressed as foll ows) by obtaining
witten and dated acknow edgenent of receipt from
Ti mot hy P. Farrel
Hand- Carri ed Address:

Envi ronnental Protection Agency
1300 Pennsyl vani a Avenue, N W
Washi ngton, DC 20004

Mai | i ng Address:
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Envi ronnmental Protection Agency -Mil stop- 3805R
401 M Street, S. W
Washi ngton, DC 20460

(b) The copy of any protest shall be received in the office designated
above within one day of filing a protest with the GAO

L.6  SOLICl TATI ON PROVI SI ONS | NCORPORATED BY REFERENCE (FAR 52.252-1) (FEB
1998)

This solicitation incorporates one or nore solicitation provisions by
reference, with the same force and effect as if they were given in ful
text. Upon request, the Contracting Officer will make their full text
avai l abl e. The offeror is cautioned that the |listed provisions may include
bl ocks that must be conpleted by the offeror and submitted with its
quotation or offer. In lieu of submtting the full text of those
provi sions, the offeror may identify the provision by paragraph identifier
and provide the appropriate information with its quotation or offer. Also,
the full text of a solicitation provision my be accessed el ectronically at
t hi s/these address(es):

http://ww. arnet. gov/far/

[Insert one or nore Internet addresses |

L.7  ORGANI ZATI ONAL CONFLI CT OF | NTEREST NOTI FI CATI ON ( EPAAR 1552. 209- 70)
(APR 1984)

(a) The prospective Contractor certifies, to the best of its
know edge and belief, that it is not aware of any information
bearing on the exi stence of any potential organizational conflict
of interest. |If the prospective Contractor cannot so certify, it
shal |l provide a disclosure statenent in its proposal which
describes all relevant information concerning any past, present,
or planned interests bearing on whether it (including its chief
executives and directors, or any proposed consul tant or
subcontractor) may have a potential organizational conflict of
i nterest.

(b) Prospective Contractors should refer to FAR Subpart 9.5 and
EPAAR Part 1509 for policies and procedures for avoiding,
neutralizing, or mitigating organizational conflicts of interest.

(c) If the Contracting Oficer determ nes that a potentia
conflict exists, the prospective Contractor shall not receive an
award unl ess the conflict can be avoi ded or otherw se resol ved
t hrough the inclusion of a special contract clause or other
appropriate neans. The terms of any special clause are subject
to negotiation.

L.8 PROPOSED CONTRACT START DATE--LEVEL OF EFFORT CONTRACT (EP
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52.212-180) (AUG 1984)

For proposal preparation purposes, offerors nay assune a contract start
date of 08/01/00 and that the required effort will be uniformy incurred
t hr oughout each contract peri od.

L.9 PAST PERFORMANCE | NFORMATI ON (EP 52.215-105) (DEC 1995)

(a) O ferors shall submt the information requested bel ow as part of
their proposal for both the offeror and any proposed subcontractors for
subcontracts expected to exceed $_500,000. The information may be subnitted
prior to other parts of the proposal in order to assist the Government in
reduci ng the eval uation peri od.

(b) O ferors shall submt a list of all or at least_10 contracts and
subcontracts conpleted in the last _5 vyears, and all contracts and
subcontracts currently in process, which are simlar in nature to this
requirenent.

(1) The contracts and subcontracts listed may include those entered
into with Federal, State and | ocal governnents, and comrercial businesses,
which are of simlar scope, magnitude, rel evance, and conplexity to the
requi rement which is described in the RFP. Include the follow ng
i nformation for each contract and subcontract |isted:

(a) Nanme of contracting activity.
(b) Contract numnber.
(c) Contract title.
(d) Contract type.
(e) Brief description of contract or subcontract and
rel evance to this requirenent.
(f) Total contract val ue.
(9) Peri od of performance.
(h) Contracting officer, tel ephone nunber, and E-nmmil
address (if available).
(1) Program manager, tel ephone nunber, and E-nmail
address (if available).
(j) Admi ni strative Contracting Oficer, if different
from #8, tel ephone number, and E-mail (if
avail abl e) .
(k) Li st of subcontractors (if applicable).

(1) Conpl i ance with subcontracting plan goals for
smal | di sadvant aged busi ness concerns, nonetary
targets for small disadvantaged busi ness partici pation
and the notifications submtted under FAR 19.1202-4 (b).

(2) Oferors may provide informati on on problens encountered and
corrective actions taken on the identified contracts and subcontracts.

(c) O ferors shoul d not provide general information on their performance
on the identified contracts and subcontracts. General performance

information will be obtained fromthe references.
(1) If no response is received froma reference, the Governnent
will make an attenpt to contact another reference identified by the
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of feror, to contact a reference not identified by the offeror, or to
conplete the evaluation with those references who responded. The
Government shall consider the information provided by the references, and
may al so consider information obtained from other sources, when eval uating
an offeror’s past performance.

(2) Attenpts to obtain responses fromreferences will generally not
go beyond two tel ephonic nessages and/or witten requests fromthe
Government, unless otherwise stated in the solicitation

(d) I f negative feedback is received froman offeror's reference, the
Government will conpare the negative response to the responses fromthe
of feror's other references to note differences. A score will be assigned

appropriately to the offeror based on the information.

(e) O ferors nust send Client Authorization Letters (see Section J of the
solicitation) to each reference listed in their proposal to assist in the
timely processing of the past performance evaluation. O ferors are
encouraged to consolidate requests whenever possible (i.e., If the sane
reference has several contracts, send that reference a single notice citing
all applicable contracts.) Oferors may send Client Authorization Letters
electronically to references with copies forwarded to the contracting

of ficer.

(1) If an offeror has no rel evant past performance history, an
of feror nmust affirmatively state that it possesses no rel evant past
performance history.

(2) Client Authorization Letters should be mailed or
E-mailed to individual references no |later than five (5) working days after
proposal subm ssion. The offeror should forward a copy of the Client
Aut hori zation Letter to the contracting officer sinultaneously with mailing
to references.

(f) Each offeror nay describe any quality awards or certifications that
i ndi cate the offeror possesses a high-quality process for devel opi ng and
produci ng the product or service required. Such awards or certifications
i nclude, for exanple, the Ml col mBaldrige Quality Award, other Governnent
quality awards, and private sector awards or certifications.

(1) Identify the segnent of the conmpany (one division or the entire
conpany) which received the award or certification.

(2) Descri be when the award or certification was bestowed. |f the
award or certification is over three years old, present evidence that the
qualifications still apply.

(9) Past performance information will be used for both responsibility
deterni nations and as an evaluation factor for award. The Past Perfornance
Questionnaire identified in Section J will be used to collect information
on an offeror’s performance under existing and prior contracts/subcontracts
for products or services sinmlar in scope, magnitude, relevance, and
conplexity to this requirement in order to evaluate offerors consistent
with the past performance evaluation factor set for in Section M

Ref erences other than those identified by the offeror may be contacted by

t he Government and used in the evaluation of the offeror’s past
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per f or mance.

(h) Any information collected concerning an offeror’s past performance
will be maintained in the official contract file.

(i) 1In accordance with FAR 15.305 (a) (2) (iv), offerors with no rel evant
past performance history, or for whominformation on past performance is
not available, will be evaluated neither favorably nor unfavorably on past
per f or mance.

L.10 TECHNI CAL QUESTI ONS (EP 52.215-110) (APR 1984)

O ferors nust submit all technical questions concerning this solicitation
through e-mail to the contract specialist. EPA nust receive the questions
no |l ater than 20 cal endar days after the date of this solicitation. EPA
wi Il answer questions which may affect offers in an anendnment to the
solicitation. EPA will not reference the source of the questions.

L.11 RELEASE OF COST OR PRI CI NG PROPCSALS OUTSI DE THE GOVERNMENT FOR AUDI T
(EP 52.215-115) (MAR 1989)

Cost or pricing proposals submitted in response to this solicitation may
be rel eased outside the Government for audit purposes regardl ess of whether
i nformati on contained in such proposals has been clainmed or deternined to
be business confidential. |If an outside audit is obtained, the
non- Gover nnent auditor shall use the information only for audit purposes;
shal |l not disclose any information in the proposals to anyone ot her than
aut hori zed EPA enpl oyees without the prior witten approval of the
Assi stant General Counsel responsible for information |law matters; and
shall return all copies of proposals, as well as any abstracts, to the
Gover nmrent upon conpletion of the audit. The non-Governnent auditor shal
obtain a witten agreenment fromeach of its enployees with access to the
proposal s to honor these linmitations prior to allow ng the enpl oyee access.

L.12 DEFIN TION OF LABOR CLASSI FI CATI ON

The followi ng | abor classifications will be required for staffing the
contract:

For Region 8

1 Program Managers -

1 Site Project Managers - 1 Civil Engineer
1 Chem cal Engi neer
1 Toxi col ogi st (Phd)

For Region 10
1 Program Manager
1 Site Project Manager - 1 Civil or Chenical Engineer

Page L-10 of 27



RCC REG ON 8 & 10 PR- HQ- 99- 16978

The following definitions of the |abor classifications are provided to aid
in preparing the technical and cost portions of the offeror’s proposal

The offer (proposal) shall provide a cross-wal k between the proposed
techni cal and cost | abor categories.

Typical Title: Pr ogr am Manager

Pl ans, conducts and supervises projects of major significance,
necessitating advanced knowl edge and the ability to originate and apply new
and uni que et hods and procedures. Supplies technical advice and counse
to other professionals. Generally operates with wide |atitude for
unrevi ewed acti on.

M ni mum Educational Qualifications:

- Ph.D. Degree, Law Degree, or equivalent, with 8 years
or nore experience; or

- MS./MA. Degree or equivalent, with 10 years or nore
experi ence; or

- B.S./B.A Degree with 12 years or nore experience

Experi ence Qualifications:

Denonstrated experience in managi ng conpl ex prograns or
projects involving a diverse workforce and conplying with
Federal contracting requirements. Denonstrated
experience in perform ng or nanagi ng environnent al
enforcenent projects. Experience and capabilities nust

i ncl ude organi zi ng and nanagi ng | arge, conplex contracts
(i ncludi ng managi ng subcontractors and consul tants)
simlar to the effort in this RFP, and experience in the
subj ect areas identified in the SOW

Typical Titles: Site Project Manager

Pl ans, conducts and supervises projects of major significance,
necessitating advanced knowl edge and the ability to originate and apply new
and uni que et hods and procedures. Supplies technical advice and counse
to other professionals. Generally operates with wide |atitude for
unrevi ewed acti on.

M ni mum Educational Qualifications:

- Ph.D. Degree, or equivalent, with 4 or nore years
experience; or

- MS./MA wth 6 or nore years experience; or

- B.S./B.A degree with 8 or nore years experience.

M ni mum Experi ence Qualifications:

Denonstrated experience in performng or managi ng conpl ex

CERCLA/ RCRA support tasks, including project

pl anni ng and budgeting, directing performance of tasks,
and

revi ew of deliverables.
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[ EPA may use the follow ng disciplines or other science disciplines in
support of a specific oversight effort in support of the SOW]

Typical Title: Chem st, Geologist, Civil Engineer, Hydrol ogist,
Ecol ogi st, Toxi col ogi st

M ni mum Educati on and Experience Qualifications:

- Bachel or of Science Degree - 5 years of professiona
experi ence

- Master of Science Degree - 3 years of professiona
experience in their specific discipline.

Typical Titles: Field Technician/lnvestigator, Research Assistant,
Par al egal , Systens Anal yst, Financial Analyst, Forensic
Account ant, Conputer Programrer/Data Base Anal yst.

Under general supervision of a manager, this individual plans,
conducts and supervi ses assignments on a project-by-project basis.
Esti mat es budgets and schedul es work to neet conpletion dates. Directs
assi stance, reviews progress and eval uates results; makes changes in
nmet hods or project design where necessary. Al so includes technica
prof essi onal s who possess specialized skills or expert know edge. Such
persons may be tasked on an as needed basis to performtasks within their
area of expertise on certain projects.

M ni mum Educati on and Experience Qualifications:
- MS./MA. Degree or equivalent, with 2 or nore years
experience in discipline; or

- B.S./B. A Degree or paralegal certificate, or
equi valent, with 3 or nore years experience in
di sci pline.

Typical Titles: Entry Leve

Entry Level for professional classification. Qualifications are
simlar to those required under Research Associate but is considered entry
I evel and requires educational but no professional experience. Wrks under
supervi sion of teamor project |leader. Gathers and correl ates basic data
and perforns routine tasks and other duties as assigned. Makes
recomendati ons on work assignments and on variabl es which affect project
i mpl enentation. Perforns other duties as assigned.

M ni mum Educati on and Experience Qualifications:

- B.S./B.A or MS./MA. Degree- Little or none rel ated
to
contract SOW

L.13 | NSTRUCTI ON FOR PREPARATI ON OF PROPOSALS
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The offeror shall submit the following in witing to the contracting
officer prior to the date listed in block 9 of the (SF) 33:

(1) Standard Form (SF) 33, solicitation, Ofer, and Award, with bl ocks
12 through conpl eted by offeror

(2) Section B, Supplies or Services and price/costs, with line item
prices inserted by the offeror

(3) Section K, Representation, certifications, and other statenents of
of feror, conpleted by offeror

(4) Cost and price information described in Attachment #3; and,

(5) Past performance information described bel ow in paragraph (c).

Foll owi ng the receipt of the witten docunentation above, the
contracting officer will contact each offeror to establish a date and tine
for the offeror to nake an oral presentation of its Project/Contract

Quality and Response to Scenarios described below in Section (a)and (b).

Ceneral Instructions for Oral Presentations

Al'l oral presentations will be conducted in English at EPA's regiona
of fice in SEATTLE, WASHI NGTON. All bid and proposal costs are the
responsibility of the offeror. The following is a sanpl e agenda:

9:00 AM - 10:15 AM Project/Contract Quality
10: 00 AM - 10:30 AM Br eak
10: 30 AM - 11:30 AM Scenari os
12: 00 AM - 12:30 PM Clarifications (if necessary)
ADDI Tl ONAL PROVI SI ONS FOR ORAL PRESENTATI ONS
Vi deo Record

The offeror’s oral presentation will be recorded by EPA using a video
canera and may be di ssenminated to authorized personnel wthin EPA only.

Tine Limts and Other Restrictions

The offeror shall comply with the strict tinme linitations inposed by

the Government. Each offeror will be linmted to one (1) hour plus fifteen
(15) mnutes to address project/contract quality (past perfornmance)and one
(1) hour to address regional scenarios. The contracting officer will be
responsi ble for tracking the tine and will notify the speaker when five (5)
m nutes are remaining. The clock used to track the tinme will be visible to
the speaker. No overhead projectors, slides, or video tapes of any kind
will be permitted during the oral presentations. |In addition, no handouts
will be accepted during any portion of the oral presentations. The
speakers may utilize posters during the oral presentation. The poster wll
not be evaluated nor will they be retained by the EPA. The Technica

Eval uati on Panel will focus their evaluation on the content of the

presentations and not a presenter’s speaking ability.
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At the conclusion of the oral presentation, the offeror’s speakers
will leave the room The contracting officer will confer with the
techni cal eval uation panel to deternmine if clarifications are required.
Clarifications are limted exchanges between the contracting officer and
the offeror. |If necessary, the offeror’s speakers will return to the room
to provide clarification.

Clarification may be required to: enhance the Governnment’s
under st andi ng of a presentation; allow reasonable interpretation of the
presentation; facilitate the Governnment’'s eval uation process; provide the
of feror an opportunity to clarify the relevance of its corporate
experience; or, provide the offeror an opportunity to respond to adverse
past performance information (received under Section C) to which the
of feror has not previously had an opportunity to respond. Carification
will not be used to cure proposal deficiencies or material om ssions,
materially alter the technical or cost elenents of the proposal or
ot herwi se revi se the proposal

The eval uation process has three el ements, technical, past
performance and cost. The technical evaluation will be based solely on the
oral presentation of the: (a) Project/Contract Quality Factor; (b) O her
Special Quality Factor - Response to Scenari os.

(a) Project/Contract Quality

Each project/contract cited nust be assigned a project tracking nunber
starting with No. 1.

(a)(1) Prine contracts perforned by the prine 50 points

The offeror’s proposed program manager, identified as Key Personnel
shal | deliver an oral presentation, not to exceed 15 m nutes, of specific
quality information in the formof recent (within five (5) years) prine
contracts performed by the prinme of simlar size, scope and conplexity for
ei ther comercial or Government clients which clearly denonstrate its
ability to successfully perform and/or oversee RCRA Conpliance, CERCLA
Assessnment and Renedi al Activities Support and subnit the data deliverables
specified in the reports of work of the solicitation

(a)(2) Site specific projects perforned by the prime and/or team
subcontractor(s)

The offeror’s Project Manager, identified as Key Personnel, shal
deliver an oral presentation, not to exceed 60 mnutes, of specific quality
information in the formof recent site specific projects (within five (5)
years) perforned by the prinme and/or team subcontractor(s), if any, of
simlar size, scope and conplexity for either conmercial or Governnent
clients which clearly denonstrate the offeror’s ability to successfully
performthe follow ng specific ROC statement of work (SON tasks:

(a)(2)(i) RCRA Compliance Support (SOW Sect. A) (15 points)

(a)(2)(ii) CERCLA Assessnment Support (SOW Sect. B) (25 points)
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(a)(2)(iii) Renmedial Activities Support (SOW Sect.C) (100 points)

(b) Oher Special Qality Factor - Response to Scenari os

The oral presentation in response to the scenarios will not be subject
to discussions or to revisions follow ng di scussions.

(b) (1) Scenario #1 -Prelimnary Assessnment/Site | nvestigation (PA/ SI)
(75poi nt s)

The offeror’s key technical personnel identified in the cost proposa
shal | deliver an oral response to the scenario described bel ow, not to
exceed 30 m nutes. The response shall denonstrate the offeror’s
under st andi ng of the work and ability to performthe contract.

ROC Contract Scenario #1
S| TUATI ON

The Arny Corps of Engineers, the EPA, and the State of Col orado, have

di scovered a Fornmerly Used Defense Site (FUDS). The FUDS is Section 33 of
Township X, Range Y. There have been instances of day-trippers finding
unexpl oded 50 cal i ber machi ne-gun rounds. It is known that on three
separate instances |local residents fromaround the perineter of the area
reported seeing objects sticking out of the ground that “look |ike bonbs.”
The | ocal sheriff’'s department has confirmed the existence of two, 2-pound
practice bombs, and four, sand-filled, 100-pound-practice rounds, and about
ten, 50 caliber machine gun rounds. These were collected and held by the
sheriff’'s department for a period of five years. These were expl oded by
the [ ocal bonmb squad without confirmation, or deternination, of the nature
of the rounds having been live, inert, or duds. Most of the machi ne gun
rounds were found in a rocky area in the south part of the FUDS

There are drums exposed al ong a reach (37.1 neters) of what appears to
be a dry wash. The dry wash starts just outside of the north boundary of
the FUDS in the southwest corner of the southeast quadrant of Section 28.
The wash trends and fl ows south. The drums are near a treed area in this
north- to south-trending dry wash. The dry wash is about .85 kilonmeters in
l ength and appears to have started near the north end of the FUDS property.
There is no obvious naturally-occurring watershed that woul d have caused
the wash . |In one reach of the wash, which is on the FUDS and where water
ponds due to a spring or seep, a noticeable odor is present and an oily
sheen appears on ponded water in the spring nonths of the year, but the
odor does not seemto be present the rest of the year. However, the snell
is vaguely noticeable on cool er, overcast days during the sunmer and fall

Anot her hydrol ogic feature is a seasonal drainage that crosses the
FUDS in the southern half of the property. 1In this area is a |lowlying
swal e, about 80 hectares, and this area will be the ‘pool’ area for a
proposed | ake. This seasonal drainage enters the FUDS near the m ddle of
the east property line and exits the FUDS property near the southwest
corner. There are always pools of standing water during the sumer nonths,
even when there is no apparent stream fl ow At the western end of the
swal e, a rock outcrop strikes northwest with an easterly dip of three
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degrees. The seasonal drainage seenms to bisect the rock outcrop(water gap)
and this is the area where the proposed reservoir dam woul d be | ocat ed.

The water ponds in the channel on either side of the water gap during

peri ods of low or no flow. The rock outcrop tends to di sappear at the

sout heast corner of Section 33.

The FUDS is within 12 kil ometers of one of Colorado’s |argest, nost
popul ated areas. The expansion pressure (devel opnent) on the area as a
bedr oom community is excessive. The [ and on which the FUDS is situated
has been, and still is, used for close-in recreation. The area has sone
ol d signs posted; however, those signs have rusted or have been shot up to
the extent legibility is a problem

One of the local nunicipalities is planning and zoning for a nulti-
pur pose reservoir-- boating, fishing, flood control, municipal water
supply, etc.-- and the city and county comm ssioners have visited the FUDS
site. It appears the intent is to push for construction to start within
the next 2 years. The preferred reservoir site is in the swale area within
the FUDS property. It is easily identified due to the large circular area
that can be seen all of the tine. It is a curious land mark in that it
| ooks like a cross hairs of a rifle scope, except it is 15 neters across.
The present | andowner, a farmer, has decided that the wet, |owyielding
crop area, where the cross hairs are, is a good tax wite-off. The farnmer
will deed the site to the nunicipality after the next tax season. He
doesn’t want to give up the steamdrainage, with its good fishing hol es,
but that is life. Besides, the scrap metal he has been uncovering over the
years has cost hima mnt in plow and harrow repair

I mredi ately north of the FUDS in Section 28, and bounding with the
FUDS property on the east property line, is a known landfill that has been
proposed for the NPL. The landfill site is north northeast of the FUDS and
east of the dry wash that starts in this Section. The landfill is
t opogr aphi cal |y upgradi ant of the FUDS. The landfill site is known to have
had wastes from a nunitions manufacturing plant disposed of init.

The nmunitions operation is known to have started in the late 1930's
and continued until the plant closed in 1969. Wen the plant closed, many
of the buildings, and other structures, that were also used to “fit”
weapons carriers for the munitions manufactured, underwent denolition and
were landfilled. During the public interviews, there was nmention of
rocket -1 aunched, weapons-delivery testing. One person interviewed stated
he worked on these early versions of what are now call ed nobile rocket
| aunchers. There is not a well defined area for the landfill containing
the denolition debris, but an area about two-building lots in size, in the
northwest of this property (which has a total of 80 hectares), has what
appears to be a nmounded or “heaped up” area of soils.

The proposed NPL site has had a renoval action. The renoval occurred
inthe late 80's, actually Septenmber 1989. As part of the renoval, a fence

was installed around the landfill, and a clay cap was pl aced over the
landfill area. Bottled water was supplied to the residents of the area,
but it is not known if that is still the situation.

In Section 28 there are 9 homes hydrol ogi cally down-gradi ent of the
landfill. Two of these hones are i mediately north of the FUDS property
line. The hones have al ways been on individual septic tank and domestic
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wells. It appears septic tank drainfield failure has been, and still is a
problem Initially the hones were used for the nmunitions-factory
managenment personnel until closure of the operation. The area of the hones
has al ways been call ed Boom Boom Hei ght s.

TASK

1. The ROC contractor is to prepare a conceptual nodel as the basis for
showi ng the EPA RPMthe actions that are expected to be taken by the
Cor ps of Engineers.

2. The ROC contractor will support the EPA RPMin review of docunents.
The docurments will be subnitted to the EPA by the Corps for this
situation.

3. The ROC contractor is to devel op a Wrk-Plan presentation anticipating
what issues the Corps of Engineers must address for the FUDS.

4. The Work-Plan presentation is to address the environnmental concerns,
and admi ni strative concerns the Corps will face based on the
conceptual nodel devel oped fromsite conditions for this situation.

5. The presentation is to address ownership, access, and ot her
admi ni strative concerns when preparing the Wrk Pl an.

(b)(2) Scenario #2 -- Remnedi al Design/ Renedi al Action (75 points)
Study (RD/ RA)

The offeror’s key technical personnel identified in the cost proposal,
shal | deliver an oral response to the scenario described below, not to
exceed 30 m nutes to denonstrates the offeror’s understandi ng of the work
and ability to performthe contract.

ROC Contract Scenari o #2
SI TUATI ON RD/ RA Over si ght

The US Arny, with oversight from EPA and the State of Al aska has
conpl eted a Renedi al |Investigation/Feasibility Study (RI/FS) and signed a
Record of Decision for an NPL listed site. The site is located in the
Aur ora Borough. The Record of Decision provides for active “hot spot”
treatment of soil, sedinment and groundwater contam nation, w th natural
attenuation of other contam nants that exceed state standards. At the
time of Post closure, it is anticipated this parcel will be conveyed to the
Borealis Tri be.

Groundwat er contam nants include solvents and pestici des at
concentrations above state and federal MCLs and petrol eum contam nants
(both BTEX and DRO) in soil and groundwater that exceed state standards.
The conmi ngl ed groundwat er pl unes enconpass approxi mately 30 acres of the
40 acre site, and extend offsite on the northwest corner of the site. Soil
cont ani nants include discreet areas of solvent contanmination in soils.

Sol vents include toluene, benzene, PCE, TCE, t-DCE, and trichl orobenzene.
No pesticide source has been identified. Pesticides detected in surface
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wat er sedi ments include hexachl orobenzene and arsenic. Gross al pha
particle activity has been detected in the groundwater at concentrations
exceeding 10 pCi/l. Based on the results of the investigation, and the

Human Heal th and Ecol ogi cal Ri sk Assessnents, active treatnment with natura
attenuati on of sone contam nants was selected in the ROD

The site has been characterized as having a shallow, unconfined sole
source aquifer that supplies drinking water to mlitary personnel and
civilians fromlocal wells. The aquifer is approximtely 50ft in
t hi ckness and consists of poorly sorted sands and silts. The hydraulic
gradient is relatively flat at lcm km Regi onal groundwater flowis in a
west northwest direction. The public water supply wells are |ocated 1/4
m | e hydrol ogically downgradi ent of the contami nated area. A small creek
naned Fish Creek, flows through the 40 acre site and supports a run of
anadrormous fish, which are used for subsistence by |ocal residents and an
Indian tribe. The Borealis Tribe maintains a traditional fish canp
directly dowmnstreamfromthe site. The stream nmeanders through the site
prior to discharging at the northwest corner of the installation boundary.
Soil types vary and overlay glacial alluvial deposits. Discontinuous
permafrost is mapped wthin the site. VWere permafrost is present, it
general |y occurs to bedrock

Renedi al Action Objectives (RAGs) and Applicable and Appropriate
Requi rements (ARARs) are provided in the ROD, as well as an estimated tine
to achieve the RACs. The ROD identifies the selected renedy for the site
as soil vapor extraction/air sparging for VOA's and excavation and off-site
di sposal for sediments. The ROD was costed based on the prem se of hot
spot treatnment. The ROD does allow for additional SVE/ AS systens as
contingency renedies if RAO s cannot be achi eved, but does not define when
contingency inplenentati on woul d be necessary. A phased approach was
envi si oned for addressing groundwater contam nation, but no specific
ti meframes or schedul es were provided in the ROD. The ROD does state that
offsite migration is to be controll ed.

Two pilot scale treatability studi es have been operating on site for
one and two years, respectively. These systenms consist of off the shelf
technol ogy with some nodifications for northern clinmate operation
Treatability Study One (TS 1, ) installed 2 years ago, is |ocated
approxi mately 20 yards south of the stream bank and treatability study 2
(TS 2) , operated for one year, is |located approxi mtely 50 yards northwest
fromthe southern boundary of the site. Costs in the ROD were relatively
prelimnary estimates, but actual costs cannot exceed those estimated in
the ROD by nore than 30%

Results fromthe treatability studies that supported the ROD have been
m xed. A significant amount of performance data has been received since ROD
si gnat ure. The two systens are sinmilar in design but installation and
devel opnent of the systens was done by two separate contractors. One
system TS 1, has had significant problens with maintaining air flow at or
near design levels. However TS 2, when operating, is performng at the
renoval efficiency projected in design calculations. The pilot scale
systens were designed to be expanded and incorporated into the full scale
treatment systenms for the site. Sone frost heaving of the air sparging
wel | s has occurred due to seasonal effects. The systens were designed for
year round operation, and the estimated tine frames for achi eving RAGCs were
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based on these assunptions. However, the systens have both had frequent
shutdowns during the winter due to cold weather operating limtations.

General |y speaking, there is a good working relationship between the
three agencies involved in the site cleanup. Partnering is enphasized by
two of the three invol ved agencies.

There has been sone difficulty in defining “hot spot” for
i nstall ati on/ expansi on of the full scale treatment systens. Additionally,
ongoi ng post ROD sanpling appears to indicate a nmovenent of contani nant
pl umes and, subsequently, the areas of highest concentrations. The state
has al so rai sed concerns about the adequacy of the proposed systens for
controlling offsite mgration, especially into Fish Creek, where
concentrations could pose a risk to aquatic receptors.

Recently, the Corps of Engineers was overseeing construction of a new
utilidor hydraulically upgradient fromthe site. During trenching
activities, a drumwas uncovered which was | abel ed as a pesticide. G ound
penetrating radar was subsequently used and 27 additional druns were
identified and excavated. These druns were renmoved and overpacked, being
in various stages of decay. Several other partially full drums with a
pesticide | abel were renoved, as well as a drumwith a radi oactive waste
synmbol. No radiation sanpling had been done on the site to date because
revi ew of historical records had not indicated the presence of this
cont am nant on the post.

TASKS

1. The ROC contractor will support the RPMthrough review of the
Treatability Study documents, post ROD nonitoring data and
prelimnary designs on the full scale treatnment systens.

2. The ROC contractor will support the EPA RPMin conducting field
oversi ght inspections of the pilot-scale systens and the
sampl i ng/ anal yti cal methods for data collection

3. The ROC contractor is to devel op an eval uation presentation
i dentifying key engineering and other considerations for design and
construction of full scale treatnment systens.

4. The design eval uation presentation should include a decision nmaking
process for addressing potential design data gaps, considerations for
system siting, construction and operation, and recomrendati ons on the
scalability of the treatability systemto full-scal e operations.

5. The design eval uation presentation should provi de an assessment of the
new y di scovered drumsite, the contam nants found therein, and the
rel ati onship to the ongoing renedi al action, anticipating
consi derations that need to be addressed to resol ve desi gn concerns
and i ssues.

6. The design evaluation presentation should address conpliance wth

appl i cabl e regul ati ons, EPA RD/ RA gui dance, post ROD schedul es,
renmedi al action objectives, and costing considerations.
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GENERAL | NSTRUCTI ONS FOR WRI TTEN PROPOSAL
(c) Past Performance factor
(c)(1) Prine contracts perforned by the prine (50 points)

For each prime contract performed by the prine addressed in the
O feror’'s oral presentation (ref. a.l1l above), the Oferor nmust submt a
Project Profile in accordance with the foll owi ng described format. Each
Project Profile must not exceed 300 words including the Project Profile
words listed below. EPA will not review or evaluate any words beyond the
300 word limt.

(c)(2) Site specific projects perforned by the prime and/or (50
poi nt s)
t eam subcontractor(s)

For each site specific project performed by the prinme and/or team
subcontractor(s), if any, addressed in the Oferor’s oral presentation
(ref. a.2 above), the Offeror nmust submit a Project Profile in accordance
with the following format. Each Project Profile nmust not exceed 300
wor ds.

PROJIECT PROFI LE

tracki ng nunber: project/contract title:
proj ect/contract nunber: rel evant to which SOWtask:
start & conpletion date: | abor hours incurred:
contract type: cost:

did firmperformas prinme or team subcontractor:

Ref erence Nare: Tel ephone, fax & E-Mil|l nunbers:
Ref erence Title: Current Enpl oyer:

The project profile must list in chronological order the current phone
nunbers of ALL program and contractual personnel of the client and any
prime or team subcontractors involved in the project that have a know edge
of the firm s perfornmance of the project cited.

For each project presented in the oral presentation the offeror nust
send the Client Authorization letter (found in Attachnent 8)to the client
for which the work was performed. A copy of each letter must be attached
to the project profile.

(c)(3) Subcontract use of Small/Di sadvant aged Busi nesses (10
poi nt s)
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For each project summary included in (c)(1) above, Past performance, the
of feror must include the extent to which SDB goal s were net.

PO NT SUMVARY

(a)(1) Prine contracts perforned by the prine 50 points
(a)(2)(i) RCRA Compliance Support 15 points
(a)(2)(ii) CERCLA Assessnent Support 25 points
(a)(2)(iii) Renmedial Activities Support 100 points
(b) (1) Scenario #1 --PA/ SI 75 points
(b)(2) Scenario #2 --RD/ RA OVERSI GHT 75 points
(c)(1) Prine contracts perforned by the prine 50 points

(c)(2) Site specific projects perforned by the prime and/or 50 points
t eam subcontractor(s)
(c)(3) Use of SDB subcontracts 10 points

Tot al 450 points

COST PROPGOSAL | NSTRUCTI ONS ARE | N ATTACHMENT # 4

L. 14 | DENTI FI CATI ON OF SET- AS| DE/ 8A PROGRAM APPLI CABI LI TY (EP
52.219-100) (FEB 1991)

This procurenent is being processed as follows:
(a) Type of set-aside: No Applicable Set-Aside

Percent of the set-aside: 25% of LOE to be perforned by the 8(a)
Ment or Protégé Firm

(b) 8(a) Program Not Applicable

L. 15 SUBCONTRACTI NG PROGRAM PLAN FOR UTI LI ZATI ON OF SMALL BUSI NESS
AND SMALL DI SADVANTAGED BUSI NESS CONCERNS (EP 52.219-125) (AUG
1984)

As part of the initial offer, offerors shall submt a subcontracting plan
as called for by FAR 52.219-9.

L. 16 NOTI CE OF FI LI NG REQUI REMENTS FOR AGENCY PROTESTS (EP 52.233-01)
(JUL 1999)

Agency protests nust be filed with the Contracting Oficer in
accordance with the requirements of FAR 33.103(d) and (e). Wthin 10
cal endar days after receipt of an adverse Contracting O ficer decision, the
protester may submit a witten request for an i ndependent review by the
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Head of the Contracting Activity. This independent review is avail able
only as an appeal of a Contracting Oficer decision on a protest.
Accordingly, as provided in 4 CFR 21.2(a)(3), any protest to the GAO nust
be filed within 10 days of know edge of the initial adverse Agency action

L.17 TRAVEL COST FOR STATUS MEETI NG

The offeror shall propose costs for travel to nonthly status neetings,
held in U S. EPA Region VIIl or X offices or Washington, D.C., of one day
duration for two people, if they are not located in the vicinity of the
Regi onal office.

L.18 CONFLI CT OF | NTEREST PLAN

The offeror shall submit with the business/cost proposal a Conflict of
Interest Plan describing the systemthat will be enployed to identify
actual or potential conflict of interest situations that may arise as a
result of the work under this contract. The offeror will describe the
steps that will be taken to avoid or mtigate an actual or potentia
conflict of interest. The offeror nust address both organization and site
specific conflicts of interest for past and future work. (See Attachnent
6, “EPA M ni mum Standards for EPA Contractors’ Conflict of Interest Plans”,
for further guidance). Exchanges of information with offerors about the
acceptability of their plan shall not constitute discussions under FAR
52.215-1(a), but instead will be part of the responsibility determ nation

L.19 QUALI TY MANAGEMENT PLAN

Each offeror shall submit a Quality Managenent Plan (QwW) that clearly and
conci sely denonstrates the offeror’s or teamis ability to address and
ensure the quality control and quality assurance of the environnmental data
collection activities for all elements of the Statenent of Wrk. The QW
shal |l be prepared in accordance with the follow ng:

EPA QN R-2, EPA Requirenents for Quality Managenent Pl ans, External Review
Draft Final, October 1998.

L. 20 QUALI TY ASSURANCE (QA) PROJECT PLAN (EPAAR 1552.246-71) (APR
1984)

The offeror, as a separate and identifiable part of its technica
proposal, shall submit a Quality Assurance (QA) project plan which shal
descri be specific procedures and responsibilities needed to acconplish the
QA specifications in the Statenent of Wbrk. The project plan shall consist
of the followi ng formand content:

(a) Title page, with provision for approval signatures.

(b) Table of contents.

(c) Project description.

(d) Project organization(s) and responsibilities.
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(e) Quality Assurance objectives for measurenent data, in terns of
preci sion, accuracy, conpleteness, representativeness and conparability.

(f) Sampling procedures.

(g) Sanpl e custody.

(h) Calibration procedures, references, and frequency.

(i) Analytical procedures.

(j) Data reduction, validation, and reporting.

(k) Internal quality control checks and frequency.

(1) Quality Assurance performance audits, systemaudits, and frequency.
(m Quality Assurance reports to managenent.

(n) Preventive mai ntenance procedures and schedul es.

(o) Specific procedures to be used in routinely assessing data precision
and accuracy, representativeness, conparability, and conpl eteness of the
speci fic neasurement paraneters invol ved.

(p) Correction action.

L. 21 ADDI TI ONAL Bl D/ PROPOSAL SUBM SSI ON | NSTRUCTI ONS (EP-S 99-2) (MAR
1999)

a. General Instructions

These instructions are in addition to the applicable requirenments and
clauses set forth in the Federal Acquisition Regulation regarding
bi d/ proposal subm ssion and | ate bi d/ proposal s. Pl ease note that there
are distinct addresses designated for bid/proposal subnission on the SF 33.
Bl ock 7 designates the |ocation specified for delivery of hand
carried/courier/overni ght delivery service bids/proposals while Block 8
i ndi cates the address specified for receipt of bid/ proposals sent by U S.
Mail. Bidders/Oiferors are responsible for ensuring that their
bi ds/ proposal s (and any amendnents, nodifications, wthdrawals, or
revi sions thereto) are subnitted so as to reach the Government office
designated on the SF 33 prior to the designated date and tine established
for receipt. Bidders and offerors are also responsible for allow ng
sufficient time for the bid/proposal to be processed through EPA's interna
mai | distribution system described bel ow so as to reach the designated
| ocation for bid/proposal receipt on tine. Failure to tinely deliver a
bi d/ proposal to the EPA Bid & Proposal Roomon the 6th floor of the Ronald
Reagan Buil ding, which is the |ocation designated for bid/proposal receipt
in blocks 7 and 8 of the SF 33, wll render the bid/proposal “late” in
accordance with FAR 14. 304 and/or 15.208 and disposition of the
bi d/ proposal will be handl ed in accordance with FAR 14.304 and 52.214-7 for
bi ds and FAR 15.208 and 52.215-1 for proposals. Bidders/Oferors are
cautioned that recei pt of a bid/proposal by the Agency’'s mmil room or other
central receiving facility does not constitute receipt by the office
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designated in the solicitation/invitation for bids.
b. US. Mil Delivery-SF 33 Block 8

Bl ock 8 on the SF 33 indicates that bids/proposals sent by U S. Mi
must be tinely received by the Bid & Proposal Room Mil Code 3802R
Because EPA adheres to a centralized mail delivery system any bid/proposa
submitted via U S. Mail to the address specified in block 8 of the SF 33 is
initially routed to EPA's mail handling facility located at EPA
Headquarters, 401 M Street, S.W, Wshington, D.C., and then subsequently
routed to EPA's Bid & Proposal Room (Mail Code 3802R) | ocated on the 6th
floor of the Ronald Reagan Building. The Bid and Proposal Room on the 6th
floor of the Ronald Reagan Building is geographically distinct and is not
co-located with the mail handling facility. Bids/proposals sent by U. S
Mail, therefore, will not be considered “received” until such time as they
are physically delivered via EPA's mail distribution systemto the EPA Bid
& Proposal Roomin the Ronald Reagan Buil ding. Bidders/Oferors electing
to utilize the U.S. Miil for bid/proposal delivery should therefore all ow
sufficient time prior to the designated time and date for bid/proposa
recei pt as specified in Block 9 of the SF 33 to allow for the interna
routing of their bid/proposal to the EPA Bid & Proposal Room

Al bids/proposals submtted other than by U S. Mil should utilize
t he Hand Carried/ Courier/Overnight Delivery Service address
specified in Bl ock 7 of the SE 33.

c. Hand Carried/ Courier Delivery- SF 33 Block 7

EPA's Bid & Proposal Roomthat is designated for receipt of hand
del i vered bids/proposals is |ocated on the 6th floor of the Ronald Reagan
Bui | di ng, 1300 Pennsylvania Ave, N.W, Washington, D.C. Because this is a
secure area, EPA bidders/offerors/contractors and/or their
couriers/delivery personnel nust check in at the EPA visitor guard desk,
located to the left of the 13 % street entrance, prior to gaining access to
the Bid & Proposal Room A properly addressed bid/proposal, as described
below, will be required for admittance to the Bid & Proposal Room
Bi ds/ proposal s not properly addressed will be collected by the guard, and
routed to the Bid & Proposal Roomthrough EPA's internal mail distribution
system which will delay receipt of the bid/proposal in the Bid & Proposa
Room

d. Overnight Delivery Services- SF 33 Block 7

Bi d/ Proposal deliveries via overnight delivery services (e.g., Federa
Express, Airborne Express) nust utilize the address specified in block 7 of
the SF 33. Due to the large volume of overni ght packages delivered to EPA
at one tine, all overnight delivery services deliver only to EPA s | oadi ng
dock at the Ronald Reagan Buil ding, and not directly to the Bid & Proposa
Room desi gnated for receipt of bids/proposals in block 7 of the SF 33.
From t he dock, packages are routed to EPA's mailroomin the Ronal d Reagan
Buil ding for internal distribution, including distribution to the Bid &
Proposal Room It is inportant to recognize that regardl ess of whether the
Bid & Proposal Roomis noted on the address | abel as required by bl ock 7 of
the SF 33, NO overnight delivery service packages are delivered directly to
the Bid & Proposal Room Because bids and proposal s nust be physically
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received at the Bid & Proposal Roomto be considered officially received,

bi dders/ of ferors should not rely upon guaranteed delivery tinmes from

overni ght delivery services as guarantees that their bids/proposals will be
officially received on tine. Bidders/offerors remain responsible for the
timely delivery of their bids/proposals to the Bid & Proposal Room

e. Bid/Proposal Subnmi ssion Labels

EPA has devel oped | abels for use on packages contai ni ng bids,
proposal s, amendnments, nodifications, withdrawals, or revisions. Use of
these labels will facilitate the routing of bids and proposals to the Bid &
Proposal Room The |abel nmay be found on EPA's O fice of Acquisition
Managenment honepage at www. epa. gov/ oam under Special Interest. The |abels
may be reproduced. O ferors/bidders choosing not to use the EPA | abels
nmust ensure that the following information is clearly indicated on the
out si de wrapper of all packages containing bids/proposals.

For US MAIL:

Envi ronnental Protection Agency

Bl D and PROPCSAL ROOM Mai | Code 3802R
401 M Street, S. W

Washi ngton, D.C. 20460

Specified Date and Tinme for Recei pt of Bids/Proposals: Dat e Ti me
Solicitation Nunber:
O feror’s Nane and Address:

For Gt her Than US MAI L

U.S. Environmental Protection Agency
Bl D and PROPOSAL ROOM Mail Code 3802R
Ronal d Reagan Buil di ng, 6th Fl oor

1300 Pennsyl vani a, Ave

Washi ngton, D.C. 20004

Specified Date and Time for Receipt of Bids/Proposals: Date Ti me
Solicitation Nunber:
O feror’s Nane and Address:

L.22 ADDI TI ONAL | NSTRUCTI ONS FOR DI SCLOSURE

If an offeror submits a disclosure statenent in accordance with the
CA notification provisions found in Cl ause L.7 ORGANI ZATI ONAL CONFLI CT OF
| NTEREST NOTI FI CATI ON ( EPAAR 1552.209-70) (APR 1984), the offeror’s
di scl osure statenment shall include the follow ng information.

(a) Because of the extrenely sensitive nature of oversight support
services under the statenment of work, EPA considers an offeror (the prine
contractor) to have significant potential for CO if that offeror currently
hol ds a prime contract or subcontract to provide CERCLA site assessnent,
renoval , or remedial work or any related services or RCRA corrective action
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services at a Federal facility anywhere in the U S. for any Federal agency
or departnent other than EPA

The offeror must identify any contractual relationships it has to
provi de any such CERCLA or RCRA services at a Federal facility for any
Federal agency or department other than EPA, and either propose how the
existing CO situation will be avoided or nmitigated prior to contract award
or denmonstrate why the rel ationship does not pose a CO.

The offeror must also identify any contractual relationships its team
subcontractor(s), if any, currently has to provide any such CERCLA or RCRA
services at a Federal facility for any Federal agency or department other
than EPA, and either propose how the existing CO situation will be avoided
or mitigated prior to contract award or denonstrate why the rel ationship
does not pose a CO.

(b) If the contractor is aware of or has reason to believe that there
exi sts an actual or potential organizational conflict of interest created
by the contractor’s related organi zati ons, (i ncl udi ng parent conpany, sister
conpani es, affiliates, or subsidiaries), it must identify and address them
in their disclosure statement. The disclosure statenent shall include:

. all current and proposed contracts the offeror (the prine
contractor), including any first, second, or third-tier parent
conpani es or subsidiaries or other conpanies in which the
contractor has a significant financial interest, has with any
Federal agency or department other than EPA

. Al'l current and proposed contracts the offeror’s team
subcontractor(s), if any, including any first, second, or third-
tier parent conpanies or subsidiaries or other companies in
whi ch the subcontractor has a significant financial interest,
has with any Federal agency or department other than EPA

(c)The offeror’s attention is directed to clause H 4 LIM TATI ON OF
FUTURE CONTRACTI NG REG ONAL OVERSI GHT CONTRACT (ROC). The offeror’s team
subcontractor(s) nust identify in the proposal the Federal agencies and/or
departments, if any, for which it will be available to perform ROC services
due to current or potential future contractual obligations to provide
CERCLA site assessment, renmoval, or renedial work or any rel ated services
or RCRA corrective action services.

This information will be used by the Contracting Officer to determ ne
the eligibility of offeror to receive an award under this procurenent
action. |If it is determned that the potential for a significant conflict
of interest exists, the offeror will be given an opportunity to provide
additional information and propose nmeasures to avoid, nmitigate, or
neutralize those potential conflicts. |If the additional information or

proposed neasures to avoid, mtigate, or neutralize the potential conflict
of interest is deternmined to be insufficient, an offeror may be found
ineligible for contract award.
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SECTION M - EVALUATI ON FACTORS FOR AWARD

M 1 EPA SOURCE EVALUATI ON AND SELECTI ON PROCEDURES- - NEGOTI ATED
PROCUREMENTS ( EPAAR 1552. 215-70) (SEP 1996)

(a) The Government will perform source selection in accordance wth
FAR Part 15 and the EPA Source Eval uation and Sel ection Procedures in EPAAR
Part 1515 (48 CFR Part 1515). The significant features of this procedure
are:

(1) The Government will performeither cost analysis or price
anal ysis of the offeror’s cost/business proposal in accordance
with FAR Parts 15 and 31, as appropriate. |In addition, the
Government will al so eval uate proposals to determ ne contract
cost or price realism Cost or price realismrelates to an
of feror’s denonstrating that the proposed cost or price provides
an adequate reflection of the offeror’s understandi ng of the
requirements of this solicitation, i.e., that the cost or price
is not unrealistically |ow or unreasonably high

(2) The Government will evaluate technical proposals as specified in
1552. 215-71, Eval uation Factors for Award.

(b) In addition to evaluation of the previously discussed el enents,
the Government will consider in any award deci sion the responsibility
factors set forth in FAR Part 9.

M2 METHOD OF AWARD (ADP A270-011) (SEP 1988)

Award will be made to the responsive responsible of feror whose
proposal is nost advantageous to the Governnment, price and other factors
consi dered. Proposals shall be eval uated based upon the technical factors
and subfactors described in section M and for price reasonabl eness. Prior
to being evaluated in terns of the technical factors and subfactors,
proposal s nust neet the requirenents set forth in the RFP, and be conpli ant
with the ternms and conditions of this solicitation. Offerors proposed costs

wi Il be considered independently of the technical criteria and will not of
t henmsel ves be accorded any specific nunmerical rating. |If there are no
significant technical differences anobng offerors, cost alone will be the

determ ning factor for source sel ection.

M 3 NOTI CE OF PRI CE EVALUATI ON ADJUSTMENT FOR SMALL DI SADVANTAGED BUSI NESS
CONCERNS ( FAR 52.219-23 ALT. 1)

(a) Definitions. As used in this clause--
“Smal | di sadvant aged busi ness concern” means an of feror that

represents, as part of its offer, that it is a small business under the
size standard applicable to this acquisition; and either--
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(1) It has received certification by the Small Business Admi nistration
as a small disadvantaged busi ness concern consistent with 13 CFR 124,
Subpart B; and

(i) No material change in di sadvantaged ownershi p and control has
occurred since its certification;

(ii) Where the concern is owned by one or nore di sadvant aged
i ndi viduals, the net worth of each individual upon whomthe certification
i s based does not exceed $750,000 after taking into account the applicable
exclusions set forth at 13 CFR 124.104(c)(2); and

(iii) It is listed, on the date of its representation, on the
regi ster of small di sadvant aged busi ness concerns maintai ned by the Small
Busi ness Admi ni stration;

(2) It has submitted a conpleted application to the Small Busi ness
Admi nistration or a Private Certifier to be certified as a snall
di sadvant aged busi ness concern in accordance with 13 CFR 124, Subpart B
and a decision on that application is pending, and that no material change
i n di sadvantaged ownership and control has occurred since its application
was submitted. In this case, in order to receive the benefit of a price
eval uation adjustnent, an offeror nust receive certification as a small
di sadvant aged busi ness concern by the Small Busi ness Admi nistration prior
to contract award; or

(3) Is a joint venture as defined in 13 CFR 124.1002(f).

“Historically black college or university” neans an institution
determ ned by the Secretary of Education to neet the requirements of 34 CFR
608.2. For the Departnment of Defense (DOD), the National Aeronautics and
Space Administration (NASA), and the Coast Guard, the term al so includes
any nonprofit research institution that was an integral part of such a
col l ege or university before Novenber 14, 1986.

“Mnority institution” means an institution of higher education
neeting the requirements of Section 1046(3) of the Hi gher Education Act of
1965 (20 U.S.C. 1135d-5(3)) which, for purposes of this clause, includes a
Hi spani c-serving institution of higher education as defined in Section
316(b) (1) of the Act (20 U.S.C. 1059c(b)(1)).

“United States” neans the United States, its territories and
possessi ons, the Commonweal th of Puerto Rico, the U S. Trust Territory of
the Pacific Islands, and the District of Col unbia.

(b) Evaluation adjustnent. (1) Ofers will be evaluated by adding a
factor of 10% [ percentage to be inserted by the contracting officer]
percent to the price of all offers, except--

(i) Ofers fromsmall disadvantaged busi ness concerns that have not
wai ved t he adj ustment;

(ii) For DOD, NASA, and Coast CGuard acquisitions, otherw se

successful offers fromhistorically black coll eges or universities or
mnority institutions;
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(iii) Oherwi se successful offers of eligible products under the
Trade Agreenents Act when the dollar threshold for application of the Act
is equal ed or exceeded (see section 25.402 of the Federal Acquisition
Regul ati on (FAR));

(iv) O herwi se successful offers where application of the factor
woul d be inconsistent with a Menorandum of Understandi ng or other
i nternational agreement with a foreign government; and

(v) For DOD acquisitions, otherw se successful offers of qualifying
country end products (see sections 225.000-70 and 252.225-7001 of the
Def ense FAR Suppl enent).

(2) The factor shall be applied on a line itembasis or to any group
of items on which award may be made. Other evaluation factors described in
the solicitation shall be applied before application of the factor. The
factor may not be applied if using the adjustnent would cause the contract
award to be nade at a price that exceeds the fair market price by nore than
the factor in
par agraph (b) (1) of this clause.

(c) Waiver of evaluation adjustnent. A small di sadvant aged busi ness
concern may elect to waive the adjustnment, in which case the factor will be
added to its offer for evaluation purposes. The agreenments in paragraph (d)
of this clause do not apply to offers that waive the adjustnent.

___Oferor elects to waive the adjustnent.

(d) Agreenments. (1) A small disadvantaged busi ness concern, that did
not wai ve the adjustnent, agrees that in performance of the contract, in
the case of a contract for--

(i) Services, except construction, at |east 50 percent of the cost of
personnel for contract performance will be spent for enployees of the
concern;

(ii) Supplies (other than procurement from a non-manufacturer of such
supplies), at |east 50 percent of the cost of manufacturing, excluding the
cost of materials, will be perforned by the concern;

(iii) General construction, at |east 15 percent of the cost of the
contract, excluding the cost of materials, will be performed by enpl oyees
of the concern; or

(iv) Construction by special trade contractors, at |east 25 percent of
the cost of the contract, excluding the cost of materials, will be
performed by enpl oyees of the concern.

(2) A small disadvantaged busi ness concern submitting an offer inits
own name agrees to furnish in perfornming this contract only end itens
manuf act ured or produced by small business concerns in the United States.
Thi s paragraph does not apply in connection with construction or service
contracts.
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M 4 EVALUATI ON FACTORS FOR AWARD

(a) The Governnent will award the contract to the responsible offeror
whose offer conforms to the solicitation, has a reasonable cost/price and
best denobnstrates an understanding of the work and ability to performthe
contract. For this solicitation, denonstrated understanding of the work
and ability to performthe contract (as denonstrated by project/contract
quality, scenario responses, past performance and cost or price
information) is significantly nore inportant than cost or price. As
proposal s beconme nore equal in their denonstrated understanding of the work
and ability to performthe contract, the evaluated cost or price becones
nore i nmportant.

Eval uation Criteria:

The technical proposal instructions in RFP Clause L.13,"Instructions
for Preparation of Proposals” are hereby incorporated into the eval uation
criteria.

(a) Project/Contract Quality

(a)(1) Prine contracts perforned by the prine (50 points)

The offeror's denonstrated ability to provide the data deliverables
specified in Sections F & Gof the solicitation, and to perform and/or
oversee RCRA Conpliance, CERCLA Assessnent and Renedial Activities Support,
wi Il be eval uated based upon the oral presentation of the offeror’s prine
contracts of sinmilar size, scope and conplexity for either comercial or
Government clients that were performed within the past five (5) years by
the offeror.

(a)(2)Site specific projects performed by the offeror and/or team
subcontractor(s).

The offeror's denonstrated ability to performthe follow ng specific
RCC statenment of work (SOW tasks will be eval uated based upon the ora
presentation of site specific projects of sinilar size, scope and
conplexity for either commercial or Government clients which were perforned
by the offeror and/or team subcontractor(s), if any, within the past five
(5) years.

(a)(2)(i) RCRA Compliance Support (15 points)
(a)(2)(ii) CERCLA Assessnent Support (25 points)
(a)(3)(iii) Renedial Activities Support (100 points)

(b) Oher Special Qality Factor - Response to Scenari os

The offeror’s oral response to the scenario/sanple task will be
evaluated to determ ne its understanding of the work and ability to perform
the contract.

(b) (1) SCENARI O #1 -- PA/ SI (FUDS UXO (75 points)
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(b)(2) SCENARI O #2 -- RD/ RA Oversi ght (75 points)
(c) Past Performance (100 points)
The past performance evaluation will be based on past performance

i nformati on obtained fromany reference or perfornmance eval uation report
associated with the firm s on-going or conpleted projects/contracts

Past perormance will be evaluated according to the EPAAR Scoring Plan, on a
scale of 0 to 5 (EPAAR 1515.608). In the case of an offeror wi thout a
record of relevant past performance, or for whom past performance i s not
avail abl e, the offeror will be evaluated neither favorably or unfavorably
and receive a rating of .60.

The contracting officer will consider the following criteria when
eval uati ng past perfornmance:

(1) dient corroboration of the facts and clains presented in the firns's
proj ect summary

(2) Was the client satisfied with the quality of deliverables and work

per f or med?

(3) Were deliverables delivered and work perfornmed in accordance with the
times specified in the reports of work and work assignhnments?

(4) Were the costs incurred during contract performance in line with the
costs proposed in the contract cost proposal and individual work assignment
wor k pl ans?

(5) Was client satisfied with the firm s responsiveness in resolving

i ssues or problems that occurred during perfornmance?

(6) Did the client conduct business in an ethical and professiona
manner ?

(7) Would client hire the firmto performthis or a sinmlar project in the
future?

(8) Did the contractor neet subcontracting goals under sinilar contracts?

LOCAR SCALE

Based on past performance information obtained fromany reference or
performance eval uati on report associated with the firm s on-going or
conpl eted projects/contracts, the contracting officer will develop a |l eve
of confidence assessnent rating (LOCAR) for each firmfor the criteria
(a)(1) Prine contracts performed by the offeror and (a)(2) Site specific
projects perfornmed by the offeror and/or team subcontractor(s). This
ranking will reflect the Governnent's degree of confidence that the firm
will keep the pronises made in its proposal

Excellent - LOCAR of 1.0 - A significant majority of the sources of
informati on are consistently firmin stating that the offeror's
performance, quality of service, tinmeliness of performance, and cost
control, was superior and that they woul d unhesitatingly do business with
t he of feror again.

Good - LOCAR of .80 Mdst sources of information state that the offeror's
performance, quality of service, tineliness of performance, and cost
control, was good, with some superior features and that they would
willingly do business with the offeror again.

Page M5 of 7



RCC REG ON 8 & 10 PR- HQ- 99- 16978

None - LOCAR RATING OF .60 - Most sources of information state that the
of feror's performance, quality of service, tinmeliness of performance, and
cost control, was adequate, or no record exists, or the sources of

i nformati on are roughly divided over the quality of the offeror's

per f or mance.

Mar gi nal - LOCAR of .40 - Many source of information make unfavorable
responses about the offerors performance, quality of service, tineliness of
performance, and cost control, and either express serious doubt about doing
busi ness with the offeror again or state that they would refuse to do so.

Poor- LOCAR of .20 - A significant majority of sources of information are
consistently firmin stating that the offeror's performance, quality of
service, tineliness of performance, and cost control, was entirely
unsatisfactory and that they woul d not do business with the offeror again
under any circunstance.

The foll owi ng exanpl e denonstrates how the past performance score will
be cal cul at ed.

LOCAR Max Points X Rati ng = SCORE

Prime contracts 50 X . 80 = 40
performed by the offeror

Site specific projects 50 X . 60 = 30
performed by the prinme and/or
t eam subcontractor(s)

MAXI MUM PAST PERFORMANCE SCORE 100 PAST PERFORMANCE SCORE 70

(c¢) (3) Small Disadvantaged Business participation (10 Points)

Oferors will be evaluated based on the extent of their comtment to
use snall di sadvant aged busi ness concerns in the performance of the work
under the contract in the authorized SIC nmajor groups.

M5 EVALUATION OF ROC CO PLAN

The Conflict of Interest Plan as described in L.18 will be

eval uated as either acceptable or unacceptable. Notw thstanding the
eval uation of an offeror with respect to the technical evaluation
criteria or the evaluation of an offeror's cost, an offeror that
submits a plan that is ultinmately unacceptable after the conpletion
of negotiations will not be eligible for a contract award.

M 6 EVALUATI ON OF PROPCSALS FOR AVO DI NG OR M Tl GATI NG AN EXI STI NG
SI GNI FI CANT POTENTI AL FOR CONFLI CT OF | NTEREST

Not wi t hst andi ng the eval uati on of an offeror with respect to the
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technical evaluation criteria or the evaluation of an offeror's
cost, or the evaluation of an offeror's CO Plan, an offeror that
submits a proposal that fails to avoid or mitigate an existing
conflict of interest will not be eligible for a contract award.

M 7 EVALUATI ON OF QUALI TY MANAGEMENT AND QUALI TY ASSURANCE PROJECT PLANS

The plans described in the section L provision,entitled, “Quality
Managenment Plan” and “Quality Assurance Project Plan”, are responsibility
factors, and will be evaluated as acceptable or unacceptable.

Not wi t hst andi ng any ot her eval uation factors, of the offeror’s proposal, an
of feror that submits a plan that is ultimately determ ned unacceptable wll
not be eligible for a contract award. Exchanges of information with

of ferors about the acceptability of their Quality Assurance Pl an, shall not
constitute discussions under FAR 52.215-1(a).
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ATTACHMVENT 1

ROC STATEMENT OF WORK

SEE WAV EPA. GOVI OAMSRPOD/ FARRELL/ ROC2
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ATTACHMENT 2

ROC REPORTS OF WORK

SEE WAV EPA. GOVI OAMSRPOD/ FARRELL/ ROC2
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ATTACHMENT 3

ROC COST PROPGOSAL | NSTRUCTI ONS
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ATTACHVENT 3
REGI ONAL OVERSI GHT CONTRACT(ROC) | |
PR HQ 16978
COST PROPOSAL | NSTRUCTI ONS

The period of performance for this contract includes a five year base
period with no optional quantities.

Al information relating to cost or pricing must be included in this volune
of the proposal; under no circunstances shall cost or pricing data be
i ncl uded el sewhere. In addition to a hard copy of the information, to

expedite review of the proposal, offerors are requested to subnit a
conput er di sk containing the cost schedul es requested below, if this
information is avail able using a commerci al spreadsheet programon a
personal computer. Please indicate the software programused to create
this information. Offerors should include the fornulas and factors used in
cal culation of the financial data on the disk as well as the basic
financial information. Although submi ssion of the conputer disk wll
expedite review, failure to submt the disk will not affect consideration
of your proposal

The Government anticipates nmaking award on initial offers, w thout

di scussions. Therefore, the cost proposal should be prepared in sufficient
detail to permit thorough and conpl ete evaluation by the Government w thout
addi ti onal correspondence or communication. During its evaluation, the
Government may request clarifications, answers to questions that assist in
t he Government’'s understanding of information contained in the cost
proposal, or the correction of mnor om ssions or errors that do not alter
the offer. Consequently, failure to provide sufficient cost details,
supporting docunmentation and the required schedules nmay result in the
rejection of the offer if the Governnent awards on initial proposals.

If the Contracting O ficer deternmines that an Offeror’'s initially proposed
costs do not reflect what it would reasonably cost that Offeror to perform
the requirenents, then the Contracting O ficer may make adjustnments in
accordance with FAR 15.404-1 (d)(2)(ii) to the proposed costs to determ ne
cost realism

. GENERAL

The Offeror shall submit a signed Proposal Cover Sheet (Table A)and

i nformati on other than cost and pricing data as set forth below. Sunmary
data shall be placed on the Proposal Cover Sheet (Table A) and the

i nformati on on the schedul es shall support it.

Provide detailed information other than cost or price data on spreadsheets
(cost schedul es) as foll ows:

Pl ease Note: |Included with these instructions is Table A and Schedul es 1,
2, 3 and 4, a cost proposal nodel that may be used; however, offerors
shoul d tailor the nodel to their own standard accounting practices.

1. A Total Maxi mum Quantity Contract Summary Proposal $

2. Proposed M NI MUM Quantity Cost By Year
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REG ON 8 (30, 000LOE)  REG ON 10 (25, 000LOE)

Total Cost Year 1 $ S
Total Cost Year 2 $ S
Total Cost Year 3 $ S
Total Cost Year 4 $ S
Total Cost Year 5 $ $

2. Proposed MAXI MUM Quantity Cost By Year

REG ON 8 (56, 000LCE) REG ON 10 (41, 000LCE)
Total Cost Year 1 $ S
Total Cost Year 2 $ S
Total Cost Year 3 & S
Total Cost Year 4 $ S
Total Cost Year 5 $ $

TOTAL

Al costs, rates, factors, and cal cul ati ons must be shown and supporting
rational e and docunentation incl uded.

Accounting System Approva

The Government does not anticipate requesting accounting systemreviews
before contract award. O ferors may be ineligible to receive Wrk
Assignnents until their accounting system has been approved by the Defense
Contract Audit Agency or other cognizant audit agency.

As the Governnent intends to nmake award without discussions, an O feror
must indicate, in its initial proposal, howit will accomvpdate the

i nclusi on of a subcontractor who does not have an approved accounting
system without involvenment of the Government.

Fi nancial I nformation

Submit financial statenments, including a balance sheet, a statenment of
profit and | oss and cash flow, for the last three (3) conpleted fisca

years and current year-to-date. Specify resources available to performthe
contract wi thout assistance from any outside source. |If sufficient
resources are not available, indicate in your proposal the anpunt required
and the anticipated source (i.e., bank loans, letter or lines of credit,
etc.).

1. Direct Labor (LOE)

A.  Provide the proposed hourly | abor rates for the | abor categories
identified in Schedules 2 and 3. Clearly indicate any al gorithm or

cal cul ati ons used to conpute the proposed direct |abor rates and show how
the proposed rates conpare to current enpl oyees’ or category average rates.
Provide the basis and rationale for the |abor rates proposed; for exanple,
conpany-w de bidding rates, current salary data for naned individuals,
survey data or anticipated newhires, etc. Show how conpany categories are
mapped to the RFP categories.
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Provide the current |abor rates frompayroll records and, al so those |abor
rates escal ated to the cost proposal performance period (08/01/99 -
07/ 31/ 04).

Include LOE allocation for 8A Mentor protégé Firm

The direct |abor hour nix and personnel proposed as part of the cost
proposal shall be the same as proposed in the technical proposal

B. For the purpose of evaluation, offerors are required to propose the

followi ng LOE hours for each task as identified for the maxi mum and m ni num
potential quantities:
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REG ON 8 BASE/ M NI MUM LCE ESTI MATE BY TASK

Task year year year year year 5 Tot al
1 2 3 4

RCRA 200 300 300 210 140 1150

Conpl i ance.

( SOW SECT, . A)

CERCLA 1100 1100 1100 1100 5500

Assessnent 1100

Support ( SOW
B)
R/ FS 1200 1200 1200 1200 6000

Oversi ght 1200
(SOW Q)

Rermoval 40 40 40 40 40 200
Oversi ght ( SO
W D)

RDRA 2800 2800 2800 2800 2800 14000
Oversi ght
( SOW D)

Negoti ation & 420 420 420 420 420 2100
O her Tech.
( SOW E&F)

UXO Support 150 200 250 250 200 1050
( SOM H)

TOTAL LOE 5910 6060 6110 6020 5900 30000
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REG ON 8 MAXI MUM LOE ESTI MATE BY TASK
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Task year year year year year 5 Tot a
1 2 3 4

RCRA 350 520 560 420 250 2100
Conpl i ance.

( SOW SECT, . A
CERCLA 1810 1810 1,81 1,81 1, 840 9080
Assessnent 0 0
Support ( SOW

B)

Rl / FS 2150 2,15 2150 2150 2150 10750
Oversi ght 0

(SOW Q)

Renoval 80 80 80 80 80 400
Oversi ght (SO
W D)

RDRA 5500 5500 5500 5500 5500 27500
Oversi ght

( SOW D)

Negoti ation & 840 840 840 840 840 4200
O her Tech.

( SOW E&F)

UXO Support 290 360 500 430 390 1970
( SOW H)
TOTAL LOE 1102 1126 1144 1123 11050 56000

0 0 0 0

Option quantities for Region 10 will be in incremermts of 1,000 LOE wth 26
option quantities. O ferors should include a schedul e of proposed costs for the
option quantities. Option quantities should be priced as follows:13 option
gquantities of 1000 LOE at year 3 rates, and 13 option quantities at year 4
rates. For each option increnent of 1,000 LCE travel should be priced at $2,000
and ODCs at $3,000. The maxi mum LCE estimate is the base/m ni mum plus the 26
option quantities.
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REG ON 10 M NI MJUM LCE ESTI MATE BY TASK LEVEL

Task yea year year year year 5 Tot al

r 1 2 3 4
RCRA 300 300 300 300 100 1300
Conpl i ance.
(SOW-. A
CERCLA 1,2 1,20 1, 20 1, 00 1, 000 5600
Assessnent 00 0 0 0

Support ( SOW
B)

R/ FS 1,0 1,00 500 250 250 3000

Oversi ght 00 0

(SOW Q)

Renoval 100 500 500 400 400 1900

Oversi ght ( SO

W D)

RD/ RA 200 2,00 1,40 1,00 1, 000 7400

Oversi ght 0 0 0 0

( SOW D)

Negoti ation & 100 100 100 100 100 500

O her Tech.

Support (E&F)

UXO Support 1,2 1,10 1,00 1,00 1, 000 5300

(SOW H) 00 0 0 0

TOTAL LOE 590 6202 5003 4054 3855 25000
1
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LCE ESTI MATE BY TASK LEVEL

PR- HQ 99- 16978

Task year yea yea year year Tot a
1 r 2 r 3 4 5
RCRA 500 500 500 500 250 2,250
Conpl i ance.
(SOwW-. A
CERCLA 2,00 2,0 2,0 1, 800 1,700 9, 500
Assessnent 0 00 00
Support ( SOW
B)
Rl / FS 1,50 1,5 750 500 500 4,750
Oversi ght 0 00
(SOW Q)
Renoval 200 750 750 650 650 3000
Oversi ght
( SOW D)
RD/ RA 3,04 2,8 2,3 1, 850 1,700 11800
Oversi ght 0 60 50
( SOW D)
Negoti ation & 200 200 200 200 200 1000
O her Tech.
Support (E&F)
UXO Support 2,20 1,7 1,7 1, 600 1, 500 8700
( SOW H) 0 00 00
TOTAL LOE 9640 951 825 7100 6500 41000
0 0
Option quantities for Region 10 will be in incremermts of 1,000 LOE wth 16

option quantities.
costs for the option quantities.

foll ows:

8 option quantities of 1000 LOE at year 3 rates,

year 4 rates.

O ferors should include a schedul e showi ng proposed
Option quantities should be priced as

and 8 option quantities at

For each option increnment of 1,000 LOE travel should be

priced at $5,000 and ODCs at $2,000. The maxi mum LOE estimate is the
base/ m ni mum plus the 16 LOE options .

(i) The above val ues represent the Governnent’s estimate of Level O

Ef fort Hours for the contract m ni num and maxi mum quantities.
shal | devel op and propose a | abor
identified in the Statement of Work.

The of feror
m x distribution to satisfy the task
Hours shoul d be apportioned between

the prime and its subcontractors in a manner consistent with the Offeror’s
t echni cal proposal

1. Admi ni strative Labor

Admi ni strative and support |abor hours and costs should be proposed

consistent with established accounting practices.
adnmi ni strative and support |abor the Offeror considers direct
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estimted hours for each | abor category. Provide an explanation for hours
and show cal cul ati ons. Adm nistrative and support hours will be in addition
to the LOE hours.

V. Escal ation

I ndi cate whether current rates or escalated rates are used. |If escalation
is included, state the actual, historical for the past three (3) years and
met hod of cal cul ation. The nethodol ogy shall include the effective date of
the base rates and the policy on salary reviews (e.g. anniversary date of
enpl oyee or salary reviews for all enployees on a specific date). The

of feror shall include the date of the payroll fromwhich hourly rates were
obt ai ned.

V. Bid and Proposal Costs

Bi d and proposal costs should be proposed consistent with established
accounting practices.

VI . Program Managenent Costs

Program managenent costs shoul d be proposed consistent with established
accounting practices.

VI I ndi rect Rates

O ferors are required to provide a schedule of their indirect rates and
explain the allocation bases.

Include all rates which the Offeror maintains in its accounting records
whi ch may be used during performance of this contract.

Identify indirect rates which a Governnment audit agency has approved for
forward pricing, and provide a copy of Rate Agreements. |f not approved,
state the basis of the proposed rate (e.g., previous year’'s actuals,

current fiscal year-to-date, business plan, etc.). Provide historical rate
i nformation, rationale, and other factors used to devel op the proposed
indirect rates which are utilized to cost the proposal. Also, provide
actual expense pool amounts, allocation bases, and rates which have been
submitted to the Defense Contract Audit Agency (DCAA) or other cognizant
Government audit office, in your overhead rate proposal for establishing
final indirect rates.

Cost ceilings may be required under this contract for the prime or one or
nore subcontractors. O ferors should review the situations described in
FAR 42.707 (b)(1) to deternine whether or not ceilings should be utilized
and, when appropriate, propose ceilings.

Not e: The Government reserves the right to adjust an offeror’s or its
subcontractor’s estimated indirect costs for evaluation

pur poses based on the Agency’s judgenent of the nost probable costs up to
t he amount of any stated ceiling.

The offeror shall furnish the nane and address of the Government agency and
the nane of the reviewing official if their rates have been recently
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accepted by a Governnent agency.
VIIl. Oher Direct Costs (ODC) and Trave
A.  For evaluation purposes, offerors are required to propose the follow ng

other direct costs for the mnimun base quantity of the base period and of
the option period increnents.

REG ON 10 ODCs* TRAVEL* REG ON 8 ODCs TRAVEL
Contract Year 1 $20, 000 $30, 000 Year 1 $30, 000 $25, 000
Contract Year 2 $20,000 $30, 000 Year 2 $30, 000 $25, 000
Contract Year 3 $20, 000 $30, 000 Year 3 $30, 000 $25, 000
Contract Year 4 $20,000 $30, 000 Year 4 $30, 000 $25, 000
Contract Year 5 $20, 000 $30, 000 Year 5 $30, 000 $25, 000
TOTAL $100, 000 $150, 000 TOTAL $150, 000

$125, 000

*The ODCs and Travel specified above are intended for use in task orders
associated with the tasks contained in the Statement of Work. Offerors
shoul d identify and estimte anpbunts for any additional ODC s which are
anticipated to support the proposed effort. For Region 10 each option
increment of 1,000 LOE, travel should be priced at $5, 000 and ODCs at
$2,000. For Region 8 each option increnent of 1,000 LCE, travel should be
priced at $2,000 and ODCs at $3, 000

C. ldentify the major other direct cost items (i.e. travel, office costs,
equi pent / conput er cost, relocation, enployee recruitment cost, health &
safety cost, etc.) that would be a direct charge under your accounting
systemon any resulting contract. Offerors are renmi nded that there are no
government furnished property under any resultant contract. |If you do not
maintain an office in the Denver nmetropolitan area (Region 8) or the
Seattle metropolitan area (Region 10) include the additional travel costs
necessary to attend neetings.

D. If the solicitation specifies the anbunt of other direct costs, this
amount is exclusive of any applicable indirect cost and fee.

I X. Divisions, Subsidiaries, Parent or Affiliated Conpanies

I f other divisions, subsidiaries, a parent or affiliated conpanies wll
performwork or furnish materials under the proposed contract, please
provide the name and | ocation of such affiliates and your interconpany
pricing policy. Separately identify costs and supporting data for each
such entity proposed.

X. Consultants Services

Identify the contenplated consultants. State the ampunt of service
estimted to be required and the consultant’s quoted daily or hourly rate.

Xl. Subcontracts
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The O feror shall submit, with this proposal, details of subcontract costs
and financial data in the same format as the Prine contractor’s cost and
financial data for subcontracts that are the | ower of either--

1. More than $500, 000; or
2. More than 10% of the prime contractor’s proposed price.

The O feror shall conduct appropriate cost or price analysis to establish
t he reasonabl eness of the proposed subcontract prices. The results of
t hese anal yses should be included in the cost proposal

O ferors that enter into subcontracts other than on a cost-rei mbursement
type basis may make appropriate adjustments to the instructions and
schedules. Information as to the type of subcontract contenpl ated and
docunentation to show why the contract type (i.e. fixed price, tine &
material s, |abor hour, cost-reinbursenment, etc.) is anticipated nust be
i ncl uded.

The Government reserves the right to request additional cost and price data

to be subnitted by the prime contractor at |ower dollar thresholds than
that stated above.
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RCC REG ON 8 &

TABLE A

10 PR- HQ- 99- 16978

PROPOSAL COVER SHEET

1. SOLI Cl TATI ON CONTRACT/ MODI FI CATI ON
NUMBER

2a. NAME OF OFFEROR

3A. NAME OF OFFEROR S PO NT OF CONTACT

2c. STREET ADDRESS

3b. TITLE OF OFFEROR S PO NT OF CONTACT

3c. TELEPHONE 3c. FACSMLIE
2d. 2e. 2f . AREA NUVB AR NUVBER
aTyY STATE ZI P CODE ER EA
CODE Cco
DE

4. TYPE OF CONTRACT OR SUBCONTRACT 5. PRI ME OFFEROR
(Check) SUBCONTRACTOR

FFP CPFF

CPIF CPAF

FPI OTHER ( Speci fy)

PRI ME

OFFEROR' S NAME

ESTI MATED COST, FEE AND PROFI T | NFORVMATI ON

ESTI MATED COST
FI XED FEE
TOTAL PRI CE

7. PROVI DE THE FOLLOW NG

NAME OF COGNI ZANT CONTRACT
ADM NI STRATI VE AGENCY

NAME OF COGNI ZANT GOVERNMENT AUDI T
AGENCY

STREET ADDRESS

STREET ADDRESS

aTyY STATE ZI P CODE aTyY ST ZI P CODE
AT
E
TELE ﬁRE NUMBER TELE ﬁRE NUMBER
EHC)\I oo EHC)\I oo
E E
facs|ARE NUMBER facs |ARE NUMBER
ML A IM L A
L CoD L CoD
E E
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RCC REG ON 8 &

10 PR- HQ- 99- 16978

NAME OF NAME OF
CONTACT CONTACT
PROP Revi ewed by cogni zant APPROXI MATE DATE
ERTY contract adm nistrative OF LAST AUDI T
SYST agency and
EM det ermi ned accept abl e
Revi ewed by cogni zant PURPOSE OF
contract adm nistrative AUDI T
agency and
det erm ned not acceptabl e
(e.g. proposa
Never revi ewed review, establishment of billing rates,
finalize indirect
rates, etc.)
PROP Revi ewed by cogni zant ACCQU Audi ted and det erni ned
ERTY contract administrative NTI NG accept abl e
SYST agency and SYSTE Audi ted and det erni ned
EM det ermi ned accept abl e M unaccept abl e

Revi ewed by cogni zant
contract adm nistrative
agency and

det erm ned not acceptabl e

Never revi ewed

Never audited

OFFEROR' S FI SCAL YEAR

8a. NAME OF OFFEROR ( TYPED)

8b. TI TLE OF OFFEROR ( TYPED)

9. NAME OF FIRM

10. SI GNATURE

** PLEASE NOTE

11. DATE OF
SUBM SSI ON

THI' S COST PROPOSAL MODEL/ SCHEDULE SHOULD BE TAI LORED TO
YOUR St andard ACCOUNTI NG PRACTI CES**
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RCC REG ON 8 & 10 PR- HQ- 99- 16978

SCHEDULE 1
COST PROPOSAL MODEL

CONTRACT SUMVARY - CONTRACT YEAR 1 THROUGH CONTRACT YEAR 5-REG ON 8
MAXI MUM LCE 56, 000
COST ELEMENT

TOTAL TOTAL
A DI RECT LABOR:
HOURS COST

KEY PERSONNEL:

KEY PROGRAM MANAGER

KEY DEPUTY PROGRAM MANAGER
KEY TECHNI CAL

NON KEY PERSONNEL: (TO BE DETERM NED BY OFFEROR)

1. TOTAL PROFESSI ONAL LCE
2. TOTAL CLERI CAL/ SUPPORT HOURS (if applicable)

TOTAL - DI RECT LABOR

B. FRINGE : ( if applicable)
_____ % (identify base)

C. LABOR OVERHEAD: (if applicable)

% (identify base)

TOTAL - DI RECT LABOR, FRINGE & OVERHEAD

D. OTHER DI RECT COSTS:
ODC - RFP SPECI FI ED
TRAVEL - RFP SPECI FI ED
OTHER ODC - | F APPLI CABLE

E. TEAM SUBCONTRACTORS/ SUBCONTRACTORS
CONSULTANTS

1.

2.

3.

TOTAL - SUBCONTRACTORS/ CONSULTANTS
F. SUBTOTAL - ESTI MATED COST W THOUT G&A
G GEA EXPENSE: (if applicable)

_____ % (identify base)
H. TOTAL ESTI MATED COSTS
l. FI XED FEE: % (identify base)
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RCC REG ON 8 & 10 PR- HQ- 99- 16978
J. TOTAL ESTI MATED COST AND FI XED FEE

**PLEASE NOTE: THI S COST PROPOSAL MODEL/ SCHEDULE SHOULD BE TAI LORED TO
YOUR St andard ACCOUNTI NG PRACTI CES**
SCHEDULE 1
COST PROPOSAL MODEL

CONTRACT SUMVARY - CONTRACT YEAR 1 THROUGH CONTRACT YEAR 5- REG ON 10
MAXI MUM LCE 41, 000
COST ELEMENT

TOTAL
TOTAL
A DI RECT LABOR: HOURS
COST

KEY PERSONNEL:

KEY PROGRAM MANAGER

KEY DEPUTY PROGRAM MANAGER
KEY TECHNI CAL

NON KEY PERSONNEL: (TO BE DETERM NED BY OFFEROR)

1. TOTAL PROFESSI ONAL LCE
2. TOTAL CLERI CAL/ SUPPORT HOURS (if applicable)

TOTAL - DI RECT LABOR

B. FRINGE : ( if applicable)
_____ % (identify base)

C. LABOR OVERHEAD: (if applicable)

% (identify base)

TOTAL - DI RECT LABOR, FRINGE & OVERHEAD

D. OTHER DI RECT COSTS:
ODC - RFP SPECI FI ED
TRAVEL - RFP SPECI FI ED
OTHER ODC - | F APPLI CABLE

E. TEAM SUBCONTRACTORS/ SUBCONTRACTORS
CONSULTANTS

1.

2.

3.

TOTAL - SUBCONTRACTORS/ CONSULTANTS
F. SUBTOTAL - ESTI MATED COST W THOUT G&A
G GEA EXPENSE: (if applicable)

% (identify base)
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RCC REG ON 8 & 10 PR- HQ- 99- 16978

H. TOTAL ESTI MATED COSTS
l. FI XED FEE: % (identify base)
J. TOTAL ESTI MATED COST AND FI XED FEE

**PLEASE NOTE: THI S COST PROPOSAL MODEL/ SCHEDULE SHOULD BE TAI LORED TO
YOUR St andard ACCOUNTI NG PRACTI CES**

SCHEDULE 2.1

BASE PERI OD - CONTRACT YEAR 1 REG ON 10

COST ELEMENT
YEAR 1 5901 LCE/ HRS

A DI RECT LABOR: HOURS COST

A DI RECT LABOR:

KEY PERSONNEL:

KEY PROGRAM MANAGER

KEY DEPUTY PROGRAM MANAGER
KEY TECHNI CAL

NON KEY PERSONNEL: (TO BE DETERM NED BY OFFEROR)

TOTAL - DI RECT LABCR

B. FRINGE : ( if applicable)
_____ % (identify base)

C. LABOR OVERHEAD: (if applicable)

% (identify base)

TOTAL - DI RECT LABOR, FRINGE & OVERHEAD

D. OTHER DI RECT COSTS:
ODC - RFP SPECI FI ED
TRAVEL - RFP SPECI FI ED
OTHER ODC - | F APPLI CABLE

E. TEAM SUBCONTRACTORS/ SUBCONTRACTORS/
CONSULTANTS
1.
2.
3.
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RCC REG ON 8 & 10

TOTAL - SUBCONTRACTORS/ CONSULTANTS
SUBTOTAL - ESTI MATED COST W THOUT G&A

GEA EXPENSE: (if applicable)
% (identify base)

TOTAL ESTI MATED COSTS

FI XED FEE: % (identify base)

TOTAL ESTI MATED COST AND FI XED FEE
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RCC REG ON 8 & 10

SCHEDULE 2.1

BASE PERI OD - CONTRACT YEAR 1 REG ON 8

COST ELEMENT
YEAR 1 5910 LCE/ HRS

A DI RECT LABOR: HOURS

A DI RECT LABOR:

KEY PERSONNEL:

KEY PROGRAM MANAGER

KEY DEPUTY PROGRAM MANAGER
KEY TECHNI CAL

NON KEY PERSONNEL: (TO BE DETERM NED BY OFFEROR)

TOTAL - DI RECT LABOR

B. FRINGE : ( if applicable)
_____ % (identify base)

C. LABOR OVERHEAD: (if applicable)

% (identify base)

TOTAL - DI RECT LABOR, FRINGE & OVERHEAD

D. OTHER DI RECT COSTS:
ODC - RFP SPECI FI ED
TRAVEL - RFP SPECI FI ED
OTHER ODC - | F APPLI CABLE

E. TEAM SUBCONTRACTORS/ SUBCONTRACTORS/
CONSULTANTS
1.
2.
3.

TOTAL - SUBCONTRACTORS/ CONSULTANTS

F. SUBTOTAL - ESTI MATED COST W THOUT G&A
G GEA EXPENSE: (if applicable)
_____ % (identify base)
H. TOTAL ESTI MATED COSTS
l. FI XED FEE: % (identify base)
J. TOTAL ESTI MATED COST AND FI XED FEE
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RCC REG ON 8 & 10 PR- HQ- 99- 16978

SCHEDULE 2. 2
COST PROPOSAL MODEL

BASE PERI OD - CONTRACT YEAR 2 -REGQ ON 10

COST ELEMENT
YEAR 2 6202 LOE/ HRS

A DI RECT LABOR: HOURS COST

A DI RECT LABOR:

KEY PERSONNEL:

KEY PROGRAM MANAGER

KEY DEPUTY PROGRAM MANAGER
KEY TECHNI CAL

KEY REPORTS FUNCTI ON PERSONNEL

NON KEY PERSONNEL: (TO BE DETERM NED BY OFFEROR)

TOTAL - DI RECT LABOR

B. FRINGE : ( if applicable)
_____ % (identify base)

C. LABOR OVERHEAD: (if applicable)

% (identify base)

TOTAL - DI RECT LABOR, FRINGE & OVERHEAD

D. OTHER DI RECT COSTS:
ODC - RFP SPECI FI ED
TRAVEL - RFP SPECI FI ED
OTHER ODC - | F APPLI CABLE

E. TEAM SUBCONTRACTORS/ SUBCONTRACTORS/
CONSULTANTS
1.
2.
3.

TOTAL - SUBCONTRACTORS/ CONSULTANTS

F. SUBTOTAL - ESTI MATED COST W THOUT G&A
G GEA EXPENSE: (if applicable)
_____ % (identify base)
H. TOTAL ESTI MATED COSTS
l. FI XED FEE: % (identify base)
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RCC REG ON 8 & 10 PR- HQ- 99- 16978
J. TOTAL ESTI MATED COST AND FI XED FEE

**PLEASE NOTE: THI S COST PROPOSAL MODEL SHOULD BE TAI LORED TO YOUR St andard
ACCOUNTI NG PRACTI CES* *
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SCHEDULE 2. 2
COST PROPOSAL MODEL

BASE PERI OD - CONTRACT YEAR 2 -REG ON 8

COST ELEMENT

A

H.

l.
J.

YEAR 2 6060 LOE/ HRS

DI RECT LABOR: HOURS

A DI RECT LABOR:

KEY PERSONNEL:

KEY PROGRAM MANAGER

KEY DEPUTY PROGRAM MANAGER
KEY TECHNI CAL

KEY REPORTS FUNCTI ON PERSONNEL

NON KEY PERSONNEL: (TO BE DETERM NED BY OFFEROR)

TOTAL - DI RECT LABOR

FRINGE :( if applicable)
_____ % (identify base)
LABOR OVERHEAD: (if applicable)
% (identify base)

TOTAL - DI RECT LABOR, FRINGE & OVERHEAD

OTHER DI RECT COSTS:
ODC - RFP SPECI FI ED
TRAVEL - RFP SPECI FI ED
OTHER ODC - | F APPLI CABLE

TEAM SUBCONTRACTORS/ SUBCONTRACTORS/
CONSULTANTS

1.

2.

3.

TOTAL - SUBCONTRACTORS/ CONSULTANTS
SUBTOTAL - ESTI MATED COST W THOUT G&A

GE&A EXPENSE: (if applicable)
% (identify base)

TOTAL ESTI MATED COSTS

FI XED FEE: % (identify base)

TOTAL ESTI MATED COST AND FI XED FEE

PR- HQ 99- 16978

COST

**PLEASE NOTE: THI S COST PROPOSAL MODEL SHOULD BE TAI LORED TO YOUR St andard
ACCOUNTI NG PRACTI CES* *
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SCHEDULE 2. 3
COST PROPOSAL MODEL

BASE PERI OD - CONTRACT YEAR 3 -REGQ ON 10

COST ELEMENT
YEAR 3 5003 LOE/ HRS

A DI RECT LABOR: HOURS COST

A DI RECT LABOR:

KEY PERSONNEL:

KEY PROGRAM MANAGER

KEY DEPUTY PROGRAM MANAGER
KEY TECHNI CAL

NON KEY PERSONNEL: (TO BE DETERM NED BY OFFEROR)

TOTAL - DI RECT LABOR

B. FRINGE : ( if applicable)
_____ % (identify base)

C. LABOR OVERHEAD: (if applicable)

% (identify base)

TOTAL - DI RECT LABOR, FRINGE & OVERHEAD

D. OTHER DI RECT COSTS:
ODC - RFP SPECI FI ED
TRAVEL - RFP SPECI FI ED
OTHER ODC - | F APPLI CABLE

E. TEAM SUBCONTRACTORS/ SUBCONTRACTORS/
CONSULTANTS
1.
2.
3.

TOTAL - SUBCONTRACTORS/ CONSULTANTS

F. SUBTOTAL - ESTI MATED COST W THOUT G&A
G GE&A EXPENSE: (if applicable)
_____ % (identify base)
H. TOTAL ESTI MATED COSTS
l. FI XED FEE: % (identify base)
J. TOTAL ESTI MATED COST AND FI XED FEE
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RCC REG ON 8 & 10

SCHEDULE 2. 3
COST PROPOSAL MODEL

BASE PERI OD - CONTRACT YEAR 3 -REG ON 8

COST ELEMENT
YEAR 3: 6,110 LOE/ HRS

A DI RECT LABOR: HOURS

A DI RECT LABOR:

KEY PERSONNEL:

KEY PROGRAM MANAGER

KEY DEPUTY PROGRAM MANAGER
KEY TECHNI CAL

NON KEY PERSONNEL: (TO BE DETERM NED BY OFFEROR)

TOTAL - DI RECT LABOR

B. FRINGE : ( if applicable)
_____ % (identify base)

C. LABOR OVERHEAD: (if applicable)

% (identify base)

TOTAL - DI RECT LABOR, FRINGE & OVERHEAD

D. OTHER DI RECT COSTS:
ODC - RFP SPECI FI ED
TRAVEL - RFP SPECI FI ED
OTHER ODC - | F APPLI CABLE

E. TEAM SUBCONTRACTORS/ SUBCONTRACTORS/
CONSULTANTS
1.
2.
3.

TOTAL - SUBCONTRACTORS/ CONSULTANTS

F. SUBTOTAL - ESTI MATED COST W THOUT G&A
G GE&A EXPENSE: (if applicable)
_____ % (identify base)
H. TOTAL ESTI MATED COSTS
l. FI XED FEE: % (identify base)
J. TOTAL ESTI MATED COST AND FI XED FEE
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RCC REG ON 8 & 10 PR- HQ- 99- 16978

SCHEDULE 2. 4
COST PROPOSAL MODEL

BASE PERI OD - CONTRACT YEAR 4 -REGQ ON 10

COST ELEMENT
YEAR 4 4,054 LOE/ HRS

A DI RECT LABOR: HOURS COST

A DI RECT LABOR:

KEY PERSONNEL:

KEY PROGRAM MANAGER

KEY DEPUTY PROGRAM MANAGER
KEY TECHNI CAL

NON KEY PERSONNEL: (TO BE DETERM NED BY OFFEROR)

TOTAL - DI RECT LABOR

B. FRINGE : ( if applicable)
_____ % (identify base)

C. LABOR OVERHEAD: (if applicable)

% (identify base)

TOTAL - DI RECT LABOR, FRINGE & OVERHEAD

D. OTHER DI RECT COSTS:
ODC - RFP SPECI FI ED
TRAVEL - RFP SPECI FI ED
OTHER ODC - | F APPLI ABLE

E. TEAM SUBCONTRACTORS/ SUBCONTRACTORS/
CONSULTANTS
1.
2.
3.

TOTAL - SUBCONTRACTORS/ CONSULTANTS

F. SUBTOTAL - ESTI MATED COST W THOUT G&A
G GEA EXPENSE: (if applicable)
_____ % (identify base)
H. TOTAL ESTI MATED COSTS
l. FI XED FEE: % (identify base)
J. TOTAL ESTI MATED COST AND FI XED FEE
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SCHEDULE 2. 4
COST PROPOSAL MODEL

BASE PERI OD - CONTRACT YEAR 4 -REGQ ON 8

COST ELEMENT
YEAR 4: 5,900 LOE/ HRS

A DI RECT LABOR: HOURS COST

A DI RECT LABOR:

KEY PERSONNEL:

KEY PROGRAM MANAGER

KEY DEPUTY PROGRAM MANAGER
KEY TECHNI CAL

NON KEY PERSONNEL: (TO BE DETERM NED BY OFFEROR)

TOTAL - DI RECT LABOR

B. FRINGE : ( if applicable)
_____ % (identify base)

C. LABOR OVERHEAD: (if applicable)

% (identify base)

TOTAL - DI RECT LABOR, FRINGE & OVERHEAD

D. OTHER DI RECT COSTS:
ODC - RFP SPECI FI ED
TRAVEL - RFP SPECI FI ED
OTHER ODC - | F APPLI ABLE

E. TEAM SUBCONTRACTORS/ SUBCONTRACTORS/
CONSULTANTS
1.
2.
3.

TOTAL - SUBCONTRACTORS/ CONSULTANTS

F. SUBTOTAL - ESTI MATED COST W THOUT G&A
G GEA EXPENSE: (if applicable)
_____ % (identify base)
H. TOTAL ESTI MATED COSTS
l. FI XED FEE: % (identify base)
J. TOTAL ESTI MATED COST AND FI XED FEE
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RCC REG ON 8 & 10 PR- HQ- 99- 16978

SCHEDULE 2.5
COST PROPOSAL MODEL

BASE PERI OD - CONTRACT YEAR 5 -REGQ ON 10

COST ELEMENT
YEAR 5 3, 855 LOE/ HRS

A DI RECT LABOR: HOURS COST

A DI RECT LABOR:

KEY PERSONNEL:

KEY PROGRAM MANAGER

KEY DEPUTY PROGRAM MANAGER
KEY TECHNI CAL

NON KEY PERSONNEL: (TO BE DETERM NED BY OFFEROR)

TOTAL - DI RECT LABOR

B. FRINGE : ( if applicable)
_____ % (identify base)

C. LABOR OVERHEAD: (if applicable)

% (identify base)

TOTAL - DI RECT LABOR, FRINGE & OVERHEAD

D. OTHER DI RECT COSTS:
ODC - RFP SPECI FI ED
TRAVEL - RFP SPECI FI ED
OTHER ODC - | F APPLI CABLE

E. TEAM SUBCONTRACTORS/ SUBCONTRACTORS/
CONSULTANTS
1.
2.
3.

TOTAL - SUBCONTRACTORS/ CONSULTANTS
F. SUBTOTAL - ESTI MATED COST W THOUT G&A

G GEA EXPENSE: (if applicable)
% (identify base)

H. TOTAL ESTI MATED COSTS
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l. FI XED FEE: % (identify base)
J. TOTAL ESTI MATED COST AND FI XED FEE

*PLEASE NOTE: THI S COST PROPOSAL MODEL SHOULD BE TAI LORED TO YOUR St andard
Accounting Practices
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SCHEDULE 2.5
COST PROPOSAL MODEL

BASE PERI OD - CONTRACT YEAR 5 -REG ON 8

COST ELEMENT
YEAR 5: 5,900 LOE/ HRS

A DI RECT LABOR: HOURS

A DI RECT LABOR:

KEY PERSONNEL:

KEY PROGRAM MANAGER

KEY DEPUTY PROGRAM MANAGER
KEY TECHNI CAL

NON KEY PERSONNEL: (TO BE DETERM NED BY OFFEROR)

TOTAL - DI RECT LABOR

B. FRINGE : ( if applicable)
_____ % (identify base)

C. LABOR OVERHEAD: (if applicable)

% (identify base)

TOTAL - DI RECT LABOR, FRINGE & OVERHEAD

D. OTHER DI RECT COSTS:
ODC - RFP SPECI FI ED
TRAVEL - RFP SPECI FI ED
OTHER ODC - | F APPLI CABLE

E. TEAM SUBCONTRACTORS/ SUBCONTRACTORS/
CONSULTANTS
1.
2.
3.

TOTAL - SUBCONTRACTORS/ CONSULTANTS

F. SUBTOTAL - ESTI MATED COST W THOUT G&A
G GE&A EXPENSE: (if applicable)
_____ % (identify base)
H. TOTAL ESTI MATED COSTS
l. FI XED FEE: % (identify base)
J. TOTAL ESTI MATED COST AND FI XED FEE
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RCC REG ON 8 & 10 PR- HQ- 99- 16978

SCHEDULE 2. 6
COST PROPOSAL MODEL

BASE PERI OD - OPTI ON | NCREMENTS - REG ON 8

COST ELEMENT FOR 1,000 LOE/HR | NCREMENTS @ear 3 rates
(include a sinilar schedule with year 4 rates)

A DI RECT LABOR: HOURS COST

A DI RECT LABOR:

KEY PERSONNEL:

KEY PROGRAM MANAGER

KEY DEPUTY PROGRAM MANAGER
KEY TECHNI CAL

NON KEY PERSONNEL: (TO BE DETERM NED BY OFFEROR)
TOTAL - DI RECT LABOR

B. FRINGE : ( if applicable)
_____ % (identify base)

C. LABOR OVERHEAD: (if applicable)

% (identify base)

TOTAL - DI RECT LABOR, FRINGE & OVERHEAD

D. OTHER DI RECT COSTS:
ODC - RFP SPECI FI ED
TRAVEL - RFP SPECI FI ED
OTHER ODC - | F APPLI CABLE

E. TEAM SUBCONTRACTORS/ SUBCONTRACTORS/
CONSULTANTS
1.
2.
3.

TOTAL - SUBCONTRACTORS/ CONSULTANTS

F. SUBTOTAL - ESTI MATED COST W THOUT G&A
G GE&A EXPENSE: (if applicable)
_____ % (identify base)
H. TOTAL ESTI MATED COSTS
l. FI XED FEE: % (identify base)
J. TOTAL ESTI MATED COST AND FI XED FEE
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SCHEDULE 2. 6
COST PROPOSAL MODEL

BASE PERI OD - OPTI ON | NCREMENTS - REG ON 10

COST ELEMENT FOR 1,000 LOE/HR | NCREMENTS @year 3 rates
(include a sinilar schedule with year 4 rates)

A DI RECT LABOR: HOURS COST

A DI RECT LABOR:

KEY PERSONNEL:

KEY PROGRAM MANAGER

KEY DEPUTY PROGRAM MANAGER
KEY TECHNI CAL

NON KEY PERSONNEL: (TO BE DETERM NED BY OFFEROR)

TOTAL - DI RECT LABOR

B. FRINGE : ( if applicable)
_____ % (identify base)

C. LABOR OVERHEAD: (if applicable)

% (identify base)

TOTAL - DI RECT LABOR, FRINGE & OVERHEAD

D. OTHER DI RECT COSTS:
ODC - RFP SPECI FI ED
TRAVEL - RFP SPECI FI ED
OTHER ODC - | F APPLI CABLE

E. TEAM SUBCONTRACTORS/ SUBCONTRACTORS/
CONSULTANTS
1.
2.
3.

TOTAL - SUBCONTRACTORS/ CONSULTANTS

F. SUBTOTAL - ESTI MATED COST W THOUT G&A
G GEA EXPENSE: (if applicable)
_____ % (identify base)
H. TOTAL ESTI MATED COSTS
l. FI XED FEE: % (identify base)
J. TOTAL ESTI MATED COST AND FI XED FEE
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SCHEDULE 3
COST PROPOSAL MODEL

BASE PERIOD - 5 years total REG ON 10: 25,000 LOE
COST ELEMENT

A. DI RECT LABOR: HOURS COST

A DI RECT LABOR:

KEY PERSONNEL:

KEY PROGRAM MANAGER

KEY DEPUTY PROGRAM MANAGER
KEY TECHNI CAL

NON KEY PERSONNEL: (TO BE DETERM NED BY OFFEROR)

TOTAL - DI RECT LABOR

B. FRINGE : ( if applicable)
_____ % (identify base)

C. LABOR OVERHEAD: (if applicable)

% (identify base)

TOTAL - DI RECT LABOR, FRINGE & OVERHEAD

D. OTHER DI RECT COSTS:
ODC - RFP SPECI FI ED
TRAVEL - RFP SPECI FI ED
OTHER ODC - | F APPLI CABLE

E. TEAM SUBCONTRACTORS/ SUBCONTRACTORS/
CONSULTANTS
1.
2.
3.

TOTAL - SUBCONTRACTORS/ CONSULTANTS

F. SUBTOTAL - ESTI MATED COST W THOUT G&A
G GE&A EXPENSE: (if applicable)
_____ % (identify base)
H. TOTAL ESTI MATED COSTS
l. FI XED FEE: % (identify base)
J. TOTAL ESTI MATED COST AND FI XED FEE
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SCHEDULE 3
COST PROPOSAL MODEL

BASE PERIOD - 5 years total REG ON 8: 30,000 LCE
COST ELEMENT

A. DI RECT LABOR: HOURS COST

A DI RECT LABOR:

KEY PERSONNEL:

KEY PROGRAM MANAGER

KEY DEPUTY PROGRAM MANAGER
KEY TECHNI CAL

NON KEY PERSONNEL: (TO BE DETERM NED BY OFFEROR)

TOTAL - DI RECT LABOR

B. FRINGE : ( if applicable)
_____ % (identify base)

C. LABOR OVERHEAD: (if applicable)

% (identify base)

TOTAL - DI RECT LABOR, FRINGE & OVERHEAD

D. OTHER DI RECT COSTS:
ODC - RFP SPECI FI ED
TRAVEL - RFP SPECI FI ED
OTHER ODC - | F APPLI CABLE

E. TEAM SUBCONTRACTORS/ SUBCONTRACTORS/
CONSULTANTS
1.
2.
3.

TOTAL - SUBCONTRACTORS/ CONSULTANTS

F. SUBTOTAL - ESTI MATED COST W THOUT G&A
G GE&A EXPENSE: (if applicable)
_____ % (identify base)
H. TOTAL ESTI MATED COSTS
l. FI XED FEE: % (identify base)
J. TOTAL ESTI MATED COST AND FI XED FEE
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TASK
CATEGORY

RCC REG ON 8 & 10
SCHEDULE 4 FOR | NFORMATI ON PURPOSES
CROSS WALK
LCE AND LCE COST BY TASK
BASE/ M NI MUM LCE
REG ON 8 REG ON 10

LOE COSTS LOE  COST

RCRA COWPL.

CERCLA ASSESMENT

Rl / FS Oversi ght
REMOVAL OVERSI GHT
RD/ RA OVERSI GHT
NEGOTI ATI ON & OTHER
UXO

TASK YEAR 1
CATEGORY LOE COSTS

RCRA COWPL.

CERCLA ASSESMENT

Rl / FS Oversi ght
REMOVAL OVERSI GHT
RD/ RA OVERSI GHT
NEGOTI ATI ON & OTHER
UXO

TOTAL

YEAR 2 YEAR 3 YEAR 4
LOE COSTS LOE COSTS LCOE COSTS

PR- HQ 99- 16978

YEAR 5
LOE COSTS
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ATTACHVENT 4

RCC SI TE SPECI FI C | NVO Cl NG | NSTRUCTI ONS
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| N\VO CE PREPARATI ON | NSTRUCTI ONS
SF 1034

The informati on which a contractor is required to submt inits
Standard Form 1034 is set forth as foll ows:

(1)

(2)

(3)

(4)
(5)

(6)
(7)
(8)

(9)

(10)

(11)

U. S. Department, Bureau, or establishnment and location - insert
t he nanes and address of the servicing finance office unless the
contract specifically provi des otherw se.

Dat e Voucher Prepared - insert date on which the public voucher
is prepared and subnmitted.

Contract/Delivery Order Number and Date - insert the nunmber and
date of the contract and delivery order, if applicable, under
whi ch rei nbursenment is clainmed.

Requi si ti on Nunmber and Date - |eave bl ank

Voucher Number - insert the appropriate serial number of the
voucher. A separate series of consecutive nunbers, beginning
with Nunmber 1, shall be used by the contractor for each new
contract. When an original voucher was submtted, but not paid
in full because of suspended costs, resubm ssion vouchers should
be submitted in a separate invoice showi ng the original voucher
nunber and designated with the letter "R' as the |ast character
of the nunber. |If there is nore than one resubnission, use the
appropriate suffix (R2, R3, etc.)

Schedul e Nunber; Paid By; Date |Invoice Received - |eave bl ank.
Di scount Terms - enter terns of discount, if applicable.

Payee's Account Nunber - this space may be used by the
contractor to record the account or job nunber(s) assigned to
the contract or may be | eft blank

Payee's Nane and Address - show the name of the contractor
exactly as it appears in the contract and its correct address,
except when an assi gnment has been made by the contractor, or
the right to receive paynent has been restricted, as in the case
of an advance account. When the right to receive payment is
restricted, the type of information to be shown in this space
shal |l be furnished by the Contracting Oficer.

Shi pped From To; Weight Government B/L Number - insert for
supply contracts.

Date of Delivery or Service - show the nonth, day and year
begi nni ng and endi ng dates of incurrence of costs clained for
rei mbursenment. Adjustnments to costs for prior periods should
identify the period applicable to their incurrence, e.g.

revi sed provisional or final indirect cost rates, award fee,
etc.
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(12)

(13)

(14)

RCC REG ON 8 & 10 PR- HQ- 99- 16978

Articles and Services - insert the following: "For detail, see
Standard Form 1035 total amount clained transferred from Page __
of Standard Form 1035." Type "COST RElI MBURSABLE- PROVI SI ONAL
PAYMENT" or "1 NDEFI NIl TE QUANTI TY/ | NDEFI NI TE DELI VERY- PROVI SI ONAL
PAYMENT" on the Interim public vouchers. Type "COST

RElI MBURSABLE- COMPLETI ON VOUCHER' or "I NDEFI NI TE

QUANTI TY/ | NDEFI NI TE DELI VERY- COVPLETI ON VOUCHER" on the

Conpl etion public voucher. Type "COST RElI MBURSABLE- FI NAL

VOUCHER' or "1 NDEFI NI TE QUANTI TY/ | NDEFI NI TE DELI VERY- FI NAL

VOUCHER' on the Final public voucher. Type the follow ng
certification, signed by an authorized official, on the face of

the Standard Form 1034.

"I certify that all paynments requested are
for appropriate purposes and in accordance
with the agreenents set forth in the

contract."
(Name of Official) (Title)
Quantity; Unit Price - insert for supply contracts.
Amount - insert the anount clainmed for the period indicated in
(11) above.
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| N\VO CE PREPARATI ON | NSTRUCTI ONS
SF 1035

The informati on which a contractor is required to submt inits
Standard Form 1035 is set forth as foll ows:

(1) U. S. Department, Bureau, or Establishment - insert the nane and
address of the servicing finance office.

(2) Voucher Number - insert the voucher nunmber as shown on the
St andard Form 1034.

(3) Schedul e Nunmber - | eave bl ank.

(4) Sheet Number - insert the sheet nunmber if nore than one sheet is
used in nunerical sequence. Use as nmany sheets as necessary to
show t he information required.

(5) Nunber and Date of Order - insert payee's nane and address as in
the Standard Form 1034.

(6) Articles or Services - insert the contract nunber as in the
St andard Form 1034.

(7) Amount - insert the latest estimated cost, fee (fixed, base, or
award, as applicable), total contract value, and anmount and type
of fee payable (as applicable).

(8) A summary of clainmed current and cumul ative costs and fee by
maj or cost elenment. Include the rate(s) at which indirect costs
are clainmed and indicate the base of each by identifying the
line of costs to which each is applied. The rates invoiced
shoul d be as specified in the contract or by a rate agreenent
negoti ated by EPA's Cost Policy and Rate Negotiation Branch

(9) The fee shall be deternmined in accordance with instructions
appearing in the contract.

NOTE: Anmpunts cl ai ned on vouchers nust be based on records

mai nt ai ned by the contractor to show by major cost el enent
t he amounts claimed for rei nbursement for each applicable
contract. The records nust be maintained based on the
contractor's fiscal year and should include
reconciliations of any differences between the costs

i ncurred per books and amounts clainmed for reinmbursenent.
A menorandum record reconciling the total indirect cost(s)
cl ai med shoul d al so be maintai ned.

SUPPORTI NG SCHEDULES FOR COST RElI MBURSEMENT CONTRACTS

The foll owi ng backup information is required as an attachment to the
i nvoi ce as shown by category of cost:

Direct Labor - identify the number of hours (by contractor |abor
category and total) and the total direct | abor dollars billed for the
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period in the invoice.

Indirect Cost Rates - identify by cost center, the indirect cost rate,
the period, and the cost base to which it is applied.

Subcontracts - identify the major cost elenments for each subcontract.

O her Direct Costs - when the cost for an individual cost (e.g.

phot ocopyi ng, material and supplies, tel ephone usage) exceeds $1, 000
per the invoice period, provide a detailed explanation for that cost
cat egory.

Contractor Acquired Equipnent (if authorized by the contract) -
identify by itemthe quantities, unit prices, and total dollars
bi Il ed.

Contractor Acquired Software (if authorized by the contract) -
identify by itemthe quantities, unit prices, and total dollars
bi Il ed.

Travel - when travel costs exceed $2,000 per invoice period, identify
by trip, the nunber of travellers, the duration of travel, the point
of origin, destination, purpose of trip, transportation by unit price,
per diemrates on daily basis and total dollars billed. Detailed
reporting is not required for local travel

The manner of breakdown, e.g., work assignment/delivery order basis
wi t h/ wi t hout separate program management, contract period will be
specified in the contract instructions.

NOTE: For other than small business concerns, anounts claimed for
purchased material and subcontracted itenms should be based on the cash

di sbursed by the contractor. These costs cannot be billed to the
Government until paid for by the contractor. Any of these costs billed to
the Government prior to being paid in cash, in addition to their associated
indirect costs, will be considered inproper charges and will be suspended
until evidence of cash paynent is provided. Sinilarly, any costs requiring
advance consent by the Contracting Officer will be considered inproper
and will be suspended, if clainmed prior to receipt of Contracting O ficer
consent. Include the total cost clainmed for the current and cunul ative-to-
date periods. After the total amount clainmed, provide sumrary doll ar
amounts of cumul ative costs: (1) suspended as of the date of the invoice;
and (2) disallowed on the contract as of the date of the invoice. The
amount under (2) shall include costs originally suspended and | ater

di sal | owed. Al so include an explanation of the changes in cumulative costs
suspended or disall owed by addressing each adjustment in ternms of: voucher
nunber, date, dollar anmount, source, and reason for the adjustnent.

Di sal | owed costs shoul d be identified in unallowable accounts in the
contractor's accounting system

SUPPORTI NG SCHEDULES FOR FI XED- RATE CONTRACTS

The foll owi ng backup information is required as an attachment to the
i nvoi ce as shown by category of cost:

Direct Labor - identify by |abor category the number of hours, fixed

Page 5-5 of 1



RCC REG ON 8 & 10 PR- HQ- 99- 16978

hourly rate, and the total dollars billed for the period of the
i nvoi ce.

Subcontracts - identify the major cost elenments for each subcontract.

O her Direct Costs - when the cost for an individual cost (e.g.

phot ocopyi ng, material and supplies, tel ephone usage) exceeds $1, 000
per the invoice period, provide a detailed explanation for that cost
cat egory.

Indirect Cost Rates - identify by cost center, the indirect cost rate,
the period, and the cost base to which it is applied.

Contractor Acquired Equipnent - identify by itemthe quantities, unit
prices, and total dollars billed.

Contractor Acquired Software - identify by itemthe quantities, unit
prices, and total dollars billed.

Travel - when travel costs exceed $2,000 per invoice period, identify
by trip, the nunber of travellers, the duration of travel, the point
of origin, destination, purpose of trip, transportation by unit price,
per diemrates on daily basis and total dollars billed. Detailed
reporting is not required for local travel

The manner of breakdown, e.g., work assignment/delivery order basis
wi t h/ wi t hout separate program management, contract period will be
specified in the contract instructions.

NOTE: For other than small business concerns, anounts claimed for
purchased material and subcontracted itenms should be based on the cash
di sbursed by the contractor. These costs cannot be billed to the

Government until paid for by the contractor. Any of these costs billed to
the Government prior to being paid in cash, in addition to their associated
indirect costs, will be considered inproper charges and will be suspended

until evidence of cash paynent is provided. Sinilarly, any costs requiring
advance consent by the

Contracting Officer will be considered inproper and will be suspended, if
clainmed prior to receipt of Contracting Oficer consent. Include the tota
cost clainmed for the current and cunmul ative-to-date periods. After the
total amount cl ai ned, provide summary dollar amounts of cunul ative costs:
(1) suspended as of the date of the invoice; and (2) disallowed on the
contract as of the date of the invoice. The anpunt under (2) shall include
costs originally suspended and | ater disallowed. Also include an

expl anati on of the changes in cumulative costs suspended or disall owed by
addressing each adjustnent in terns of: voucher nunber, date, dollar
amount, source, and reason for the djustrment. Disallowed costs should be
identified in unall owabl e accounts in the contractor's accounting system

RESUBM SSI ONS

When an origi nal voucher was subnitted, but not paid in full because
of suspended costs and after receipt of a letter of renoval of
suspensi on, resubnissions of any previously clained anounts which were
suspended shoul d be submitted in a separate invoice show ng the

ori ginal voucher number and designated with the letter "R'" with the
copy of the renmoval of suspension notice. The amounts should be shown
under the appropriate cost category and include all appropriate
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suppl enental schedules. NOTE: All disallowances nust be identified
as such in the accounting systemthrough journal entries.

Voucher resubmittals may al so occur as a result of: (1) a new
indirect cost rate agreement; or (2) adjustnments to previously billed
direct cost rates due to audit resolution. Such clainms should be
submitted in a separate invoice or request for contractor financing
payment nunber. They shoul d include suppl emental schedul es show ng
the previously adjusted amounts by contract period. |If the

resubm ssion is based on a new rate agreenent, a copy of the agreenent
shoul d be attached. Costs nust be identified by delivery order or
wor k assi gnnent where appropriate. |f the contract is Superfund-

rel ated, voucher resubnmittals shall also identify the anpunt clai ned
agai nst each Superfund site and non-site-specific activity.

COVPLETI ON VOUCHERS

Submit a conpl etion voucher when all performance provisions of the
contract are physically conplete, when the final report (if required)
is accepted, and when all direct costs have been incurred and booked.
Indirect costs may be clained at the provisional rates, if final rates
are not yet available. Contractors nust identify these vouchers by
typi ng "Conpl eti on Voucher" next to the voucher number. For contracts
separately invoiced by delivery order, provide a schedul e show ng
total costs claimed by delivery order and in total for the contract.

In addition to the conpletion voucher, the contractor nust subnmit an
original and two copies of EPA Form 1900-10, Contractor's Cumnul ative
Claim and Reconciliation showing the total cumulative costs clai ned

under the contract.

The informati on which a contractor is required to submt in its EPA
Form 1900-10 is set forth as follows:

(1) Contractor's Nane and Address - show the nane of the contractor
exactly as it appears in the contract and its correct address,
except when an assi gnment has been made by the contractor, or
the right to receive paynent has been restricted, as in the case
of an advance account. When the right to receive payment is
restricted, the type of information to be shown in this space
shal |l be furnished by the Contracting Oficer.

(2) Contract Number - insert the nunmber of the contract under which
rei mbursement is clained.

(3) First voucher nunmber and conpl eti on voucher nunber.

(4) Total amount of cost clained for each cost el enent category
t hrough the conpl eti on voucher

(5) Total Fee awarded.

(6) Amount of indirect costs cal cul ated using negotiated fina
i ndirect cost rate(s) and/or provisional rate(s) as specified in
the contract, if final rate(s) are not yet negotiated for any
fiscal period.

(7) Fi scal year.
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(8) I ndi rect cost center
(9) Appropriate basis for allocation.

(10) Negotiated final indirect cost rate(s) or provisional indirect
cost rate(s).

(11) Signature.
(12) Oficial title.
(13) Date.

Fl NAL VOUCHER AND CLOSI NG DOCUMENTS

After conpletion of the final audit and all suspensions and/or audit
exceptions have been resolved as to the final allowable costs and fee,
i ncludi ng establishment of final indirect cost rate(s) for all periods
the contractor shall prepare a final voucher including any adjustnments
to vouchered costs necessitated by the final settlement of the
contract price. Contractors nust identify these vouchers by typing
“Fi nal Voucher" next to the voucher nunber. For contracts separately
i nvoi ced by delivery order, provide a schedule showing final tota
costs clainmed by delivery order and in total for the contract. The
contractor shall also provide an original and two copies of an updated
EPA Form 1900-10, Contractors Cunul ative C aimand Reconciliation
showi ng the total negotiated, cunulative costs for the contract.

I ndirect costs shall be included at the final negotiated rates.

In addition to the final voucher, the contractor nust subnit an
original and two copies of the Contractor's Rel ease; Assignee's

Rel ease, if applicable; the Contractor's Assignnent of Refunds,
Rebates, Credits and other Anpunts; the Assignee's Assignnent of

Ref unds, Rebates, Credits and other Amounts, if applicable; and the
Contractor's Affidavit of Wiver of Lien, when required by the
contract.
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ATTACHMENT 6

RCC M NI MUM STANDARDS FOR EPA CONTRACTOR S CONFLI CT OF | NTEREST PLANS
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ATTACHMENT 7

ROC PAST PERFORMANCE QUESTI ONNAI RE
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Past Performance Questionaire

Generd Instructions:

The Past Performance Questionaire consists of two parts: a) the Offeror's Past
Performance Project Summary; and, b) The Government's Evaluation worksheet.

PART A - Offerors Past Performance Project Summary(ies):

The Offeror shall only complete Part A - The Past Performance Project Summary.
The offeror shall not fill out Parts B or C. The Past Performance Project summaries will be
submitted to the contracting officer not later than the close of this announcement. The offeror
must assign a sequential tracking number for each of its Project/Contract.

Part B - Evaluation:

The Contracting Officer or his’/her designee will complete Part B of The Past
Performance Project Summary.
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PAST PERFORMANCE PROJECT SUMMARY PAGE OF
PART A - Project Tracking Number:
OFFERORS PROJECT SUMMARY SOW TASK:
Contract Title or Project Name: Period of Contra Contract #
Performance ct Vaue &
Type
Name of Contracting Activity or Client: Contracting Officer: Phone No:
Program Manager: Phone No:
Firm that Role
Performed Performed:
Name of Project Leader Project Leader's
Current Phone No:

Prime or Team Subcontractors that performed this project:

Brief Description of contract, subcontract or project:

PART B
Name of Evaluator: Date of Evaluation:
Was project summary relevant ? Yes () No () W as Project summary completed within the past 5 years
Yes () No ()
STRENGTHS:
WEAKNESSES:
INTERROGATORIES:
Evaluation Score: = RAW SCORE:
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PAST PERFORMANCE QUESTIONNAIRE
PART C Project Tracking Number:
1. Name of Reference 2. Date contacted: 3. Phone No:
4. Facts claimed project summary corroborated by reference:. Name of Reference: RATING: =
5. Was client satisfied with the quality of deliverables and work performed? RATING: =
6. Were the deliverables and work performed in accordance in accordance with the times RATING: =
specified in the reports of work and work assignments?
7. Were the costs incurred during contract performance in line with the costs proposed in RATING: =
the contract cost proposal and individual work assignment plans?
8. Was the client satisfied with the firm's responsiveness in resolving issues or problems RATING: =
that occurred during performance?
9. Did client conduct business in an ethical and professional manner?
10. Were the required response times met in the performance of emergency and quick RATING: =
turnaround work?
11. Did client deliver the quality proposed within the price proposed? RATING: =
12. Would client hire the firm to perform this or a similar project in the future? RATING: =
TOTAL SCORE
Name of Evaluator:
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ATTACHMENT 8

RCC CLI ENT LETTER
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[ ADDRESS]

Dear dient:

We are currently responding to the Environnental Protection
Agency (EPA) RFP Nunmber PR-HQ 99-16978 For the procurenent of
Federal Facility Rgeional Oversight Services (ROC). The EPA
is placing increased enphasis in their acquisitions on past
performance as a source selection evaluation factor. EPA
requires offerors to informreferences identified in proposals
t hat EPA may contact them about past performance information.

| f you are contacted by EPA for information on work we have

performed under contract for your conpany/agency/state or
| ocal governnent, you are hereby authorized to respond to EPA

inquiries.

Your cooperation is appreciated. Please direct any questions
to

[of feror’s point of contact]

Si ncerely,
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Attachment (9)

INSTRUCTIONS FOR
PERFORMING
THE ANNUAL ALLOCATION

OF NON-SITE-SPECIFIC COSTS

Program and Cost Accounting Branch
Financial Management Division
Office of the Comptroller
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TABLE OF CONTENTS
INSTRUCTIONS FOR THE ANNUAL ALLOCATION
OF NON-SITE-SPECIFIC COSTS

SECTION I - INTRODUCTION ... e e 1
OVERVIEW ottt ettt e e et e e e ettt e e e e e e e e 2
DEFINITIONSOF TERMS & . ottt ettt et e e ettt et e e et 3
GENERAL REQUIREMENTS . . . ottt ettt ettt e e et e e e et e et e e 4

SECTION Il - ANNUAL ALLOCATION OF NON-SITECOSTS ............... 6
ANNUAL ALLOCATION PROCESS . .\ ittt et ettt e e e i 7

Step 1 - Reconciliationof AmountPaid . ............................ 8
Step 2 - Identification of Site-SpecificCosts . ............ ... ... 10
Step 3 - Reassignment of Pre-SSID CostS .. ... oo oo 12
Step 4 - Identification of Non-SiteCosts . ..., 13
Step 5- Program Management CostS. . .. ... 15
SteP 6 - SHaAt-Up CoStS . . ..o 16
Step 7 - EQUIPMENt . . .o 18
Step 8- Non-Site Activities . . . ... 21
Step 9- Non-Superfund CostS . . ... ..o 22
Step 10 - Summary of AMOUNES . . .. ..o ot 23
Step 11 - Allocation of Program Management Costs . ................. 24
Step 12 - Allocation of Start-up CostS . . ... oo oo 27
Step 13 - Allocation of Capital Equipment Costs ... ... ... ..ot 28
Step 14 - Allocation of Site-Support Costs . ... 29
Step 15 - Completion of Master Allocation Schedule . ................. 30
Step 16 - Summary of Allocated Amounts . . ... ... ... ... 31

SECTION Il - EXAMPLES OF ANNUAL ALLOCATION SCHEDULES ....... 32
SUMMARY OF ALLOCATION .« 4 et e et ettt e et et e e et 33
MASTER ALLOCATION SCHEDULE &+ .« v vttt ettt e et e e et e ee e e e 34
SCHEDULE OF START-UP COSTS &+« + o vttt e ettt e et e i e e 35
SCHEDULE OF CAPITAL EQUIPMENT DEPRECIATION . .o\ v vt e e eeeeae s 36
SCHEDULE OF NON-SITEACTIVITIES .+« t vttt ettt e et e e e e e 37

Page 8-i of 1



RCC REGON 8 & 10 PR- HQ- 99- 16978

SECTION |

INTRODUCTION

Page 8-1 of 1



RCC REGON 8 & 10 PR- HQ- 99- 16978

OVERVIEW

CERCLA, as amended by SARA, authorizes EPA to recover al response costs
associated with cleaning up hazardous waste sites. A large portion of EPA's response costs
consists of payments to response action contractors. In order for these costs to be adequately
supported in cost recovery litigation against the potentially responsible party, a defendable,
logical and supportable accounting methodology must be in place that can assign costs to
specific Sites.

The site-specific portion of the contract costs are accounted for by EPA on asite-
specific basis. However, contractors non-site-specific costs are accounted for in a genera
account and must be allocated to the sites in order to be recovered. This guidance provides a
logical and equitable methodology for the distribution of these non-site-specific costs to
specific sSites. This effort is called Annua Allocation. Completion of Annual Allocation
reports by the response action contractors will result in the inclusion of all appropriate costsin
the cost recovery effort.

This document has been prepared by the Program and Cost Accounting Branch (PCAB)
of the Financial Management Division. It provides instructions to contractors on how to
perform the annual allocation. EPA recognizes that each contract may feature unique
situations which may not necessarily be addressed in these instructions. In such cases, the
contractor should contact PCAB (Tina Van Pelt, 202-564-4984) for guidance.
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DEFINITIONSOF TERMS

Capital Equipment - equipment with a unit cost of $5,000.00 or more and with a useful life
greater than | year.

Direct Site Costs - costs which are attributable to a specific site.

End of Contract costs - costs incurred to shut down a contract - usually occur at the end of
the contract. End of contract costs may include such items as equipment removal costs and
maintenance.

Program management - contract specific costs and fees incurred for the management of the
specific EPA contract as awhole.

Non-gite activities - costs incurred for activities not charged to specific sites. Examples
include training of state personnel, calibrating EPA-owned equipment, and participating in
genera meetings and/or conferences. Non-site activities are broken down into two broad
categories. program-wide and site-support. (See definitions below.)

Pre-SSID costs - costs incurred in connection with particular locations at which a Site/Spill
Identifier (SSID) has not been assigned. Also known as Sites without SSIDs or 'ZZ' costs.

Program-wide non-site activities - costs incurred for activities which support the overall
Superfund program. The costs are global in nature and purpose and are not eligible for
distribution to sites. Examples of program-wide activities include training given by the
contractor for EPA employees, training to first responders, training of state personnel, and
attendance at conferences held to discuss general Superfund issues.

Site-support non-site activities - costs incurred for those activities other than program
management and fees which relate to, support, and/or benefit the sites worked on by the
contractor in the aggregate, but which cannot be accounted for readily on a site-specific basis.
Examples include training for contractor employees working on sites, equipment maintenance,
calibrating EPA-owned equipment, tracking and inventory, and a conference or meeting held
to discuss issues related to sites the contractor worked on.

SSID - Site/Spill Site Identifier - specific two character apha-numeric designation for each
site within aregion. The SSID number isthe last two digitsin the EPA accounting system's
10 digit account number used to track all costsincurred on the site.

Start-up Costs - cost of efforts and activities incurred early in the contract term whose
benefits extend for the entire contract period. Examples may include recruitment and
relocation of staff, preparation of the contract work plan, establishment of a quality assurance
program and certain equipment purchases.
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"00" costs - synonymous with "non-site-specific" costs. These are costs which are
attributable to more than one site or the program . Examples include program management
and fees, equipment, start-up costs, end-of-contract costs and all non-site activities. The "00"
represents the last two digitsin the EPA 10 digit account number.

GENERAL REQUIREMENTS

The Annua Allocation process results in the contractor allocating all program
management costs, fixed, base and award fees; and some non-site activity costs to sites and
activities the contractor worked on during the fiscal year. The contractor submits an
allocation report, along with supporting attachments, to the Program and Cost Accounting
Branch (PCAB) of the Financial Management Division (FMD). The amount included in the
annual alocation report is the sum of the invoices paid for work performed during the Federal
fiscal year, i.e., October 1 - September 30.

The Contractor shall provide EPA within 120 days after the end of the fiscal year the
total amount of all invoices paid for the annual allocation period, separating Superfund and
non-Superfund costs which will be reconciled by EPA and aletter confirming the total amount
paid will be sent to the contractor. The contractor should provide two copies of the draft
report within 60 days after the letter confirming the invoice amounts are provided to the
contractor. The contractor may elect to combine all costs for FY 1986-FY 1991 on one
alocation report. Otherwise, each fiscal year's costs should be allocated separately.

When the contract performance period ends at other than the end of the FY, the
contractor shall provide the invoice listing 120 days after submission of the last invoice
following contract expiration.

Draft and Final Reports

The contractor should first submit the draft reports to PCAB. PCAB has created alotus
spreadsheet for use by the contractor for the preparation of this report. PCAB will review the
drafts, notify the contractor in writing of any necessary corrections and request submission of
afinal report. Two copies of the final report are due to PCAB 30 days after receipt of written
notice from EPA. The contractor shall provide, as part of the final report, a signed statement
certifying that the final report data accurately reflects the costs distributed to each siteand is
supported by the contractor's accounting records. Additionally, the contractor shall submit a
Summary of Allocation report on a5 % inch or a3 %2inch DOS computer disk in a Lotus 1-2-
3 or ASCII format.

The annual allocation report submission includes the following:

Required Reports:

- Listing of all invoices paid during the Federal fiscal year (with invoice numbers
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and amounts) broken out between Superfund and non-Superfund appropriations
- Summary of Allocation
- Master Allocation Schedule (Attachment A)
- Statement of Allocation Methodology
- Certification of Contractor's report - (final report only)

Required, if applicable:

- Schedule of Start-up Costs (Attachment B)
- Schedule of Capital Equipment Depreciation (Attachment C)
- Schedule of Non-Site Activities (Attachment D)

Allocation M ethodology

Annual Allocation is a multi-step process that distributes the costs of program
management, regional management, base and award fees and other non-site specific expenses
to sites and program-wide activities on a pro-rata basis. The distribution of costsis based
upon benefits received or support provided by the activities.

The preferred allocation method is the distribution of non-site costs based on a
percentage of total costs. However, the contractor may request an aternative method, subject
to approval by the Financia Management Division.

In preparing each year's annual allocation report, the contractor should determine
whether any amounts invoices and paid by EPA during the year relate to prior fiscal years,
e.g., indirect cost adjustments. If the amount of such payments are material, the contractor
should prepare a separate allocation schedule for those amounts.
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SECTION I

ANNUAL ALLOCATION OF
NON-SITE COSTS
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ANNUAL ALLOCATION PROCESS

This section describes EPA's preferred annual allocation method. The examples
included are designed to incorporate most situations. Certain contracts may not have all types
of costs, or activitieslisted. If so, enter "N/A" on the schedule and proceed to the next step.

The allocation package submitted by the contractor should provide the information
shown on the Summary of Allocation Schedule aong with the information in Attachments A,
B, C, and D. Attachment A isthe master schedule and summarizes information from the other
attachments. In a sense, Attachment A is similar to Internal Revenue Service Form 1040, and
the other attachments equate to Schedules A, B, etc.

The information provided on the Summary of Allocation should be triple spaced to
alow for the addition of account codes by EPA. Sufficient supporting documentation
enabling EPA to verify the accuracy of the allocation must be submitted as required by the
contract clause. Attachments A, B, C, and D of the instruction package provide examples of
adequate supporting documentation.

The instructions provided below follow a format which flows from Attachment A to
each of the supporting attachments B, C, and D.
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Step 1 - Reconciliation of Amount Paid

The first step in the annual allocation process is the determination of the amount paid for
work performed during the government fiscal year. The contractor will provide the amounts
paid for work performed during the fiscal year to EPA who will reconcile it to our system and
send aletter confirming the total amount paid. The amount paid represents Superfund monies
only. Non-Superfund monies are not considered in this allocation unless they are greater than
5% of the total amount paid. The contractor should provide paid amounts from their records
separating Superfund from non-Superfund. For this step, assume the contractor provides a
paid amount of $270,000. An example of the reconciliation is shown below:

Contractor provided invoice listing:

Non-

Totd Superfund Superfund

Paid Paid Paid Date
Inv.# Pd. of Performance Amount Amount Amount Paid
1 10/1/88-10/30/88 $5,000 $0 $5,000 12/15/89
2 11/1/88-11/31/88 11,000 1,000 10,000 1/15/89
3 12/1/88-12/31/88 18,000 0 18,000 2/15/89
4 1/1/89-1/31/89 21,000 1,000 20,000 3/15/89
5 2/1/89-2/28/89 26,000 2,000 24,000 4/15/89
6 3/1/89-3/31/89 22,000 0 22,000 5/15/89
7 4/1/88-4/30/88 15,000 1,000 14,000 6/15/89
8 5/1/88-5/31/88 24,000 3,000 21,000 7/15/89
9 6/1/89-6/30/89 22,000 2,000 20,000 8/15/89
10 7/1/89-7/31/89 22,000 0 22,000 9/15/89
11  8/1/89-8/31/89 35,000 1,000 34,000 10/15/89
12 9/1/89-9/30/89 31,000 1,000 30,000 10/15/89
15 10/1/88-9/30/89 31,000 1,000 30,000 11/15/89

$283,000 $13,000 $270,000

There are three important pieces of information in the above example. The first
important piece of information is the period of performance and date paid. Itisthe
government fiscal year - October 1 through September 30. Note that the invoices provided
represent work performed during the government fiscal year. When the phrase "amount paid
for work performed” is used, the government fiscal year is the period of work performed.
Invoices paid after the end of the fiscal year that pertain to the fiscal year such asindirect cost
rate adjustments and previously suspended costs should be included in the listing for that year
as shown by invoice #15.

The second important piece of information is the paid amount. The contractor amounts
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show $283,000 paid by EPA. The contractor may have billed more but EPA only needs to
know the amounts actually paid because the annual allocation process uses the Superfund
amount paid for work performed, not the amount billed. Third, note the breakout of
Superfund from non-Superfund dollars since PCAB is recovering only Superfund monies
through the Annual Allocation process of $270,000 which is what is shown on the Attachment
A asthetotal Superfund amount paid. The $283,000 represents superfund and other
appropriations that may receive a portion of the program management. Unless the non-
Superfund portion exceeds 5% of the total annual expenditures, the contractor may exclude
the non-Superfund portion from the annual allocation report. In our example, $13,000 of
non-superfund charges is less than 5% of the $283,000 total amount paid so is therefore
excluded from the Attachment A.

Once the contractor submits this invoice listing, EPA will reconcile it against our
accounting system and will contact the contractor if there are any descrepancies, otherwise we
will provide a letter stating the agreed upon Superfund amount paid. The contractor then has
60 days to complete the annual allocation report.
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Step 2 - Identification of Site-Specific Costs

The next step in the annual allocation process is the identification of the site-specific
costs paid for work performed during the fiscal year. The site-specific costs include those
sites with EPA SSIDs and those without EPA SSIDs. Thisinformation will be entered on
Attachment A, Master Allocation Schedule.

Sites with EPA SSIDs

For sites assigned an EPA SSID, enter the following information by region and by site
number on Attachment A, Line 1, Description:

EPA SSID - the unique site/spill identifier number consisting of atwo-digit
region code (representing EPA regions 01 - 10), and a two-digit site/spill number
assigned by EPA.

Site Name - the first twelve letters of the site name as it appears on EPA's SSID
list.

State - the two-letter State abbreviation.

Amount Paid - under Column A, the sum of the amounts directly reported for
each site on each invoice or site-specific attachment submitted and paid for the
annual alocation period. Thisincludes any pre-SSID costs redistributed to the
site during the year.

Sites without EPA SSIDs

For sites not assigned an EPA SSID, enter the following information by region and by
Site on Attachment A, Line 2, Description:

Sites without SSIDs - the pre site/spill identifier number consisting of a two-digit
region code (representing EPA regions 01 - 10), and atwo-digit pre-SSID
number (ZZ) assigned by EPA.

Amount Paid - under Column A, the sum of the amounts reported for each pre-
SSID site on each invoice or site-specific attachment submitted and paid for the
annual alocation period. Pre-SSID costs are summarized by region.

The Attachment A example illustrates the procedures for entry of cost information for
Siteswith EPA SSIDs and Sites without EPA SSIDs. For example, Region 1 Sites with EPA
SSIDs, show $15,000 identified as costs for the Picillo site (0101) and $25,000 for the
Fletchers Paint Mill site (01A2). For Region 1 Sites without EPA SSIDs, there is an $8,000
amount reported under the SSID "01ZZ." The costs for sites reported under the "ZZ"
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identifier shall not include any pre-SSID costs which were previously redistributed to the sites
during the year.

Subtotal Superfund Site Costs

In Column A, subtotal the amounts from Column A, Line 1 for Sites with EPA SSIDs
and subtotal the amounts from Column A, Line 2 for Sites without EPA SSIDs.
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Step 3 - Reassignment of Pre-SSID Costs

Note: if the contractor does not have this category of costs, note thison Attachment A
and proceed to the next step.

The purpose of this step isto reassign any pre-SSID costs paid for work performed
during the fiscal year that are not reflected in the Sites with EPA SSIDs costs identified in the
previous step. For these costs, the redistribution will be identified on Attachment A, Column
B.

During the year, the contractor may have performed effort at sites which had not been
assigned an EPA SSID. The costs for this effort were charged to the pre-SSID account
during the year. In many instances, a unique SSID is subsequently assigned to these sites, and
the cost of work initialy performed and billed is properly reassignable to a specific site.

In the Attachment A example, $2,000 is being reassigned from the Region 1 pre-SSID
amounts to two Region 1 sites. Based upon contractor records, $1,000 was incurred and paid
at each of these two sites before an EPA SSID was established. These amounts are not
reflected in the Sites with EPA SSIDs totals from the previous step. In order to reflect the
total site specific amount for these two sites, the $1,000 per site needs to be reassigned from
the pre-SSID amounts to the site amounts.

On Attachment A, Line 2, Column B, a credit of $2,000 is entered for that line item.
The reassigned amounts of $1,000 for each site are then entered on the appropriate linesin
Line 1, Column B. After all reassignments are made, sum the totals of Column A and Column
B for each site and pre-SSID item and enter the sum on Attachment A, Column C for the
respective site and pre-SSID amount.
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Step 4 - I dentification of Non-Site Costs

The purpose of this step is to identify the non-site costs and the types of activities they
represent. The non-site costs can be classified into one of five mgor categories.

1) Program Management - contract activities associated with the management and
administration of the contract as awhole. For region specific contracts, there
will be one category of Program Management. For Zone or National contracts,
Program Management may be broken down into two subcategories - Regional
Program Management and National Program Management. Program
Management costs will be entered onto Attachment A in Step 5.

2) Start-up Costs - activities incurred generaly in the first year and associated with
efforts benefiting the entire contract term, e.g., quality assurance plans. Start-up
costs will be entered onto Attachment A in Step 6.

3) Capital Equipment - equipment with a unit cost of $5,000.00 and greater and a
useful life of greater than one year. Capital equipment costs will be entered onto
Attachment A in Step 7.

4) Non-Site Activities - activities under the contract, other than program
management, start-up, or end-of contract, which are not site-specific. These
activities can be broken down into two sub categories.

o Site-Support Non-Site Activities - payments for activities which relate to,
support, and/or benefit the sites worked on by the contractor; or

° Program-Wide Non-Site Activities - payments for activities which support the
overal Superfund program beyond the sites worked on under this contract; they
are global in nature and purpose. These costs will not be alocated to sitesin the
annual alocation process.

For further information on non-site activities, refer to the next page. Non-site
activities will be entered on Attachment A in Step 8.

5) Non-Superfund Costs - costs for contract tasks funded from EPA appropriations
other than Superfund; e.g., Abatement, Control, and Compliance, Research and
Development, or Lust monies. Non-Superfund costs are not included in this
allocation.

The contractor should evaluate the types of non-site costs that were billed and paid for
work performed during the fiscal year and place them in one of the five categories identified
above. Inthe next five steps, these amounts will be identified on supporting schedules and
entered on Attachment A as applicable. Once the costs have been entered onto Attachment
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A, the appropriate non-site costs will be allocated to sites and activities.

Description of Non-Site Activities

There is no comprehensive list of site-support non-site activities and program-wide non-
dite activities. The determination of a Site-support activity or a program-wide activity is based
upon the purpose of the activity itself. A genera definition with some examples will provide
sufficient guidance for the contractor to identify which of the non-site activities represent site-
support activities and program-wide activities.

Site-Support Activities - Activities undertaken for the purpose of specifically assisting
in, or supporting the contractor's site response actions, are considered site-support activities.
Listed below are some activities which are generally considered to be site-support activities:

- Project planning costs for a multi-site work assignment

- OSHA safety training for site employees

- Site equipment training

- Development of CERCLA site standard operating procedures (SOPs)
- Development of CERCLA site quality assurance plans

- Review CERCLA site sampling procedures

Program-Wide Activities - Activities which are general in nature and are performed for
reasons other than supporting site response actions are considered program-wide activities. If
the activity benefits the Superfund, or EPA as awhole, it should be considered a program-
wide activity. A few examples of program-wide activities are provided below:

- Review of EPA sampling procedures

- Preparation of SOPs for CERCLA and Clean Water sites

- Preparation of the Annual Allocation Report

- Attendance at a Genera Superfund Environmental Conference
- CERCLA Title Il evaluations

- End of contract activities

The examples given above are certainly not an exhaustive list. However, to summarize
the general guidelines and concepts of the examples listed above: if the activity supports or
benefits the site response actions worked on under the contract, the activity should be
considered a site-support activity; if the activity benefits the Superfund or EPA as awhole, the
activity should be considered a program-wide activity.
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Step 5 - Program Management Costs

The purpose of this step is to enter program management costs onto Attachment A,
Master Allocation Schedule. In step 4, the amount of program management costs was
identified. Depending on the area of coverage of the contract, there may only be one category
of program management. For Zone or Nationa contracts, there may be two categories --
regional and national program management. Enter the amount of national program
management, or contract program management, identified in Step 4 on Attachment A, Line 3,
Columns A and C. If the contractor has regiona program management, enter the amount of
regional program management, by region, on Attachment A, Line 4, Columns A and C.

In the Attachment A example, $25,000 has been identified as national program
management asindicated in Line 3, Columns A and C. Attachment A also shows regional
program management of $10,000 and $7,000 for Regions 1 and 2, respectively, in Line 4,
Columns A and C.
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Step 6 - Start-Up Costs

Note: If there are no start-up costs associated with this contract, note thison
Attachment A and proceed to the next step.

Start-up costs consist of the cost of efforts and activitiesincurred and paid for
whose pur poses and benefits extend for the entire contract period. Examples may
include the recruitment and relocation of staff, preparation of the contract work plan,
establishment of a contract quality assurance program, and calibration of equipment.
Start-up costs typically will have been charged to the contract as program management.

Any start-up costsincurred during thisannual allocation period were identified in
Step 4. In Step 6, the total start-up costs applicable to this period will be identified and
incor por ated into the annual allocation process.

Attachment B, Schedule of Start-Up Costs, isthe schedule used to determine start-
up costs applicable for thisannual allocation period. Theinformation on this schedule
will be used for all annual allocation periods. The following information should be
entered on the schedule:

A) Schedule Heading - complete the heading for this schedule by entering the
fiscal year of the annual allocation, contractor name, and contract number .

B) Fiscal Year Incurred - enter the Federal fiscal year for thisannual
allocation period.

C) Start-Up Costs - enter the amount of start-up costsincurred and paid by
each annual allocation period (fiscal year) of the contract. Also enter the
amount of start-up costsincurred and paid thisannual allocation period on
Attachment A, Line 5, Column A.

D) Number of Years Allocated - enter the number of years over which the start
up costswill be allocated (amortized). Generally, thisrepresentsthe
number of yearsremaining on the contract. The amortization should be
based upon a straight-line or percentage of level-of-effort basis. In this
example, a straight-line amortization of five years (the life of the contract)
isused for illustrating the amortization. Another Start-up amortization
methodology that PCAB recommendsistheratio of current year level of
effort expended over total L OE allowed (including option years) on the
contract. Thismethod would ensure 100% recovery in case L OE was used
faster than expected.

E) Amount Amortized Each Year - the amount of start-up costsamortized in
thisannual allocation period, by fiscal year. Thisfiscal year amount
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(straight-line method) is determined by dividing the amount identified in
the Start-Up Costs column by the amount in the Number of Years
Allocated column.

F) Total Amount to be Allocated This Annual Allocation Report - the total of
all costsin the column, Amount Amortized Each Year. Enter thisamount
on Attachment A, Line 5, Column C.

In the Attachment B example, the contract began in FY 1987. During FY 1987 the
contractor incurred and was paid for $25,000 of start-up costs. These start-up costs will
be amortized over thefive-year life of the contract on a straight-line basis. To complete
this schedule, the FY 1987 start-up costs of $25,000 ar e entered on thefirst line of the
schedule in accordance with Steps B-E above. For FY 1988, no start-up costswere
incurred or paid. A zeroisentered in the start-up costs column. In the current year,
FY 1989, there were no start-up costsincurred or paid. A zeroisentered in the start-up
costs column. For thisannual allocation period, $5,000 of start-up costsis being
amortized and included in the annual allocation. The $5,000 represents the amortized
portion of the start-up costsincurred and paid in FY 1987. Thisamortized portion is
entered on Attachment A, Line 5, Column C.
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Step 7 - Equipment

Note: If there are no equipment costs, please note thisin Attachment A and
proceed to the next step.

Cost-reimbur sed equipment represents capital equipment with a unit price of
$5,000.00 or greater and a greater than 1 year useful life. The cost of this capital
equipment should not be allocated to sites during a one-year period, but rather,
depreciated over itsuseful life. The preferred depreciation basisis an actual usage basis
or straight-line method. If the contractor has another accepted accounting method of
equipment depreciation, that procedure may be substituted for the straight-line or
actual usage basis.

This schedule applies only to non-site-specific capital equipment. Expendable
equipment or capital equipment purchased and consumed at a site (and paid asa Site-
specific cost by EPA to the contractor) should not be included on this schedule.

Any new capital equipment costsincurred during thisannual allocation period
wereidentified in Step 4. In thisstep, the capital equipment costs purchased during
thisannual allocation period will be entered on Schedule C, Schedule of Capital
Equipment Depreciation, and the total capital equipment depreciation applicable to
thisperiod will beidentified. Thetotal capital equipment depreciation applicable to
this period includes the depreciable amount of capital equipment purchased thisannual
allocation period plusthe applicable depreciation of capital equipment purchased in
previous annual allocation periods.

Attachment C, Schedule of Capital Equipment Depreciation, isthe schedule used
to determine capital equipment costs applicable for this period. Theinformation on
this schedule will be used for all annual allocation periods. The following information
should be entered on the schedule:

A) Schedule Heading - complete the heading for this schedule by entering the
fiscal year of the annual allocation, contractor name, and contract number .

B) Date Charged to Contract - enter the month and year the equipment was
charged to the contract for all equipment items depr eciated this annual
allocation period.

C) Capital Equipment - enter the name of each capital equipment item.

D) Purchase Price - enter the amount charged to the contract for each capital
equipment item. For equipment items purchased this annual allocation
period, compute and enter thetotal amount billed and paid and enter that
amount on Attachment A, Line 6, Column A.
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E) Useful Life - enter the useful life of the equipment. If the straight-line
depreciation method isused, enter the useful lifein number of years. If an
actual usage basisisused, enter the actual usage unit; i.e., number of
hours, number of days, etc. The useful life may extend beyond the term of
the contract.

F) Beginning Balance - enter the amount of undepreciated equipment costs.
For equipment purchased in previousfiscal years, thisamount will bethe
Ending Balance (See H) in the previous year's annual allocation report.
For equipment purchased thisfiscal year, the amount will be the purchase
price.

G) Depreciation Amount - the depreciation amount to be allocated this
annual allocation period. Thisamount representsthe purchase price (D)
divided by the useful life (E). For thisreport, assumeno residual or salvage
value.

H) Ending Balance - enter the amount of undepreciated equipment cost. This
amount represents Beginning Balance (F) less Depreciation Amount (G).
Thisamount iscarried over to the next annual allocation report.

1) Total Amount to be Allocated in this Annual Allocation Report - sum the
amounts entered into the Depreciation Amount Column (G). Enter that
sum on Attachment A, Line 6, Column C.

In the Attachment C example, the straight-line depreciation method was used for
all equipment items. In the example, there are three capital equipment items, each
purchased in a separate fiscal year and initially reported in a separate annual allocation
period.

Entriesfor ItemsA - D are self-explanatory. In thisexample, Step D resultsin the
entry of equipment purchased during thisannual allocation period on Attachment A,
Line 6, Column A.

Theentry for Useful Life (E), may be somewhat difficult to determine. The
contractor's own experience should be used in setting the useful life. However, the
contractor may rely on manufacturer estimates or specifications. If the manufacturer
does not publish useful lifefigures, or a standard industry useful life has not been
established, use the standard IRS depreciation tables for useful life.

Theentriesfor the Beginning Balance (F) represent the remaining balance of
depreciation at the beginning of the annual allocation period. The Gas Chromatograph
has a purchase price of $80,000 and a beginning balance of $48,000. The gas
chromatograph was purchased in FY 1987. The current annual allocation period isfor
FY 1989. There have been two annual allocation reportsprior to thisyear. The
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difference between the purchase price and the beginning balance of $32,000 r epresents
the depreciation included in thetwo prior years annual allocation reports. The same
holdstrue for the mobilelab. The mobile lab was purchased in the prior annual
allocation period. Therefore, the beginning balance representsthe purchase price less
one year's depreciation amount. Thethird item shown, Tractor, was purchased in this
annual allocation period. The purchase price and the beginning balance are the same.

The Depreciation Amount (G) represents the Purchase Price (D) divided by the
Useful Life (E). In thisexample, number of yearswere used. Also in thisexample,
thereisno proration of the depreciation amount for purchases made during the fiscal
year. Asan example, the Tractor was purchased in November 1988. It was used for
eleven months of thisannual allocation period. The depreciation for thisannual
allocation period isone-third of the total purchase price, or one of the threeyears
useful life, not 11/36 of the purchase price. If the contractor choosesto depreciate the
equipment based upon the number of months available during the fiscal year, that isan
acceptable practice. However, thisexample usesthefull year basis.

The Ending Balance (H) represents the Beginning Balance (F) less Depreciation
Amount (G). For the FY 1990 annual allocation report, thisamount would be entered
into the Beginning Balance column (F) for all equipment items depreciated during the
FY 1990 annual allocation period.

Attachment C providesthetotal amount to be allocated for thisannual allocation
period in Step I. The amount isthe sum of the amounts entered into the Depreciation
Amount (G) column. Total the amounts entered in this column and enter the amount
on Attachment A, Line 6, Column C.

This example shows the straight-line depreciation method for equipment
depreciation. If the contractor has another acceptable accounting procedure for
depreciation, that procedure can be used. Theresulting schedule may appear in a
different format than presented in the example. However, the basic information should
still be presented.
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Step 8 - Non-Site Activities

Note: If there are no non-site activities, please note thisin Attachment A and
proceed to the next step.

Non-site activities represent efforts and activities which either support contractor
site response actions or support the Superfund program asawhole. The non-site
activities can be efforts generated by separ ate contractual instruments (Work
Assignments, Technical Directive Documents, Delivery Orders, etc.) or general
components of the general non-site portion of the contract.

Attachment D, Schedule of Non-Site Activities, isthe schedule used to identify and
list the activities by site-support activities or program-wide activities. In Step 4, these
activitieswereidentified. Activities should be grouped and listed by allocability type
and area of applicability.

A) Schedule Heading - complete the heading for this schedule by entering the
fiscal year of the annual allocation, contractor name, and contract number .

B) Deter mination of Allocability - enter the allocability determination for each
identified activity as either site-support or program-wide.

C) Area of Applicability - enter the sites, or grouping of sites, over which the
costs will be allocated; i.e., Region 1 sites, all sites, or not allocable. For
region specific contracts, all siteswould be entered for site-support costs.

D) Description of Activity - enter the description of the non-site activity. The
description should provide for a complete description of the activity.

E) Amount of Activity - enter the amount of the non-site activity.

F) Amount to be Allocated This Annual Allocation Report - Sum the non-site
activities by Area of Applicability (C) and by Deter mination of Allocability
(B). For site-support activities, enter the amount on Attachment A, Line7,
Column A and Column C. For program-wide activities, enter the amount
on Attachment A, Line 8, Column A and Column C.

In the Attachment D example, there are examples of the two types of non-site
activities. First, thereis $55,000 of site-support costs. These site-support costsare
further broken down into regional activities, $25,000 of Region 1 site-support activity
and $30,000 of Region 2 site-support activity. These amounts are entered onto
Attachment A, Line 7, Columns A and C, for each respectiveregion. Second, thereisa
total of $22,000 of program-wide activities and these costs ar e identified as not
allocable. Thisamount isentered onto Attachment A, Line 8, Columns A and C.
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Step 9 - Non-Superfund Costs

Certain Superfund response action contractors may perform efforts other than
Superfund activities. These effortsare paid from other than the Superfund
appropriation. The annual allocation process deals with Superfund monies only as
shown in theinvoicelisting. Unlessthe non-Superfund monies are greater than 5% of
thetotal contract, do not include non-Super fund moniesin this annual allocation
report.
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Step 10 - Summary of Amounts

Sum all of Attachment A, Column A and enter that total on Attachment A, Line 9,
Column A. Thisamount should equal the amount identified in Step 1. If it does not,
please re-check your figures. Inthe Attachment A example, thisamount equals
$270,000.

Sum Attachment A, Column C and enter that total on Attachment A, Line 9,
Column C. Thisistheuniverse of costs used in thisannual allocation period, including
site specific amounts, Pre-SSID amounts, and amounts eligible for allocation. In the
Attachment A example, this amount equals $268,000

With thesefinal entries, the annual allocation process can begin. The next four

steps provide an illustration of the annual allocation process for each of the allocable
costs. program management, start-up costs, equipment, and site-support activities.
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Step 11 - Allocation of Program Management Costs

Program management costs ar e allocated to all siteswith and without EPA SSIDs,
non-site activities, and other non-Superfund efforts. The allocation should be based
upon a method which equitably reflects the benefits provided by the program
management.

In this example, a modified cost base is used for the allocation of program
management costs. Also, two types of Program Management costs areincluded in this
example - National Program M anagement and Regional Program M anagement. All
contracts may not have both types of program management, but thisinstruction
document isdesigned for all types of contracts and may have examples or illustrations
which do not apply.

Program management is allocated to the sites and activities based upon the
per centage of the particular site or activity's coststo the total cost of all sitesand
activities. Please note that equipment isnot included in the allocation base. Generally,
equipment does not receive the same level of support that sitesand other activities
receive. Becausethe support provided would not reflect the causal/beneficial
relationship, equipment is excluded.

An exampleisprovided below on the allocation to an EPA SSID site. The
allocation to other sitesand activitiesis performed in the same manner.

Program M anagement Allocation

Formula:

Site or Activity
Program Managenent X Amount _ Allocable

Anount Al Tocation Cost Base Share

Allocation of Costs:

$16, 000

25,000 X ————
$ $205, 000

= $1,951

In the example shown above, the Program Management amount of $25,000 is
identified on Attachment A, Line 3, Column C. Thisisthe amount to be allocated.
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The site or activity amount, in this example the SSID amount for the Picillo Site
(0101), equals $16,000 - the amount shown in Attachment A, Line 1, Column C. This
amount includes the $15,000 of site costs plus the $1,000 of pre-SSID costsreassigned to
thesitein Step 3.

The allocation cost base of $205,000 (the total shown in Column C of $268,000 less
the $25,000 of Program Management Costs and the $38,000 of Equipment Costs)
representsthe sites and activities which receive a portion of allocated program
management. Theallocable share of $1,951 isentered on Attachment A, Line 1,
Column D for thissite. Repeat thiscalculation for all other sitesand activities. The
allocable sharefor each site or activity isentered on Attachment A, Column D on the
corresponding line. Enter a credit to the Program Management amount in the amount
of $25,000 on Attachment A, Line 3, Column D.

Allocation of Regional Program M anagement Costs

The allocation of regional program management costsis similar to the allocation of
program management costs shown above, except it ison aregional level. Theregional
program management costs are allocated to all sitesand activitiesin that region.

Regional Program Management Allocation

Formula:
Regi onal Program Site or Activity Amwunt _ Allocable
Managenent Anmount Total Regional Cost Base Shar e

Allocation of Costs:

$17, 951

11,220 X —/———=
$ $81, 903

= $2, 459

In the example shown above, the Region 1 Program M anagement amount of
$11,220 represents the sum of the Regional Program M anagement identified on
Attachment A, Line 4, Column C of $10,000 plusthe $1,220 allocable shar e of Program
M anagement costs identified in Column D.

The site or activity amount, in this case the SSID amount for the Picillo Site

(0101), equals $17,951. The SSID amount includes the $16,000 shown on Attachment
A, Column C plusthe allocable shar e of Program Management costs of $1,951.

Page 8-25 of 1



RCC REGON 8 & 10 PR- HQ- 99- 16978

Thetotal regional cost base of $81,903 represents all sites and activitiesin Region
1. Thisamount includesthe total amount of site costs both with SSIDs ($17,951 for
Picillo and $29,171 for Fletchers Paint Mill) and pre-SSIDs ($6,732) and the Region 1
site-support costs ($28,049), including any previous allocations of costs (Program
Management Costs). If therewereregional start-up costs, these amountswould also be
included in thetotal regional cost base. In thisexample, start-up costs are consider ed
contract-wide costs. Regional program management costs ar e allocated to region-
specific costs only. From the calculation above, the allocable sharefor Site 0101 is
$2,459 and is entered on Attachment A, Line 1, Column E for thissite. Repeat this
calculation for all other sitesand activities. The allocable sharefor each site or activity
isentered on Attachment A, Column E on the corresponding line.
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Step 12 - Allocation of Start-up Costs

The allocation of start-up costs proceeds in the same manner as program
management costs. The start-up costs are allocated to all sites and activities which
receive a benefit from the start-up costs.

In this example, start-up costs are allocated to all sites and activities, excluding
equipment. The contractor may be able to identify start-up costs to specific sites,
regions, equipment, or activities. If the contractor has kept recordsin such a manner,
the start-up costs should be allocated in accor dance with the benefits provided by the
start-up costs. The example below providesthe basisfor allocating the start-up coststo
all sitesand activities, excluding equipment:

Start-up Cost Allocation

Formula:
Start -up Cost X Site or Activity Amunt _ Allocable
Anount Al Tocation Cost Base Share
Allocation of Costs:
$20, 410
5610 X —mm——_ = 510
$ $224, 390 $

In the example shown above, the start-up cost amount of $5,610 representsthe
sum of ColumnsC, D, and E, of Line5 ($5,000, $610, and O, respectively). Thesiteor
activity amount, in this example the SSID amount for the Picillo Site (0101), equals
$20,410 - the sum of the amounts shown in Columns C, D, and E, of Line 1 ($16,000,
$1,951, and $2,459, respectively). The Total Cost Base is $224,390 which represents all
costs from Column C of $268,000 (because start-up costs are allocated to all sites and
activities, excluding equipment) less the start-up cost amount of $5,610 and equipment
of $38,000. The allocable share of $510 for site 0101 isentered on Attachment A, Line
1, Column F for thissite. Repeat thiscalculation for all other sites and activities. The
allocable sharefor all sitesand activitiesis entered on Attachment A, Column F on the
corresponding line.
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Step 13 - Allocation of Capital Equipment Costs

Capital equipment costs are allocated to those sites and activities which receive a
benefit from the equipment. The preferred method of allocating capital equipment
coststo sitesand activitiesis on a direct usage basis; i.e,, as capital equipment isused
on each site or activity, those costs are captured and identified with that specific site or
activity. Thismethod would result in the most equitable cost accounting treatment of
capital equipment costs. However, other allocation procedures may be used if they
provide a sound cost accounting treatment of capital equipment costs. The allocation of
capital equipment costs should be based upon a procedure which resultsin the
equitable allocation of costs and is based upon infor mation from the contractor's
accounting system. For this example, the straight-line depreciation method is used.

Capital Equipment Cost Allocation

Formula:

Capital Equi prment X Site or Activity Amount _ Allocable

Cost Amount Total Cost Base Shar e

Allocation of Costs:

$20, 920

38,000 X ——=——
$ $230, 000

= $ 3,456

In the example shown above, the capital equipment cost amount of $38,000
representsthe sum of the Capital Equipment lineitem, ColumnsC, D, E, and F
($38,000, $0, $0, and $0, respectively, because capital equipment does not receive any
allocations). Thesiteor activity amount, in this example the SSID amount for the
Picillo Site (0101), equals $20,920 - the sum of the amounts shown in ColumnsC, D, E,
and F ($16,000, $1,951, $2,459, and $510, respectively). The Total Cost Base amount
equals $230,000 and represents all costs of $268,000 (because in this example capital
equipment costs ar e allocated to all sites and activities) lessthe capital equipment cost
amount of $38,000. The allocable share of $3,456 for site 0101 isentered on Attachment
A, Line 1, Column G for thissite. Repeat thiscalculation for all other sitesand
activities. The allocable sharefor all sitesand activitiesisentered on Attachment A,
Column G on the corresponding line.
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Step 14 - Allocation of Site-Support Costs

Site-support costs represent those activities which support site response actionsin
the aggregate, but by their nature cannot be accounted for on a site-specific basis. In
this example, all site-support costs are region specific costs. Site-support costs may also
be contract-wide costs, i.e., allocated to all siteson the contract. The allocation of site-
support costsis shown below:

Site-Support Cost Allocation

Formula:
Site Support X Regi onal Site Anpunt _ Allocable
Cost  Amount Total Regional Cost Base Shar e

Allocation of Costs:

$24, 376

38,089 X —/———
$ $73, 130

= $ 12,696

In the example shown above, the Region 1 site-support cost amount of $38,089
representsthe sum of the Site-Support lineitem, ColumnsC, D, E, F, and G ($25,000,
$3,049, $3,842, $797, and $5,401 r espectively).

The Regional Site Amount, in this example the SSID amount for the Picillo Site,
0101, equals $24,376 - the sum of the amounts shown in ColumnsC, D, E, F, and G
($16,000, $1,951, $2,459, $510, and $3,456, r espectively).

The Total Regional Cost Amount is $73,130 and represents all Region 1 site costs -
steswith EPA SSIDs ($24,376 for Picillo and $39,613 for Fletchers Paint Mill) and Pre-
SSID costs ($9,141), including any allocations incorporated in ColumnsD, E, F, and G.
The allocable share of $12,696 for site 0101 isentered on Attachment A, Line 1, Column
H for thissite. Repeat this calculation for all Region 1 sites and activities. The
allocable sharefor other sitesisentered on Attachment A, Column H on the
corresponding line. Repeat these same calculations for Region 2 until all site-support
costs are allocated to sites.

Page 8-29 of 1



ROC REG ON 8 & 10 PR- HQ 99- 16978
Step 15 - Completion of Master Allocation Schedule

The purpose of this step isto complete Attachment A, Master Allocation Schedule
by summarizing the allocation. Attachment A is completed by adding the amounts
entered in ColumnsD, E, F, G, and H for each site and activity and entering the sum in
Column |. These amounts represent each site's and activity'stotal share of allocated
costs. The Column | sitetotals are then forwarded to the Summary Allocation
Schedule.

All amounts shown on Attachment A, Master Allocation Schedule, are whole
dollars. EPA prefersthe amounts shown in thisformat. Becausethe amountsare
shown in whole dollars and ther e are numerous calculations, some rounding differences
will occur. Therounding difference can be shown asa separate lineitem, or, asin this
example, issimply incor por ated into the schedule.
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Step 16 - Summary of Allocated Amounts
The purpose of thisstep isto summarize the amounts allocated to site response
effort (Siteswith EPA SSIDs and Pre-SSID Costs) on the Summary of Allocation. The

allocated amountsrepresent the entriesin Columns D through H on the M aster
Allocation Schedule.

The Summary of Allocation should be completed as follows:
1) Identify sitesby region
° SSID - the unique site/spill identifier number consisting of a two-digit

region code (representing EPA regions 01 - 10), and a two-digit site/spill
number which isassigned by EPA.

° Site Name - thefirst twelve letters of the site name asit appearson EPA's
SSID list.
° State - the two-letter State abbreviation.

2) Within theregion, list the Siteswith EPA SSIDs - numbersfirst, then letters

3) After theidentification of the Siteswith EPA SSIDs, enter the Pre-SSID 'ZZ' line
item

4) Enter the summary amount of allocated dollars by site from Column | on the

Master Allocation Schedule onto the Summary of Allocation

The contractor shall submit the Summary of Allocation report on a5 ¥%inch or a3
% inch DOS computer disk in a Lotus 1-2-3 or ASCII format. The Allocation Schedule
should betriple spaced. Two hard copies of the report should accompany the diskette
submission.
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SECTION I11

EXAMPLES OF
ANNUAL ALLOCATION SCHEDULES
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SUMMARY OF ALLOCATION
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CONTRAACT
NUMBER:

NAME OF
CONTRACTOR:

CATEGORY OF COSTSPAID

SITE SPECIFIC SUPERFUND COSTS

SSID SITENAME STATE

SITE SUPERFUND COSTS
Siteswith EPA S/S1ds

0 Picillo
1
A
1
0 Fletchers
1 PA1
A
2
REGION | SUBTOTAL
0 Caldwell
2 Truc
B
3
0 Sayreville
2 LD
C
4

REGION Il SUBTOTAL

SITESWITH SSID SUBTOTAL

Siteswithout EPA S/S 1Ds (by Region)

NN o

RI

NJ

NJ

RCC REG ON 8 & 10

ATTACHMENT A

PR- HQ 99- 16978

ANNUAL SUMMARY OF SUPERFUND AND NON SUPERFUND DIRECT AND ALLOCATED COSTS

Fiscal Year 1989
A B C D E F G H |
Paid Pre-SSID Allocati Proegram Regional Allocati Equp Site- Total
Amo Adjustme on Managem Program on of ment Support Alloca
unt nts Amount ent Management Start-Up Costs Costs ted
STE STEPS s Costs Amou
PS2- 2&3 STEP4 nts
10
15,0 1,000 16,000 1,951 2,459 510 3,456 12,696 21,07
00 2
25,0 1,000 26,000 3171 3,996 829 5,617 20,632 34,24
00 5
40,0 2,000 42,000 5,122 6,455 1,339 9,073 33,328 55,31
00 7
330 33,000 4,024 2,945 999 6,769 24,692 39,42
00 9
22,0 22,000 2,683 1,963 666 4,513 16,461 26,28
00 6
55,0 0 55,000 6,707 4,908 1,665 11,28 41,153 65,71
00 2 5
95,0 2,000 97,000 11,829 11,363 3,004 20,35 74,481 121,0
00 5 32
8,00 (2,000) 6,000 732 922 191 1,296 4,761 7,902
0
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0 3,00 3,000 366 268 91 615 2,245 3,585
2 0
z
z
SITESWITHOUT SSID SUBTOTAL 11,0 (2,000) 9,000 1,098 1,190 282 1911 7,006 11,48
00 7
SITETOTAL 106, 0 106,000 12,927 12,553 3,286 22,26 81,487 1325
000 6 19
Program Management 25,0 25,000 (25,000)
00
Regiona Program Management
Region 1 10,0 10,000 1,220 (11,220)
00
Region 2 7,00 7,000 854 (7,854)
0
Start-up Costs 0 5,000 610 (5,610)
Equipment 45,0 38,000 (38,0
00 00)
Site-Support Costs
Region 1 25,0 25,000 3,049 3,842 797 5,401 (38,089)
00
Region 2 30,0 30,000 3,659 2,677 908 6,153 (43,398)
00
Program-WIide Activities 22,0 22,000 2,683 617 4,180 7,480
00
TOTAL Superfund costs 270, 0 268,000 2 2 2 0 0 139,9
000 99
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CONTRACT
NUMBER 68-
OL-XXXXX

DES
CRIP
TION

Allocation to
Sites with EPA
SSIDs
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NTI>DFRPRO POFPO

SITE
NAME

PICOLLO
FARM

FLETCH
ERS PAI

RCC REG ON 8 & 10

STA

TE AMO
UNT

ALL
OCA
TED
RI 21,07
3
NH 32,24
3
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O CALDWE NJ 39,43
2 LL TRUC 0
B

3

0O SAYERVI NJ 28,28
2 LLELD 6
C

4

SITESWITH 1210
SSID 34
SUBTOTAL

Allocation to

Pre-SSID Sites
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NNMNO NNPFO

SITESWITH
SSID
SUBTOTAL
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7,092

3,584

11,48
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TOTAL
ALLOCATED
TO SITES
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ATTACHMENT B
STEP6
START-UP COSTSTO BE
ALLOCATED
Fiscal Year 1989
CONTRAC NAME OF CONTRACTOR:
T NO. -
FY Number of Years Amountsto Y ear of Amount
Start-Up Incu Over Which to be be Allocated Allocatio Remainin
Costs rred Allocated n g
25000 198 5 5,000 2nd 15,000
7
0 198 N/A 0
8
0 198 N/A 0
9
TOTAL AMOUNT TO BE ALLOCATED THISANNUAL REPORT: 5,000
TOTAL AMOUNT TO BE ALLOCATED IN SUBSEQUENT ANNUAL REPORTS: 15,000

Page 8-42 of 1



Date
Charged
to
Contrac

(month/
year)

Oct.
‘87

Nov.
‘88

STEP7

CONTRACT NO.

Capita
Equipment

Gas
Chromatograph

Mobile
Laboratory

Tractor

RCC REG ON 8 & 10

Deprec
iation
Amount

$16,00

$7,000

$15,00

ATTACHMENT C
COST REIMBURSED EQUIPMENT COSTS
TOBE ALLOCATED
Us Beginni
Pu eful ng
rch Life Balance
ase in
Pri Yea
ce rs
$8 5 $48,00
0,0 0
00
$4 7 $42,00
9,0 0
00
$4 3 $45,00
50 0
00

TOTAL AMOUNT TO BE ALLOCATED THIS

ANNUAL REPORT:

TOTAL AMOUNT TO BEALLOCATED IN SUBSEQUENT

ANNUAL REPORTS:

$38,00
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NAME OF CONTRACTOR:

Ending
Balance

$32,00

$35,00

$30,00

$97,00



STEP 8

CONTRACT NUMBER

RCC REG ON 8 & 10

PR- HQ 99- 16978

Attachment D

Schedule of Non-Site Activities- FY 1989

NAMEOFCONTRACTOR

Determination of Allocability
Dollar Amt.

Areaof Allocability

Activity Description

site-support

site-support
site-support

program-wide
program-wide

Region 1 Sites

Region 2 Sites
Region 2 Sites

Not allocable
Not allocable
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